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Chapter 1. Introduction

The Employee Retirement Income Security Act of 1974 (ERISA) and provisions of the Internal Revenue Code require
certain employee benefit plans to submit information on their size, funding, operations, and other characteristics to the
Government every year on the Form 5500 series. All ERISA filings are created and submitted electronically via either
EFAST?2’s free internet based filing application (IFILE) or Third Party software.

All successfully submitted filings are stored electronically and may be retrieved and viewed through the EFAST2 Form
5500/5500-SF Filing Search application with the following exceptions:
e  Filings containing sensitive information (e.g. Social Security Number, financial information, etc.).
Filings for plan years prior to 2009.
One-participant and foreign plans filed on a Form 5500-SF.
Filings identified as amendments and linked to their parent filing.
Prior year filings submitted on a current form year.

The filings retrieved by the Filing Search application include all the components of the filing: Form, Schedules, and
Attachments. These components may be viewed jointly or individually.

This guide is intended to provide the information and instructions necessary for users to query and retrieve information about
filings electronically using the Department of Labor’s EFAST2 (ERISA Filing Acceptance System) Form 5500/5500-SF
Filing Search application. Details describing how to query and view filings are contained in Chapter 3 of this user’s guide.

Chapter 2. Overview of Form 5500/5500-SF Filing Search

The EFAST2 Form 5500/5500-SF Filing Search application is intended to be used by both registered and non-registered
users to query for and view filings that are available to them. This application is web-based and requires no software
installation on the computer being used to conduct activity. It does, however, require an active internet connection that
supports Secure Socket Layer (SSL) encryption and an internet browser such as Mozilla Firefox, Internet Explorer, Google
Chrome, or Apple Safari. The filing will be displayed in a Portable Document Format (PDF), which will require a PDF
viewer application.

2.1 What is the EFAST2 Form 5500/5500-SF Filing Search Application?

Users may search for and view Form 5500 and Form 5500-SF filings and their components via the EFAST2 Form
5500/5500-SF Filing Search application on the EFAST2 website. To view a filing, users will need to enter the criteria to be
used for searching the EFAST2 database. The system will then retrieve all filings the user is allowed to view that meet the
specified criteria and present the results in list form. The user may then select one or more filings for viewing and/or saving.
These filings may be viewed and/or saved in their entirety or the user may select one or more components of the filing to
view and/or save.

The EFAST2 Form 5500/5500-SF search can be used for filings submitted electronically through EFAST2. Filings for plan
years prior to 2009 cannot be searched using this application.

Details on how to search, select, view, and save filings are in Chapter 3 of this document.

Note: A filing component is a “piece” of a filing and can be a Form (5500 or 5500-SF),
Schedule (A, C, etc.), or attachment. A filing is comprised of the applicable Form +
schedules + attachments.
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2.2 Who Can Access the Filings?
Anyone may access and use EFAST2’s Form 5500/5500-SF Search application.

2.3 Locating the Form 5500/5500-SF Search Application

To access the EFAST2 Form 5500/5500-SF Search application, begin by entering the following URL for EFAST2 in the
browser of your choice. Note that EFAST2 will work with a variety of browsers, including, but not limited to, Internet
Explorer, Mozilla Firefox, and Safari.

EFAST2 URL: www.efast.dol.gov

Users are taken to the initial EFAST2 Filing Welcome Screen.

Note the navigation panel on the left. There is a link for the Form 5500/5500-SF Search in the Filings section of the panel.
Click this link to search for submitted filings.

Q UNITED STATES & 0oL O S=arch EBSA Agvanced Search

I
DEPARTMENT OF LABOR p—

AfpZ | Sie Map | FAQs | Forme | Abowt DOL | ContactUs | Espafol

Emplayee Benefits Security Administration

Filings EFAST2 Filing - Welcome
w Form 5500/5500-5F &
Search
EFASTZ is an all-slecronic system designad by the Department of Lebor, Internzl Revenue Service, and Pension Bensfit Guaranty Corporation

to simplify and expedite the submission, receipt, and processing of the Form 5500 and Form 5500-5F. Thess forms must be electronically filed
=ach year by employes benefit plans to satisfy annuzl regorting requirsments undar the Employes Retirement Incoms Security Act (ERISA)

Main
m Welcome

= Login and the Intarnal Revenue Code. Under EFASTZ, filars choose betwesn using EFASTZ-approved vendor software or this website |’]F]LE‘
= Register prepars and submit the Form 5500 or Form 5500-5F. Completed forms are submitzed via the Internet to EFASTZ for procsssing.
i 'f:m': R If you filed 3 Form 5500/5500-5F |zst yesr and zre returning to EFASTZ, login and go to User Profil to review your PIN and other registration
w EFAST Software and information,

Approved Vendors -
= Forms and Instructions If you are new to EFASTZ, regiszer for an EFAST2 account i you are preparing, signing, or submitting 2 completed Form 5500/5500-5F,
Support To search for Form 5500/5500-5F filings submitted via the EFAST2 system, use the Form 5500/Form S500-5F Search,
m IFILE
= FA -
= Dicucter Relief People are Asking...
m Relzted Resources
= Site Map w Frequently Asked Questions about EFAST2
= EFASTZ Publications » Frequently Asked Questions about EFAST2 credentizls
m Contact Us

= EFAST2 and IFILE Uses

EBSA -

= AST2 Tutoriz

» Information zbout the Delinguent Filer Voluntary Compliance Program (DFVCE)

w Dizaster relief information

New and Noteworthy

w ©On December 3, 2015, DOL released advance informational copies of 2015 Form 5500 and 5500-5F » Press Relesss

Effective January 1, 2014, IFILE will no longer keep Form 5500z 2nd 5500-5Fs that filing authors lzst updated more than 2 year ago and
have not submitted to the Government

» Technical Updates to Delinguent Fler Voluntary Compliance Program » Fact Shest » Frequently Asked Questions » News Relesss

MNew 5500 Version Selection Tool will help you determine which version of the Form 5500 and schedules to us=.

PEGC guidance on Reporting PEEC Premium Payments Mads from Plan Asssts on Schedule H

Effective March 29, 2011, the address for the Delinquent Fler Volunzary Compliznce Program {DFVCF] lockbax will change to: DFVC DOL,
PO Box 71361, Philzd=iphizs, PA 19176-1361, Thers is no overnight defrvery address. Moze that submissions to the DFVCP zlso can be
done slectroniczlly. To do so, follow the DPVCP penaly lztar instructions for anline payment.

EBSA announces new E-signature option for Form 5500 and 5500-5F electronic filing = Fact Sheat « FAQ for Small Busineszes = Update to
the EFASTZ FAQ

(&) Back tn Top

Fresdom of Information Act | Privacy & Security Statement | Disclsimens | Importart Web Site Notices | Plug-ins Used by DOL

LS. Departrment of Laber, Frances Perkins Building, 200 Constitution Ave., NW, Wisshington, DC 20210
v, ol gov | Telephane: 1-866-863-3278 | TTY: 1-877-883-5527 | Fooc 1-202-593-7B66 | Contact s

Figure 1. EFAST2 Welcome Screen
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Chapter 3. How to Use Form 5500/5500-SF Search
3.1 Searching for Filings

To access the EFAST2 Filing Search application, begin by entering www.efast.dol.gov in the browser of your choice.
Click the Form 5500/5500-SF Search link from the navigation panel on the left under Filings.

The Form 5500/5500-SF Filing Search screen appears where you may enter criteria for searching the EFAST?2 database for
filings to view. To access filings or filing components, you must first find filings and their components. However, as the
EFAST?2 database has thousands of filings, you must first narrow the list of filings to a manageable number. To do this, you
will enter criteria to be used to perform the search.

Form 5500/5500-SF Filing Search

This search engine identifies Form 5500 and 5500-5F filings received by EFAST2. Filings for plan years prior to 2009 are not
displayed through this website. This website provides the forms, schedules, and attachments submitied by the filer. Posting this
information on the web site does not constitute acceptance ofthe filing by the Department of Labor, the Pension Benefit Guaranty
Corporation, orthe Internal Revenue Senvice.

To find actuarial information for plan year 2008, use the Pension Plan Actuarial Information Search.

You can view one plan filing at a time through this search engine based on the search criteria listed below. If you would like the raw
data from all filings, including schedules, you can download Form 5500 datasets from EBSA's electronic FOIA webpage. If you are
unable to find a filing that you believe has been submitted, please contactthe EFASTZ Help Line at 866-463-3273.

Enter criteria in one or more of the below fields (at least one of these fields must be filled in).

‘Wildcard searches are automatically used in the Plan Name, Sponsor Name, and Plan Administrator fields. The wildcard is
executed on the right side of the character string. For example, the search for “Widg” will show information for all plans that begin
with the letters “Widg®, such as “Widget Company™ and “Widgard LLC". At least four letters must be entered into these fields when
performing a search.

‘Wildcard searches are not used in fields other than Plan Mame, Sponsor Name, and Plan Administrator. Only exact matches are
displayed for these other fields.

For help searching for filings through this website, see the EFASTZ Filing Search Guide,

Fill in the search criteria, then click Search.

Plan Name:

Sponsor Mame:

Plan Administrator:
Filing 10
Acknowledgement ID:
EIN:

FM:

Optional Search Criteria (at least one field from the main search criteria above must be populated as well)

Plan Year Begin Date: & | Clear

Plan Year End Date: M Clear

Form Year: —Select-| =]

O Search Mumber of Results: [400 | «

Figure 2. Sample Search Criterion
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3.1.1 Entering Search Criteria

To search the EFAST2 database, specify the criteria to use for the search. Search criteria are not case sensitive. During
searches in the tool, automatic wildcard searches are only allowed in the Plan Name, Sponsor Name, and Plan
Administrator fields; all other fields require exact matches. Plan Name, Sponsor Name and Plan Administrator fields
have a four (4) character minimum requirement. The automatic wildcard is executed on the right side of the character
string (e.g., the search for “My Pla” will result in “My Plan” being brought up in the tool).

Enter criteria in one or more of the following fields. At least one of these fields must be used.

Flan Mame:

Sponsor Mame:

Flan Administrator:
Filing I
Acknowledgement ID:
EIN:

PHr:

Figure 3. Main Search Criteria

Plan Name: Name of the plan as it is specified in the Form. The Plan name field is limited to 140 characters. Valid
characters are as follows: A-Z, a-z, 0-9, hash, hyphen, slash, comma, period, parentheses, ampersand, apostrophe
and single space.

Sponsor Name: Plan Sponsor’s Name. The Sponsor Name field is limited to 70 characters. Valid values for this
field are letters, numbers, commas, periods, hyphens, slashes, ampersands, percent or single spaces. Leading space,
trailing space or multiple adjacent spaces are invalid.

Plan Administrator: Plan Administrator’s Name. The Plan Administrator’s Name field is limited to 70 characters.
Valid values for this field are letters, numbers, commas, periods, hyphens, slashes, ampersand, percent or single
space. Leading space, trailing space or multiple adjacent spaces are invalid.

Filing ID: Filing ID is a number created by the filing preparation software that is received by the EFAST2 system
as filing data. The Filing ID must be a 21 character number.

Acknowledgement ID: Acknowledgement ID (AckID) is a number created by the EFAST2 system to acknowledge
receipt of a filing that contains a unique Filing ID and filing data. This is the ID the filing author received when the
filing was submitted and processed. The Acknowledgement ID is a unique 30 character number generated by the
EFAST?2 system upon receipt of a filing.

EIN: Employer Identification Number. The EIN must be a 9 digit number starting with a predefined 2 digit IRS
District Office code. The EIN can be used separately or together with the Plan Number (PN).

PN: The Plan Number of the filing. If this field is filled in, the EIN field must also be filled in. The Plan number
field must be a 3-digit number between 001 and 999.
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Optionally, enter criteria in one of more of the following fields (none of these fields are required).

Optional Search Criteria (at least one field from the main search criteria above must be populated as well)

Plan Year Begin Date: B Clear
Plan Year End Date: [ | Clear
Form Year: ~Select{ =

Figure 4. Optional Search Criteria

Plan Year Begin Date: Click the Calendar icon and choose a Plan Year begin date from the calendar.
Plan Year End Date: Click the Calendar icon and choose a Plan Year end date from the calendar.

Form Year: This field will contain a dropdown list of all active form years. Valid values for the field include a 4-
digit year valid for the current processing year.

From the drop down menu, select the maximum Number of Results you want to retrieve. A minimum of 100 and a
maximum of 1,000 may be chosen from the list. The default is 100. This will tell the system to retrieve any number of
filings from 1 to the number you selected. If more than the number selected is found, an error will be displayed asking
you to modify your search. To modify, either select a larger number of results or refine the search criteria to select a
smaller set of data.

Note: The greater the number of filings retrieved the more difficult it will be to sort
through the results. To optimize your searching, specify as many fields as possible.

Mumber of Results: (100 | -

Figure 5. Number of Results — Defaults to 100

100
200 {13
300

400

500

600

700

800

800

1000

Mumber of Results: |ﬂ:u ﬂ

Figure 6. Number of Results — Increments of 100

When you have finished specifying your search criteria and selected the number of results you wish to receive, click the
Search button.

A2 Search

Figure 7. Search Button

Note: If your search criteria does not match any filings, double-check your entries or
reduce the number of criteria and try again.
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The filing data search results provide access to filing data. When the system has completed searching for filings that meet
your criteria, the results are displayed as a list (unless the entire filing has been blocked from public access).

The search results will be listed in ascending order by EIN, then in ascending order by PN, and finally in descending order by

Received date.

The columns displayed will be EIN, PN, Received Date, AckID, Plan Name, Plan Year End, and Download. The Download

column is the last column after scrolling to the right.

= view/Print Search Results

EIN
b 454512345
b 454512345
b 454512345
' 454512345
' 454512345
b 454512345
b 454512345

PN

001

Received

2012-03-30

2011-03-08

ERISA Filing Data Search Results

Your search for EIN of "454512345” and Plan Mame of "silver linen”

AckID
201502241402365020015981677001
201502241349085020015989773001
201502241413088020015992925001

201

&

02241306073020015986893001
201502241305493020015986877001
20120330134342D020154856272001
20110308100612D020001315234001

I

—

Edit search criteria

Plan Nai
Silver Linen 401(k) P
Silver Linen 401(k) P
Silver Linen Welfare
Silver Linen Welfare
Silver Linen Welfare
Silver Linen Welfare

Silver Linen Welfare

Figure 8a. Search Results (Left Layout)
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ERISA Filing Data Search Results
=3 yiew/Print Search Results Edit search criteria
Your search for EIN of "454512345” and Plan Mame of "silver linen™
AckID Plan Name Plan Year End Download All

1502241402365020015991677001 Silver Linen 401(k) Plan Dec31, 2013
1502241349085020015989773001 Silver Linen 401(k) Plan Dec31, 2012
1502241413083020015992925001 Silver Linen Welfare Plan Dec31, 2011
1502241306073020015986893001 Silver Linen Welfare Plan Dec31, 2012
1502241305493020015986877001 Silver Linen Welfare Plan Dec 31, 2011
120330134842D020154856272001 Silver Linen Welfare Plan Dec31, 2010
110308100612D020001315234001 Silver Linen Welfare Plan Dec31, 2009

] 4+ | 1 P

Figure 8b. Search Results (Right Layout)
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3.3 Filing Data Retrieval
From the filing data search results, you can:
e Access an individual filing to view contents, save, or open in PDF format
e Create a batch file containing multiple complete filings (including all filing components)

e Create a batch file containing selected filing components

Note: Users should turn off web browser pop-up blockers when using the EFAST2
website. The use of pop-up blockers can prevent the display of information.

3.3.1 Access Individual Filing or Filing Components

You may open or save an individual filing or a component of a filing in PDF format.

1. From the ERISA Filing Data Search Results page, expand the filing of choice by clicking on the arrow to the left of
the filing.

ERISA Filing Data Search Results

=9 view/Print Search Results Edit search criteria

Your search for EIM of "454512345" and Plan Mame of "silver linen”

EIN PH Received AckID Plan Nat
A 454512345 001 2015-02-24 201502241402365020015991677001 Silver Linen 401(k ~
454512345 001 2015-02-24 201502241349085020015928977300 Silver Linen 401(k
" & Form 5500
O Schedule A
O Schedule |

m

Attachments (2 fotal

0 AccountantOpinion
[ SchAssetsHeld: SilverLinen ScheduleofAssetsHeld pdf

» |l 454512345 501 2015-02-24 201502241413085020015992925001 Silver Linen Welfz

b | 454512345 501 2015-02-24 201502241306073020015986893001 Silver Linen Welfz

b | 454512345 501 2015-02-24 201502241320549:5020015986877001 Silver Linen Welfz _
i 1 P

Figure 9. Expand Filing Component List

2. Clicka link to open or save.
a. To view the entire filing (including schedules and attachments) in a single PDF, click the EIN link.

b. To view a single component (form, schedule, or attachment), click the arrow to the left of the EIN to open the
folder contents. Click the form, schedule, or attachment name link to open it in an individual PDF.

3. AFile Download dialog box should prompt you to open the file, save the file to the user's computer, or cancel the
download. This dialog box will appear differently, depending on the type and version of the browser being used.
8
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a. Selecting Open will allow the file to be opened immediately using PDF viewing software such as Adobe
Reader. The software must already be installed on the computer.

b. Selecting Save will allow the file to be saved on the user's computer. After saving, some web browsers may ask
if you wish to open the file or the folder in which you saved the file.

Do you want to open or save filing.pdf (96.8 KB) from efast.dol.gov? Open Save | T Cancel

Figure 10. View, Pick an Action

Open the file

1. Click the Open button. The PDF will open using PDF viewing software such as Adobe Reader. This software must
already be installed on the computer. A progress dialog box will appear while the system is downloading the file for
viewing.

Processing
Flease wait while we process your request.

30%

Figure 11. Downloading Filing PDF

2. The filing (or the selected filing component) will open in PDF viewing software installed on the computer. If a
single filing component was clicked, that component is displayed in the PDF. If an entire filing was clicked, all
filing components are displayed in one PDF, starting with the Form, and then Schedules (in alphabetical order)
followed by attachments (if present).
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T

ling-1.pdf - Adobe Acrobat Pro

= B |

File

Edit View Window Help

o

EEEEL

oz BD B

|z| I

OIBIEI " RAICE

(=[] | B

Tools Comment

Share

Form 5500

Digpartment of the Treasury
Intemal Revenue Sarvcs

Annual Return/Report of Employee Benefit Plan

Thig form iz required to be filed for employee benefit plans under sections 104
and 4065 of the Employes Refirement Income Security Act of 1974 (ERISA) and
sections 6047(e), 6057(b), and 6055(a) of the Internal Revenue Code (the Code).

Depanment of Labar

Empiayes Banafts Security

» Complete all entries in accordance with
the instructions to the Form 5500,

Penzion Benefl Guaranty Commoration

OME Nes. 1210-0110
1210-D080

2012

This Form is Open to Public
Inspection

| Part1 | annual Report Identification Information

For calendar plan year 2012 or fiscal plan year beginning  01/01/2012

and ending

121312012

B This returnireport is:

A This returnireport is for:

C Ifthe plan is a collectively-bargained plan, check here. .. .. ... ............

D Check box if filing under:

|:| a multiemployer plan;

a single-employer plan;

|:| a multiple-employer plan; or
[] 2 OFE (specify) ___

|:| the first returnireport;
|:| an amended retum/ireport;

|:| the final returnireport;

|:| Fom 5558; |:| automatic extension;
|:| special extension (enter description)

|:| a short plan year retumireport (less than 12 months).

0

|:| the DFYC program;

Save the File

1.

Figure 12. View, Filing PDF

Click the Save button. A message will appear asking you to specify a location to save the file.

m

»

Part Il Basic Plan Information—enter all requested information
1a Name of plan 1b Three-digit plan 001
SILVER LINEN 401(K) PLAN number (PN} »
1¢ Effective date of plan
01/0172012
23 Plan sponsors name and address; include room or suite number (employer, if for a single-employer plan) 2b Employer Identification
MNumber (EIM)
BOB SILVER 45-4513345
2¢ Sponsor's telephone
number
123 456 TRA( . -

Do you want to open or save filing.pdf (96.8 KB) from efast.dol.gov?

Open

Save

Save as

Save and open

Figure 13. Save
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2. Select a location to save the file. Make note of the save location so that you can find the file after the save is
complete.

3. Enter a file name. It is recommended that you use a descriptive file name such as the plan name. By default, most
downloads have a generic name such as "filing.pdf."

. | |
|4 Save As Y
VAN |! Desktop » *— - | 3 | | Search Desktop 0o

Organize « Mew folder == - i@l
- Favori MName : Size Item type Date modified
- Favortes N
Bl Desktop . Libraries
& Downloads 1M Computer
=l Recent Places 'Ei_i Metwork
@ Smith Pension AQ 2013, pdf 2257 KB  Adobe Acrobat D..  1/14/2014 10:01 AM
- Libraries
3 Documents
=] Pictures
E Videos
1% Computer
File name:  Silver Linen 401k 2012.pdf + -
Save as type: | Adobe Acrobat Document (%, pdf) vl
“ Hide Folders Save l l Cancel l

Figure 14. Save File — Location and File Name

4. Once the file has been downloaded, the browser may ask if you wish to open the file, open the folder where you
stored the file, or close (depending on the browser).

The filing.pdf download has completed. Open - Open folder Yiew downloads

Figure 15. Download Complete, Open
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3.3.2 Attachment(s) Under Review

The Government reviews filing attachments for sensitive personally identifiable information. During the review process,
the electronic form and schedule filing data is viewable, and the attachment will be marked as “Under Review” (see
section 3.3.4).

ERISA Filing Data Search Results

& view/Print Search Results Edit search criteria

Your search for EIN of "454512345™ and Plan Name of "silver linen”

EIN PN Received AckID Plan Nai

¥ | 454512345 001 2015-02-24 201502241402365020015991677001 Silver Linen 4041k~
0 Form 5500
O Schedule A

[ Schedule |

- |1 Attachments (2 total)
0O AccountantQpinion{Under Review)

m

0 SchAssetsHeld: SilverLinen ScheduleofAssetsHeld. pdfiUnder Review)

* [ 454512345 00 2015-02-24 201502241349085020015989773001 Silver Linen 401(k
[~ ] 454512345 501 2015-02-24 201502241412025020015992925001 Silver Linen Welfg
L[~ 454512345 501 2015-02-24 201502241306073020015986893001 Silver Linen Weilfz

¥ | 454512345 501 2015-02-24 201502241305493020015986877001 Silver Linen Welfz _
4 i F

If you are unable to find a filing that you believe has been submitted, please contactthe EFASTZ2 Help Line at 866-463-3278.
While the received dates and times shown reflect Central time, timely returnsirepons must be received by EFASTZ by midnight in
the plan administrator's time zone.

swSelect Batch Schedules & Batch Full Filings

Filings Found:. 7
@Elackm Top Filings Selected for Batch: 0

Figure 16. Attachment(s) Under Review

If the Government determines that an attachment contains no sensitive personally identifiable information, the “Under
Review” message will be removed and the attachment will be disclosed when viewing the filing or individual filing
component.

12



EFAST2 Form 5500/5500-SF Filing Search Guide — Public
Document Version ID 12.0/031116

If the Government determines that an attachment may contain sensitive personally identifiable information, the
attachment will not be disclosed. However, the remaining filing data and other attachments (if any) will be accessible.

ERISA Filing Data Search Results

= View/Print Search Results Edit search criteria

Your search for EIN of "454512345” and Plan Mame of "silver linen”

EIN PN Received AckID Plan Nat
b |[m 454512345 oo 2015-02-24 201502241402365020015991677001 Silver Linen 401(k =
- | 454512345 oo 2015-02-24 2015022413490850200159289773001 Silver Linen 401(F
0 Form 5500
0 Schedule &
0 Schedule |

m

¥ | ™ Attachments (2 total)

0 AccountantOpinion
0 SchAssetsHeld: SilverLinen SchedulecfAssetsHeld.pdf{Not disclosed)

LI~ 454512345 501 2015-02-24 201502241413085020015992925001 Silver Linen Welfz
L] 454512345 501 2015-02-24 201502241306073020015986893001 Silver Linen Welfz

b | 4545123458 501 2015-02-24 20150224130549502001598687 7001 Silver Linen Welfz A
q | m 3

If you are unable to find a filing that you believe has been submitted, please contactthe EFASTZ Help Line at §66-463-3278.

While the received dates and times shown reflect Central time, timely returns/reports must be received by EFASTZ by midnight in
the plan administrators time zone.

awSelect Batch Schedules € Batch Full Filings

Filings Found: 7
@Elackto Top Filings Selected for Batch: 0

Figure 17. Attachment Not Disclosed
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3.3.3 Batch Multiple Filings or Filing Components

If full filing(s) or multiple individual forms/schedules have been requested for batching, they are compiled by the Form

5500/5500-SF Search and stored as a compressed zip file.

From the ERISA Filing Data Search Results page, decide which filings you wish to batch and check the Download
checkbox for each. You must select at least one but no more than 100 filings for batching. When you have selected all
your filings, choose an action: Select Batch Schedules to select individual filing components to batch or Batch Full
Filings to batch all components of the selected filings.

Batch Full Filings

To batch full filings (all components) into one compressed file:

1.
2.

Select one or more filings by clicking the check box in the Download column at the end of the row of columns.

After filings have been selected, click the Batch Full Filings button.

ERISA Filing Data Search Results

Form 5500/5500-SF Filing Search Guide — Public
Document Version ID 12.0/031116

& View/Print Search Results Edit search criteria
Your search for EIN of "454512345 and Plan Mame of "silver linen”

AckiD Plan Name Plan Year End Download All
1502241402363020015991677001 Silver Linen 401(k) Plan Dec 31, 2013
1502241349085020015989773001 Silver Linen 401(k) Plan Dec 31, 2012 |
1502241413085020015992925001 Silver Linen Welfare Plan Dec 31, 2011 |
1502241306073020015936893001 Silver Linen Welfare Plan Dec31, 2012 I
1502241305495020015986877001 Silver Linen Welfare Plan Dec 31,2011 |
120330134542D020154856272001 Silver Linen Welfare Plan Dec 31, 2010 |
110208100612D020001315234001 Silver Linen Welfare Plan Dec31, 2009 I

“ — 1 ] »

If you are unable to find a filing that you believe has been submitted, please contact the EFASTZ Help Line at 866-463-32738.

While the received dates and times shown reflect Central time, timely returns/reports must be received by EFASTZ2 by midnight in
the plan administrator's time zone.

swSelect Batch Schedules & Batch Full Filings

Filings Found: 7
@Elackto Top Filings Selected for Batch: 7

Figure 18. Select Files to Batch & Batch Full Filings
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The File Download dialog box should prompt to open the file now, save the file to the computer, or cancel the
download.

a. Selecting Open will allow the file to be opened immediately using software on the computer that can read files
with a ".zip" file extension. The software must already be installed on the computer.

b. Selecting Save will allow the file to be saved on the user's computer. After saving, some web browsers may ask
if you wish to open the file or the folder in which you saved the file.

Do you want to open or save BatchFilings.zip (1.83 MEB) from efast.dol.gov? Open Save | ¥ Cancel

Figure 19. File Download Window, Open

Batch Select Filing Components

To batch only selected components of filings:

1.
2.

5.

Select one or more filings by clicking the check box in the Download column at the end of the row of columns.
After filings have been selected, click the Select Batch Schedules button.

Select one or more components to batch. The listed components are comprised of any filing component found in any
of the selected filings. Not all of the selected filings will contain each of the listed components that are available to
batch.

For example, an option will be to select Batch Form 5500 which would batch only the Form 5500 components from
the selected filings. Another example is to select Batch Schedule I to batch only Schedule I components from the
selected filings.

Click the Generate Batch PDF button. Batch Whole Filing has the same effect as Batch Full Filings from the
previous page.

ERISA Filing Batch Schedule Selection

Return to search results

The filings below have been chosen to be includedin a
batched PDF file. Number Of Filings To Batch: 7

EIN Plan Name
Batch Whole Filing

_’ Batch Form 5500

Batch Schedule A

454512345 Silver Linen Welfare Plan
— - - - - Batch Schedule |
454512345 Silver Linen Welfare Plan

454512345 Silver Linen 401(k) Plan

454512345 Silver Linen 401(k) Plan

Batch Attachments

454512345 Silver Linen Welfare Plan
454512345 Silver Linen Welfare Plan
454512345 Silver Linen Welfare Plan & Generate Batch PDF

Figure 20. Select Components to Batch

The File Download dialog box appears asking you if you wish to open the zipped file, save it to your local machine,
or cancel.
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Do you want to open or save BatchFilings.zip (1.83 ME] from efast.dol.gov?

Open

Save

A Cancel

Figure 21. File Download Window

6. The zipped file will contain a separate PDF file of each filing, containing only the filing components that were

selected.

Zipped Batch Files

Locate the saved zip file (or click Open from the Open or Save options). Clicking to open the file will launch the
software on your computer that is used for zipping/unzipping compressed files (e.g., 7-Zip, WinZip, etc.). Once the
software has opened the zip file, you may extract the individual contents to save them in another folder on your computer
or to view them immediately.

-

RN X
|\_/“\../| | 1) « Temporary Internet Files » ContentIES » HBU73EUL » BatchFilings[1].zip ol |
'|: File Edit View Tools Help |
Organize = Extract all files === I@I

r
_ . i Mame Type Compressed size Password ... Size Ratic Date modified
[ Favorites
Bl Desktop @ 40068.pdf Adobe Acrobat Decument 22KBE Mo 33KE 35% 2/25/2014 1:40 PM
4 Downloads = E 46136.pdf Adcbe Acrobat Document 21KB Me 29KB 26% 2/25/2014 1:40 PM
| Recent Places '@ 55702.pdf Adcbe Acrobat Document 42KB Me 54KB 22% 2/25/2014 1:40 PM
4 '@ 55703.pdf Adobe Acrobat Document 43 KB Me 55KB 22% 2/25/2014 1:40 PM
4 Libraries EL'] 55722.pdf Adobe Acrobat Document 43KB Mo 55KB 22% 2/25/2014 1:40 PM
3 Documents E 55723.pdf Adobe Acrobat Document 137 KB Mo 173 KB 21% 2/25/2014 1:40 PM
l&=| Pictures
B Videos

1M Computer

J 6 items

4

L}

Figure 22. Opening the Zip File
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3.3.4 Forms and Schedules in PDF Format

The forms and schedules are presented in PDF format with data entered by the Filing Author in blue text.

If a single filing component was clicked, that component is displayed in the PDF. If an entire filing was clicked, all filing
components are displayed in one PDF, starting with the Form, and then Schedules (in alphabetical order) followed by

attachments (if present).

-
X filing[2].pdf - Adobe Acrobat Pro

File Edit View Window Help

@Create"@\:,@‘@@@@@@) E
'_' f5 ‘ M ‘ | ‘ = Tools | Comment ;| Share

Form 5500

Depastment af the Treaswry
Intemal Revenue Sarvice

Dieganment of Labar
Empiayes Senefits Securtty
Adminisiration

Fension Benett Guaranty Corparaton

Annual Return/Report of Employee Benefit Plan

This form is required to be filed for employee benefit plans under sections 104
and 4065 of the Employee Retirement Income Security Act of 1574 (ERISA) and

sections 6047(e), B057(b), and 8058(a) of the Intemal Revenue Code (the Code).

¥ Complete all entries in accordance with
the instructions to the Form 5500.

OME Nes. 1210-D110
1210-D08%

2013

This Form is Open to Public

Inspection

m

| Part | | Annual Report ldentification Information

A This returnireport is for:

B This returniraport is:

D' Check box if filing under:

For calendar plan year 2013 or fiscal plan year beginning

C Ifthe plan is a collectively-bargained plan, check hers. . .. ... ... _._.....

01/01/2013 and ending

1213142013

|:| a multiple-employer plan; or
[] aDFE (specify) __

|:| a multiemployer plan;
B a single-employer plan;

[] tne first retumireport;
|:| an amended retum/ireport;

[] the final returnreport;

|:| Form 5558; |:| automatic extension;
|:| special extension (enter description)

| ] ashort plan year returnireport (less than 12 menths).

|:| the DFVC program;

Part Il

Basic Plan Information—enter all requested information

1a Name of plan
SILVER: LINEN 401(K) PLAN

1b

Three-digit plan
number (PN} » ‘ oot

1c

Effective date of plan
01012012

BOB SILVER

132
LAWREMNCE, KS 12345

2a Plan sponsor's name and address; include room or suite number (emplayer, if for a single-employer plan)

2b

Employer ldentification
Number {EIN)
45-4512345

2c

Sponsor's telephone
number
123-456-7890

2d

Business code (see
instructions)
813000

Caution: A penalty for the late or incomplete filing of this returnireport will be assessed unless reasonable cause is established.

Under penalties of perjury and other penalties set forth in the instructions, | declare that | have examined this retumireport, including accompanying schedules,

statements and attachments, as well as the electronic version of this retumdreport, and to the best of my knowledge and belief, it is true, comect, and complete.
:IIE(;'I! Filed with authorized/valid electronic signature.
Signature of plan administrator Date Enter name of individual signing as plan administrator
SIGN
HERE
Signature of employer/iplan sponsor Date Enter name of individual signing as employer or plan sponsor
SIGN
HERE
Signature of DFE Date Enter name of individual signing as DFE

Preparers name (including firm name, if applicable) and address; include room or suite number. (optional)

Preparer's telephone number
(optional)

For Paperwork Reduction Act Notice and OMB Control Numbers, see the instructions for Form 5500.

Form 6600 (2013)
v. 130118

Figure 23. Sample PDF
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Attachment(s) Under Review or Not Disclosed

While attachments are under review for sensitive personally identifiable information, an “Attachment(s) Under Review”
placeholder will be included at the end of the PDF of the entire filing and will temporarily replace the viewing of

attachments.

-
T filing[2].pdf - Adobe Acrobat Pro
File Edit View Window Help

@Create' ‘@D%-‘@@@@@@)

Share

! .‘FS ‘ . @? ‘ M ‘ . EE Tools Comment

Attachments listed below are currently being reviewed by the Department of Labor
for sensitive personally identifiable information and cannot be publicly disclosed at this time:

Attachment Tvpe Quantity
SchAssetsHeld 1
AccountantOpimon 1

Figure 24. PDF Placeholder of List of Attachments Under Review (General Public)

File Edit View Window Help

7L ingZipdt - Adobe et o R (e
*

@Create' ‘@D@‘@@@Q@@)

R

[ NO| O ® =[] H D

Share

The document you have selected 1s under review by the Department of Labor.

Figure 25. PDF Placeholder of Individual Attachment Under Review (General Public)

Once the Government has determined that an attachment contains no sensitive personally identifiable information, the

placeholder will be removed and the attachment will be disclosed when viewing the filing or individual filing
component.
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If it is determined that an attachment may contain sensitive personally identifiable information, the attachment will not
be disclosed. The blocked attachment will be replaced with a message to indicate that the attachment cannot be publicly

disclosed.
r‘@ filing-7.pdf - Adobe Reader E i =)
File Edit View Window Help - S
@ @ Z B % ‘ fl ‘ ‘ E = Tools Sign Comment

|
L The AccountantOpinion attachment you have selected cannot be publicly disclosed over the website as
the Department of Labor determined it may confain sensitive personally identifiable information. I
Please contact the Department of Labor EBSA Public Disclosure Office as noted below in order to request
a redacted copy of the document you need.

m
—

U.S. Department of Labor

Employee Benefits Security Administration
EBSA Public Disclosure Room 1 |
200 Constitution Avenue, NW, Room N-1513

Washington, DC 20210

Tel 202.693 8673

Hours: 8:30 am - 4:30 pm weekdays (except Federal holidays)

- — —— — — A

Figure 26. PDF Placeholder of Individual Non-Disclosed Attachment
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3.3.5 Print Filing
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Once a filing has been retrieved and displayed, you may print it using your PDF reader application’s print function. A

commonly used PDF reader is Adobe Reader. The following is an example of printing a PDF. Your options will vary
depending upon the operating system in use, and the software and printer setups that are available to you.

a. To printin Adobe Reader, select the printer icon on the toolbar.

=
X filing (1).pdf - Adobe Reader =RNCI X
| File Edit View Window Help ®
AR 2E@=] 2 ® | [s]]] W - S
Form 5500 Annual Return/Report of Employee Benefit Plan DM Nss. 1210-011D 3
This form is required to be fled for employee benefit plans under sections 104 12100082 -
Department of the Treasury and 4085 of the Employee Retirement Income Security Act of 1974 (ERISA) and
et Revene Series sections §047(e). 5057 (b), and 5058(a) of the Intemal Revenue Code (the Code). 2012
Depariment of Labor . - -
Empicyss Barefts Securty » Complete all entries in accordance with
Admiizraton the instructions to the Form 3500.
Fersion Beneil Guaranty Comeraton This Farm is Open to Public
Inspection
Part] | Annual Report ldentification Information
For calendar plan year 2012 or fiscal plan year beginning  01/01/2012 and ending 123172012
B This returnireport is for a multiemployer plan; I_I a multipl=-employer plan; or
El a single-employer plan; |_| a DFE (specfy)
Figure 27. Adobe Reader Print Button
b. Alternatively, you may use the File menu in Adobe Reader.
1) On the toolbar, click the File option
2) Next, click the Print option
P filing (1).pdf - Adobe Reader | (S ' S
a—
| File Edit View Window Help x
~—
cp Qpen i | H | R Tools | Sign : Comment
|| TI: Create PDF Online... A
| Save -5 MReport of Employee Benefit Plan OME Nos. 1210-0118 =
be fled for employee benefit plans under sections 104 1z1eone -
Save As * Ee Retirement Income Security Act of 1874 [ERISA) and
). and 6053(a) of the Intemal Revenue Code (the Code). 2012
45 Share Files Using SendMow Online... nplete all entries in accordance with
. & instructions to the Form 3300,
Attach to Email... This Form is Open to Public |
) Inspection
47 Get Documents Signied... In
112012 and ending 127312012
Revert an; I_I a multiple-employer plan; or
Cloze Chrl+W plan: |:| a DFE (specify)
Properties... Ctrl+D  ent [] the final retumirepert
- nreport; a shart plan year retumireport (less than 12 months).
& Print... Ctrl+P D , I:I I
Exit Ctrl+Q

Figure 28. Adobe Reader — Print from File Menu
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c. After selecting Print, the Print dialog box will open. After selecting a printer and the number of copies, click OK to
print.

( Print P M1

Printer

Mame: |HP Desklet 670C ] | Properties

Status:  Ready Comments and Forms:
Type:  HP LaserJet 8150 PCL & [Document and Markups -

Print Range Preview: Composite
@ al [3 8.5

e

) Current view —
) Current page

“IPages 1-2

Subset: [A” pages in range -

|:| Reverse pages

Page Handling
Copies: 1 = Collate L

Page Scaling: Shrink to Printable Area - ==

Auto-Rotate and Center

|| choose paper source by PDF page size

Use custom paper size when needed Je

| Units: Inches Zoom : 96%

[T Print to file
12 |_[

[Print’ng'ﬁpsl [ Advanced ] [ OK ] ’ Cancel

Figure 29. Adobe Reader Print

3.3.6 View/Print Search Results

The filing search results list can be opened in PDF, saved, or printed by clicking the View/Print Search Results link at the
top of the ERISA Filing Data Search Results page.

ERISA Filing Data Search Results

= View/Print Search Results Edit search criteria

Your search for EIN of "454512345" and Plan Mame of "silver linen”

EIN PH Received AckID Plan Nai
b | 454512345 001 2015-02-24 20150224140236502001599167 7001 Silver Linen 401(k) P
b | 454512345 001 2015-02-24 201502241349085020015989773001 Silver Linen 401(k) P
» [ 454512345 501 2015-02-24 201502241413085020015992925001 Silver Linen Welfare
b [ 454512345 501 2015-02-24 201502241306075020015986893001 Silver Linen Welfare
b [ 454512345 501 2015-02-24 201502241305495020015986877001 Silver Linen Welfare
» [ 454512345 501 2012-03-30 20120330134842D020154856272001 Silver Linen Welfare
» [ 454512345 501 2011-03-08 20110308100612D020001315234001 Silver Linen Welfare

Figure 30. View/Print Search Results
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The PDF of the search results will list the filings and components (schedules and attachments) for each filing in the
search results list in the same order as displayed on the screen. The columns listed on the PDF include EIN, PN,
Received Timestamp, AcklD, Plan Name, and Plan Year End.

1 pdf-2.pdf - Adobe Acrobat Pro I‘q - B — -
— - .u—lé

File Edit View Window Help 3
@ Create ~ | @ L/ @ | {g} e L2 E-IJ [?2) @) "
S | @ | =) (4 | Tools Comment Share

Mar 10, 2015 10:26 AM -

EIN | PN | Received Timestamp | AckID | Plan Name | Plan Year End
454512345 | 001 | 2015-02-24 14:02:36 | 201502241402365020015991677001 | Silver Linen 401(k) Plan | Dec 31, 2013
FORM 5500
Schedule A
Schedule |

Attachments (2 total)
AccountantOpinion null

SchAssetsHeld: SilverLinen_ScheduleofAssetsHeld pdf

m

454512345 | 001 | 2015-02-24 13:49:08 201502241349085020015989773001 Silver Linen 401(k} Plan Dec 31, 2012
FORM 5500
Schedule A
Schedule |
Attachments (2 tofal)

AccountantOpinion-null_{Under Review)
SchAssetsHeld: SilverLinen_ScheduleofAssetsHeld.pdf (Under Review)

454512345 | 501 ‘ 2015-02-24 14:13:08 | 201502241413085020015982925001 Silver Linen Welfare Plan Dec 31, 2011
FORM 5500
Schedule A
Schedule |

454512345 501 2015-02-24 13:06:07 201502241306075020015986893001 Silver Linen Welfare Plan Dec 31, 2012
FORM 5500
Schedule A
Schedule |

454512345 501 2015-02-24 13:05:49 20150224130549502001 5886877001 Silver Linen Welfare Plan Dec 31, 2011
FORM 5500
Schedule A
Schedule |

454512345 | 501 ‘ 2012-03-30 13:48:42 | 20120330134842D020154856272001 | Silver Linen Welfare Plan | Dec 31, 2010
FORM 5500

454512345 | 501 ‘ 2011-03-08 10:06:12 | 20110308100612D020001315234001 | Silver Linen Welfare Plan | Dec 31, 2009
FORM 5500
Schedule A

‘While the received dates and times shown reflect Central time, timely retumsireports must be received hy EFASTZ hy midnight in the plan administrator's time zone.

11.69x8.26 in 4 m 3

Figure 31. PDF of Search Results
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Chapter 4. Troubleshooting

4.1 Problems Downloading a File?

Form 5500/5500-SF Filing Search Guide — Public
Document Version ID 12.0/031116

Depending on your browser settings, you may encounter difficulties downloading files because they are blocked. For
example, in Internet Explorer, you may receive a message that says to help protect your security; Internet Explorer blocked

the site from downloading files to your computer.

(& ERISA Filing Data Search Results - Windows Internet Explurﬁr‘

A= |

i (& ERISA Filing Data Search Results

e r h - o B
@U ol fy X |€, https://www.efast.dol.gov/portal/app/disseminate?execution=e2s3

- %|-’|-‘l\399;:'5 o] -

f’f}ﬁ ~ Page~ Safety= Tools~ '.6"

Employee Benefits Security Administration
Welcome > Filing Search > Search Results

Filings
m Form 5500/5500-SF

Search

" 9 Visw/Print Search Results
Main
= Welcome
= Login
» Register E
» About EFAST2 N EAEI534E
m EFAST Software and

Approved Vendors > s 454512345
» Forms and Instructions N 454512345

\i, To help protect your security, Internet Explorer blocked this site from downloading files to your computer. Click here for options... x

ERISA Filing Data Search Results

Your search for EIM of "454512345" and Plan Name of “silver linen”

PH Received AcklD Plan Nai
001 2015-02-24 201502241402365020015991677001 Silver Linen 401(k) P
001 2015-02-24 201502241349085020015989773001 Silver Linen 401(k) P
501 2015-02-24 201502241413085020015992925001 Silver Linen Welfare

@ ANDOL © Search EBSA Advanced Search

I

AtoZ | Site Map | FAQs | Forms | AboutDOL | ContactUs | Espafiol

Edit search criteria

Figure 32. Downloads Blocked

To download the file:

1. Click the information bar at the top or bottom of the browser for options.

2. You will be prompted to allow downloading the file (Download File...), find out what the risk is to allowing the
download (What’s the Risk?), or get more information about the Information Bar (More Information). Select/click
the Download File... option to allow the file to download. If the download does not begin immediately, click the

link again to request the download.

= —

@ ERISA Filing Data Search Results - Windows Internet Explorer - | S
- = - -

@U - ‘74_.-. € | https://www.efast.dol.gov/portal/app/disseminatelexecution=e3s2 - % | - -'l Google pe -|

S5 | - | & ERISA Filing Data Searc...

I v Page~ Safety Tools+ f@lv |

UNITED STATES
DEPARTMENT OF LABOR

&= To help protect your security, Internet Explorer blocked this site from dewnloading files to yoeur computer. Click here for of

Download File... I,\\,

What's the Risk?
dvanced Search

AtoZ | Site Map | FAQs | Forms | AboutDOL | ContactUs | Espafiol

Information Bar Help

Figure 33. Allowing the Download
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4.2 On-screen Messages

The EFAST2 Form 5500/5500-SF Filing Search application is designed to help the user when there are problems with entry
of data or performing actions. There are messages that will appear if problems are encountered or if the system is processing
information.

4.2.1 Progress Window

This message appears while the system is searching for filings, when retrieving a filing to view, or when batching filings
or filing components. The message closes when the process is completed.

Processing
Flease wait while we process your request.

30%

e T T —— |
Figure 34. Progress Window Example

4.2.2 Informational Messages
These are messages that appear either on the upper part of the screen or next to a field when an action is required. They

are highlighted in yellow and have an alert icon next to the text.

Your search criteria did not match any filings. Please double-check your entries and try again.

Plan Mame:
Sponsor Mame:

Plan Administrator:

Filing 1D

Acknowledgement ID:

EIN: 123456789
PM: 555

Figure 35. No Results Found Informational Message
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4.2.3 Error Messages

These messages also appear in the upper part of the screen when an action is required. The message will reference the
error and action will be necessary to proceed. The message will disappear once the problem has been fixed. Error
messages have a warning icon (I) next to the text and are highlighted in red along with the field in error.

G:l The following error(s) have occurred

*Valid values for Filing 1D include a unique identifier automatically generated by approved EFASTZ2 software when the
assembled filing is last signed by plan sponsaor or administrator,

Plan Mame:

Sponsor Name:

Plan Administrator:

Filing ID: 20100105172437P030005
Acknowledgement ID:

EIM:

PM:

Figure 36. Error Message Example

CD The following error{s) have occurred
*You must enter at least 4 characters for Plan Mame. Please try again.

Plan Name: Ban
Sponsor Name:

Plan Administrator:

Filing 1D:

Acknowledgement ID:

EIN:

PI:

Figure 37. On-screen Message Example
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Chapter 5. Form 5500/5500-SF Filing Search Screen Layouts

5.1 Key Areas On The Welcome Screen

The first page of the EFAST2 website is the Welcome screen, which is also the home page. From here, you may register with
EFAST2; log into EFAST? to create new or access in-progress filings or schedules (depending on your user type(s)); or

search for and view filings available to the general public.

@ AllpoL 'O Search EBSA Advanced Search

G)) DEPARTHERT O e ==

DEPARTMENT OF LABOR

AtoZ | SiteMap | FAGs | Forms | AboutDOL | ContactUs | Espafiol

Filings @S
= Form |55C 0/ F

Search

Main

= Welcome @

= Login

m Register

= About EFAST2

= EFAST Sgftware and
Approved Vendors

= Forms and Instructions

Support @
= IFILE

= FAQ

» Disaster Relief

m Related Resources
m Site Map

m EFASTZ Publications
» Contact Us

EBSA

EFAST2 Filing - Welcome
1

2

3 Freedom of Information Act | Privacy & Security Statement | Disclsimers | Important Web Site Notices | Plug-ins Used by DOL

EFASTZ i an all-electronic system designed by the Department of Labor, Intemal Revenue Service, and Pension Benefit Guaranty Corporation
to simplify and expedite the submission, receipt, and processing of the Form 5500 and Form 5500-5F. These forms must be electronically filed
gach year by employes benefit plans to satisfy annual reporting requirements under the Employee Retirement Income Security Act (ERISA)
and the Internal Revenue Code. Under EFASTZ, filers choose between using EFAST2-aporoved vendor software or this website (IFILE) to
prepare and submit the Form 5500 or Form 5500-5F. Completed forms are submitted via the Internet to EFAST2 for processing.

If you filed @ Form 5500/5500-5F last year and are returning to EFASTZ, login and go to User Profile to review your PIN and other registration
information.

If you are new to EFAST2, register for an EFAST2 account if you are preparing, signing, or submitting @ completed Form 5500/5500-5SF.
To search for Form 5500/5500-5F filings submitted vig the EFAST2 system, uss the Form 5500/Form 5500-5F Ssarch.

People are Asking...

» Frequently Asked Questions about EFAST2
ST2

credentials

Frequently Asked Questions about EFA

EFAST2 and IFILE User Guides

EFAST2 Tutorial

Information about the Delinguent Filer Voluntary Compliance Program (DFVCF)

Disaster relief information

New and Noteworthy

On December 3, 2015, DOL released advance informational copies of 2015 Form 5500 and 5500-5F » Press Release

Effective January 1, 2014, IFILE will no longer kesp Form 5500s and 5500-5Fs that filing authors last updated more than a year ago and
have not submitted to the Govemment

Technical Updates to Delinguent Filer Violuntary Compliance Program « Fact Sheet » Frequently Asked Questions « News Release

New 5500 Version Selection Toal will help you determine which version of the Form 5500 and schedules to use.

PBGC guidance on Reporting PBGC Premium Payments Made from Plan Assets on Schedule H

Effective March 29, 2011, the address for the Delinquent Filer Voluntary Compliance Program (DPVCP) lockbax will change to: DFVC DOL,
PO Box 71361, Philadelphiz, PA 19176-1351. There is no overnight delivery address, Note that submissions to the DFVCP also can be
done electronically. To do so, follow the DFVCP penalty calculator instructions for online payment.

EBSA announces new E-signature option for Form 5500 and 5500-5F elecironic filing « Fact Sheet « FAQ for Small Businesses « Update to

the EFAST2 FAQ

(&) BacktoTop

U.S. Department of Lsbar, Frances Perkins Building, 200 Constitution Ave., N, Washington, DC 20210
wiwie.dol.gov | Telephons: 1-B66-463-3278 | TTY: 1-877-889-3627 | Fas: 1-202-693-7888 | Contact Us

Note the navigation panel on the left. The link to access the Form 5500/5500-SF Search is in the Filings section of the panel.

Figure 38. EFAST2 Welcome Screen — General Public

1. Main Body: This is the area where information and functions are located.

2. Navigation Panel. This is where you will find links to EFAST?2 filing functions, registration, and other areas of

interest.

a. Filings: Use the Form 5500/5500SF Search link in this section to search for filings that have been submitted

and processed by EFAST2. Once logged in, other IFILE functions will become available here.

b. Main: Links to administrative functions including the Welcome page (this page), registering as an EFAST2

user, logging into the EFAST2 website, and accessing Form 5500 instructions.
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c. Support: Links to the IFILE landing page, FAQs, EFAST2 publications and user guides, and other support
information, including a link to the Employee Benefits Security Administration.

3. General Department of Labor site information.

4. Department of Labor contact information.

5.2 Filing Search Page Layout

The Form 5500/5500-SF Filing Search application allows you to enter a variety of criteria for searching the EFAST2
database. Some fields may be entered individually while others must be entered in combination with one or more other fields.
Your options in the navigation panel will vary depending upon whether you are logged into the system or not.

@100 © SearchEBSA  Advanced Search

UNITED STATES I

DEPARTMENT OF LABOR AtoZ | Site Map | FAQs | Forms | AboutDOL | ContactUs | Espafiol

Employee Benefits Security Administration
Welcome = Filing Search

Filings Form 5500/5500-SF Filing Search
= Form 5500/5500-SF
Search This search engine identifies Form 5500 and 5500-SF filings received by EFASTZ. Filings for plan years prior to 2009 are not displayed
. through this website. This website provides the forms, schedules, and attachments submitted by the filer. Posting this information cn
Main the web site does not consfitute acceptance of the filing by the Department of Labor. the Pension Benefit Guaranty Corporation, or the
= Welcome Internal Revenue Service.
* Login To find actuarial information for plan year 2008, use the Pension Plan Actuarial Information Search.
Regist
I R = e ou can view one plan filing at a time through this search engine based on the search criteria listed below. If you would like the raw
= About EFAST2 data from all filings, including schedules, you can download Form 5500 datasets from EBSA's electronic FOIA weboage. If you are
= EFAST Software and unable to find 2 filing that you belisve has been submitted, please contact the EFASTZ Help Lins at 866-462-3275.

Approved Vendors
Enter criteria in one or more of the below fislds (at least one of these fields must be filled in).

Forms and Instrucfions
Support Wildcard searches are automatically used in the Plan Name, Sponsor Name, and Plan Administrator figlds. The wildeard is executed

For help searching for filings through this website, see the EFAST?2 Filing Search Guide.

on the right side of the character string. For example, the search for “Widg™ will show information for all plans that begin with the letters
* IFILE “Widg", such as “Widget Company” and “Widgard LLC". At least four lstters must be entered into these figlds when performing a
» FAQ search.
= Disaster Relief Wildzard searches are not used in fislds other than Plan Name, Sponsor Name, and Plan Administrater. Only exact matches are
» Related Resources displayed for these other fields.
= Site Map
.
.

EFAST2 Publications - L X
Contact Us Fill in the search criteria, then click Search.
EBSA Plan Mame:

Sponsor Name:

@ Plan Administrator:

Filing 10
Acknowledgement 1D:

@ eI

PHN:

Optional Search Criteria (af Ieast one field from the main search criteria above MUst be populated as weil)

Plan Year Beqgin Date: &

@ Plan Year End Date: i | Clear

Fom Year: —Select-[ V]

Number of Results: [100

-

©

A2 Search

@Bﬁnk to Top

Freedom of Information Act | Privacy & Security Statement | Disclaimers | Important Web Site Mofices | Plug-ins Used by DOL

U.S. Depariment of Labor, Frances Perkins Building, 200 Consiituion Ave , NW, Washington, DC 20210
www.dol.gov | Telephone: 1-886-483-3278 | TTY: 1-877-880-5627 | Fawc 1-202-803-7288 | ContsctUs

Figure 39. ERISA Filing Data Search Layout — General Public

a. Required Search Criteria. These fields are the most commonly used fields. With the exception of PN which must
be combined with the EIN when conducting searches, these fields may be entered individually or in combination
with other fields. At least one of the fields must be filled in for all searches.

b. Optional Search Criteria. The fields in this area may not be entered individually. If they are used, at least one
field from the Required Search Criteria must be used with them.
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¢.  Number of Results. When retrieving filing data based on the provided search criteria, potentially thousands of
filings may be retrieved. A maximum of 1,000 filings may be retrieved from the database but you may specify any
number in increments of 100. The default is 100.

d. Search. This button will initiate the search.

e. Navigation Panel. This is where you will find links to EFAST?2 filing functions, registration, and other areas of
interest.

5.3 Filing Data Search Results Page Layout

@ AnpoL @ Search EBSA  Advanced Search
UNITED STATES T

DEPARTMENT OF LABOR

AtoZ | Site Map | FAQs | Forms | AboutDOL | ContactUs | Espaiiol

Employee Benefits Security Administration
Welcome = Filing Search = Search Results

Filings ERISA Filing Data Search Results

= Form 5500/5500-SF

Search ) o
e = View/Print Search Results@ © Edit search criteria

Your search for EIM of "454512345” and Plan Mame of "silver linen”

n Welcome

= Login

» Register EIN PN Received AckID Plan Nan

= About EFAST2 ~ [ 454512345 001 2015-02-24 | 201502241402365020015991677001 | Silver Linen 401(+
oftw d

m Forms and Instructions 0 Schedule A @

Support 0 Schedule | d

m IFILE - | ™ Attachments (2 total L

= FAQ 3

O AccountantOpinion

TSR ETRETE] [ SchAssetsHeld: SilverLinen ScheduleofAssetsHeld.pdf

= Related Resources

a Site Map v 454512345 001 20150224 | 201502241349085020015989773001 | Silver Linen 404(h

a EFAST2 Publications v 454512345 501 2015-02-24 | 201502241413085020015992925001 | Silver Linen Welfz

3 GUTEENLE v 454512345 501 20150224 | 201502241306075020015986893001 | Silver Linen Welfz

FBsA v 454512345 501 2015-02-24 | 201502241305495020015986877001 | Silver Linen Welfz _
4 n 3

If you are unable to find a filing that you believe has been submitted, please contact the EFASTZ Help Line at 866-463-3278.

While the received dates and times shown reflect Central time, timely returnsireports must be received by EFASTZ by midnight in
the plan administrator's time zone.

swSelect Batch Schedules @ Batch Full Filings

@ @ Filings Found: 7
Filings Selected for Batch: 0

Freedom of Information Act | Privacy & Security Statement | Disclaimers | Important Web Site Notices | Plug-ins Used by DOL |

U.S. Department of Labor, Frances Perkins Building, 200 Constitution Ave., NW, Washingten, DC 20210
www.dol.gov | Telephone: 1-866-463-3278 | TTY: 1-877-889-5627 | Fax: 1-202-693-7838 | ContactUs |

Figure 40. ERISA Filing Data Search Results Layout — General Public

a. Your search for... Search criteria you entered

b. View/Print Search Results. Click this link to open a PDF of the search results.
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c. Edit Search Criteria. Link that returns you to the previous page with your search criteria still entered. This is used
to further refine the results of the search if there are too many for you to sort through or if the number of retrieved
filings exceeds the Number of Results you selected for the search.

d. List of results. This list contains all the filings retrieved based on the criteria you entered.

Each filing may be expanded to show the components it contains by clicking on the arrow to the left of the EIN for
that filing. Components include the Form 5500/5500-SF and schedules and attachments (if any).

The following columns are included in the list:

e EIN: Employer Identification Number

e PN: Plan Number

e Received Date: Date the filing was received by EFAST2.
o AckID: Acknowledgement ID

e Plan Name: Name of Plan

e Plan Year End: Date of Plan Year End

e Download checkboxes: This field is used to select specific filings to be batched into one compressed zip file.
Up to 100 filings may be selected.

e. Select Batch Schedules. This button will allow you to select individual components of a filing to be saved to a
compressed zip file. Only filing components that are selected (Download checkbox) will be included in the zip file.

f.  Batch Full Filings. This button will allow you to save selected filings in their entirety (based on Download
checkbox) into a compressed zip file.

g. Filings Found/Selected. These numbers indicate the number of filings retrieved in the search results, and the
number of filings selected to batch into a compressed zip file.
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5.4 Filing Batch Schedule Selection Page Layout

@anpoL © SearchEBSA  Advanced Search

ALl 2L I TN
ws ¢ DEPARTMENT OF LABOR AtoZ | Site Map | FAQs | Forms | AboutDOL | Contact Us | Espaifiol
Employee Benefits Security Administration
Eilings ERISA Filing Batch Schedule Selection
= Form 5300/5500-5F
Search
Main
= VWelcome The filings below have been chosen to be includedin a
= Login batched PDF file Number Of Filings To Batch: &
= Register
ATT EIN Plan Hame
= About EFAST.
e Batch Whole Filing
= EFAST Software and 454512345 Silver Linen 401(k) Plan
Approved Vendors S - = Batch Form 5500
2 and Instructio 454512345 Silver Linen 401(k) Plan
= Forms and Instructions T — — . @ Batch Schedule A
Support 454512345 Silwer Linen Welfare Plan ot e "
atch Schedule
= IFILE 454512345 Siver Linen Welfare Plan . !
= FAQ 454512345 Silver Linen Welfare Plan Baten Atiachments
= BEERREE] 454512345 Silver Linen Welfare Plan
= Related Resources
" Site Map @ © Generate Batch POF
= EFAST2 Publications
= Contact Us
EESA
Freedom of Information Act | Privacy & Security Statement | Disclaimers | important Web Site Notices | Plug-ins Used by DOL
U.5. Department of Labor, Frances Perkins Building, 200 Constitufion Awe., MW, Washington, DC 20210
www.dol gov | Telephone: 1-866-463-3278 | TTY: 1-277-880-6607 | Fasc 1-202-603-7282 | Contsct Us

Figure 41. ERISA Filing Batch Schedule Selection Layout — General Public

a. List of filings. The list of filings that you selected for batching using the Download checkbox on the ERISA Filing
Data Search Results page

e EIN: Employer Identification Number
e Plan Name: Name of Plan
b. Filings to Batch.
e  The number of filings you selected to batch

e  Option to batch the entire filing of all selected filings (works the same as the Batch Full Filings button on
the previous page.

o The list of forms and schedules that is available for selecting to batch. The list of available items is based
on what components are contained in the selected filings. Only those components contained in one or more
of the selected filings will be displayed.

¢. Generate Batch PDF. This button will create a compressed zip file of the selected components for the filings
contained in the List of Filings.

d. Return to Search Results. This link will return you to the ERISA Filing Data Search Results page with the list of
retrieved filings still displayed.
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5.5 Expand Folder

Click the arrow to the left of a folder to expand or collapse the folder. Expanding the folder displays the folder contents.

EIN EIN EIN
vl )| 454512345 v [ 454512345 v 454512345
_lr I~} [ 454512345 @ 454512345 [ ' 454517345
@ || sestones Vs | 4sesizaes O Formss00
e || asesizaes v | 454512345 01 Schedule |
_p [ [ 454517345 v 454517345 b | Attachments (2 total) /
v || asesizaes @ 454512345 > 45a512345
\)_ 4 v 454513345
v [ 454512345
Tl | 454512345
| 0 Form 5500
(3 Schedule A

Figure 42. Example of how to expand folder contents

5.6 Data Entry

5.6.1 Check Boxes

Check boxes are used when selecting one or more filings or filing components for batching into a compressed zip file.
All check boxes are set to the default setting of unchecked.

Humber Of Filings To Batch: 6

Batch Whole Filing
Batch Form 5500

Batch Schedule A
Batch Schedule |

Batch Attachments

& Generate Batch PDF

Figure 43. Example of check boxes
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There are two date fields on the filing data search page: Plan Year Begin and Plan Year End. Both fields are filled in
using the calendar icon next to the field. You cannot type a date in the date boxes directly.

Plan Year Begin Date:

The default Plan Year Begin Date is January 1 of the current calendar year. The default Plan Year End Date is December
31 of the current calendar year. To clear a date field, click the calendar icon and then click "Clear." You cannot clear the

Click to select date

Currently selected day

|
]
o

Go back one month

0 Go forward one month
Today Populate with today's date
Jan 1, 2014 Selected date
Done Close
Clear Clear the date field

Table 1. Definition Table for Calendar

dates by manually typing into the fields.
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Plan Year Begin Date: ff | Clear
Plan Year End Date: Plan Year End Datg: © |Jan EQD-M, ( ,)0
2008 4
Su Mo Tu W2007 Sa
2008
.2009 ¢
5 & 7 2010 11
12 13 14 2011 18
1920 21 5h0s 25
26 27 28 {2014
2015
Today 2016 ne
2017
Plan Year Begin Date: & | Clear Plan Year Begin Date: | Clear —
Plan Year End Date: O Jan  [z]2012 [£] O Plan Year End Date: Dec 1, 2012 @ | Clear
S5u Mo Tu We Th Fr S5a
2 3 4 5 & 7
8 10 11 12 13 14
1 16 17 18 1% 20 2
22 23 24 25 26 327 I8
23 30 3
Today Done
Figure 44. Calendar Examples
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Chapter 6. Support

Assistance is available for filers by telephone, email, and web-form with regard to Form 5500/5500-SF Filing Search and
errors. Hours of operation for live customer service are from 8:00 a.m. to 8:00 p.m., Eastern Time, Monday through Friday,
except for Federal Holidays (see list below). Voice mail, Email, and web-form requests may be submitted at any time and
will be answered during regular business hours.

6.1 Holidays

The following is a schedule of the Government’s Federal Holidays:

New Year’s Day

Birthday of Martin Luther King, Jr.
President’s Day

Memorial Day

Independence Day

Labor Day

Columbus Day

Veterans’ Day

Thanksgiving Day

Christmas Day

6.2 Contacts
Live Customer Service: 866-463-3278 or 866-GO-EFAST

Email: efast@dol.gov

Online (web-form): www.efast.dol.gov
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Chapter 7. Acronyms

DOL Department of Labor

EBSA Employee Benefits Security Administration
EFAST?2 ERISA Filing Acceptance System 2

EIN Employer Identification Number

ERISA Employee Retirement Income Security Act
IFILE Internet Based Filing Application

PDF Portable Document Format

PN Plan Number

SSL Secure Sockets Layer
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