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Chapter 1. Introduction

The Emploge Retirement Income Security Act of 1974 (ERISA) and provisions of the Internal Revenue Code

require certain employee benefit plans to submit information on their size, funding, operations, and other

characteristics to the Government every year on thenB&00 series. This series was developed by federal agencies

that work together to enforce ERISA provisions and other statutes designed to protect the retirement benefits of the
nati onds workers. These agenci es iemBerefiisSecurityhe Depart men:
Administration (EBSA), the IRS Office of Tax Exempt and Government Entities (TE/GE), and the Pension Benefit
Guaranty Corporation (PBGC). In an effort to update and streamline the current reporting system, the DOL has

enacted regulatianthat require electronic filing. EBSA 29 CFR Part 2520 RIN 12B06 requires electronic filing

with plan years beginning on or after 01 January 2009. This guide is intended to provide the information and
instructions necessary for users to file ERISAeet ed f il ings electronically wusing
EFAST2 (ERISA Filing Acceptance System) Internet based filing application, IFILE.

1.1 Overview of the Electronic Filing Program

IFILE is a free limitedfunction web application that provides filie creation and submission of Form 5500 series
returns/reports by users. IFILE also provides for the saving and printing of filings in various stages of preparedness
and allows a user to create and edit any number of filings in multiple sessionss &itated using IFILE can

consist of multiple filing components. These components can include individual forms, schedules, and attachments.
Users have the ability to create, edit, and save individual filing components. Once a filing is cangietiemg all

required schedules and attachments, users can electronically sign and submit completed filings for processing. The
IFILE interface includes systematic communication of messages to users regarding filing status up to and including
filing accepgance. ThelFILE electronic filing application is accessed and utilized from an interactive webfilbrm
application that is available to the public for ugenumber of functions and features have been incorporated into

IFILE to make the system userefndly and easy to navigate including the presentation of each form/schedule as its
own individual web page. Details on the use of IFILE, from access to processing confirmation are included within
this userds guide. C o n support areialsofincludedaat the end of this documane veithin o n s
the section labeledroubleshooting.
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Chapter 2. Accessing the EFAST2 Website and IFILE

2.1 Obtaining Access

Usersmayobtaina valid User ID via the EFAST2 webshg registering in EFAST2 This site isdcated at
www.efast.dol.gov.Detailed information on the registration process can be found ERAST2 Guide for Filers
and Service Providers

During the applicgon process, a user will be required to provide the following information:

First Name Zip/Postal Code

Last Name Daytime Phone

Address Email

City/Town Company Name

Country User Type

StatéProvince ChallengeQuestion/Answer

Within five minutes of the onlinapplicationbeingsubmitted credentials will be established and an email sent to
theuser with further instructisto complete their registrationCredentials provided to a usarecomprised of the
following:

User ID @lphacharacter A through W followed by seveamericcharacters
PIN

NOTE: Credentials not used for three consecutive calendar years will
expire. Any user that encounters such expiration will be required to repeat
the registration process in its entirety. A password will expire after ninety
(90) consecutive days.

2.2 User Types

A registered user is a person who has registeredB#H&ST2by providing basic contact informatiort
registration time, a user selects one or mme&r typeshat areapplicable to his or her work in IFILE

EFAST?2 regulates access privileges based on the concept dfpeserUsertypesare a way to grant a user access
to sensitive or protected parts of the systéiser typegprovideusershe ability to perform multiple functions
without having more than one account in the system.

General public (noiovernmentuserschoose user types duringgistrationand can add or remove user types once
their account is active


http://www.efast.dol.gov/fip/pubs/EFAST2_Guide_Filers_Service_Providers.pdf
http://www.efast.dol.gov/fip/pubs/EFAST2_Guide_Filers_Service_Providers.pdf
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Not all functions INFILE are available to all users. Usetsoose their user type(a) registration time and those
user typewill drive the IFILE application and the functions and screens the user willl8esfollowing user types
are applicable to IFILE:

1. Filing Author: Filing Authorscan use IFILE to complete Form 5500/588B and the accompanying
schedules, and submit the filing. Filing Authors can also use the web site to check filing status. Filing
Authors cannot sign filings unless they also have the Filing Sigierlf you are using EFASTapproved
Third Party software to author your filing rather than IFILE, you do not need to check this box.

2. Filing Signer: Filing signersare Plan Administrators, Employers/Plan Sponsors, or Direct Filing Entities
who electronially sign the Form 5500/5568F. This role should also be selected by plan service providers
that have written authorization to file on behalf of the plan administrator under the EFASjriature
option. No other filingrelated functions may be performed selecting this user type alone.

3. ScheduleAuthor: Schedule Authorsan use IFILE to complete one or more of the schedules that
accompany Form 5500/55¢8F. Schedules created by a Schedule Author are not associated with a filing.
For a schedule creategt b Schedule Author to be used in a filing, the schedule must be exported. This
exported file will then be imported by the Filing Author to the correct filing. Schedule Authors cannot
initiate, sign, or submit a filing [unless they are also a Filing Auima’or Filing Signer]. If the Filing
Author is using EFAST-approved Third Party software to author your filing rather than IFILE, then you
do not need to check this box.

4. Government User: Government users may create and submit a filing on behalf of pasgm When this
is done, it is called SecuredBubstituteFiling. Government users are assigned roles per the EFAST2
COTR.

The following table lists major functionality within the EFAST2 wedsed filing tool and whatser type have
access:

Function User type
Create or update a filing Filing Author, Government User
Create or update a schedule within a filing Filing Author, Government User
%irggte or update a schedule independent of a Schedule Author
Import/Export a filing Filing Author , Government User
Import/Export a schedule Filing Author, Schedule Author, Government User
Validate a filing Filing Author, Filing Signer
Sign a filing Filing Signer
Submit a filing Filing Author
Submit a secured/substitute filing Government User

Table 1. IFILE Function and User Type

Non-government users may have multiple user types. For example, a user may be a Filing Author as well as a Filing
Signer.
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2.3 Locating the EFAST2 Web-based Filing Tool (IFILE)

To access the EFAST2 internet/wieased fing tool (IFILE), enter the following URL ithe address bar of an
Internet browser (web browgerhttp://www.efast.dol.gov.

EFAST2 will work with a variety of browsersjcludingInternet ExplorerMozilla Firefox, andseveral otheweb
browsers.The examples in this guide reflect those of an Internet Explorerisemost current release and at least
one older version of those browsers can be used to access the EFAST2 website.

Note: Users should turn off web browser pop-up blockers when using the EFAST2
website. The use of pop-up blockers can prevent the display of information. See
Chapter 6.1 for information on how to turn off pop-up blockers.

2.3.1 Key Areas on the Welcome Page

The URLwill take you to theEFAST2 Filing Welcome page From here, you can log into EFAST2 to access
current filings or schedules or create ndings using IFILE depending on your usgipe(s).

UNITED STATES T oo
DEPARTMENT OF LABOR
Ato Z mdex | Site Map | FAQS | DOL Forms | About DOL | Contact Us
e (@) EFAST2 Filing - Welcome
- 5 0/ = ot
Mam
) EFAST2 & an abelectronc system desgned by the Department of Labor, Intemal Revenue Service, and Penson Benefit Guaranty
B ; Cotporation to smplfy and expedte the submsson, fecept, and processing of the Form 5500 and Form S500-SF, These forms must be
-_log electronically fied each year by empioyese benefit plans to satisfy annual reporting requirements under the Employee Retrement incoms
 Regiater Securty Act (ERISA) and the Intemal Revenue Code. Under EFASTZ, flers choose between using EF 23 ELWIR of
s A EF A ths websta (IFILE) to prepare and submt the Form 5500 or Form 5500-SF, Complated forms are sub: 0 EFAST2
for processing
-
X To search for 2000 Form 5500 fings, use the Focm S500/Famn S500-5F ¢
o r '
You may need to (sgarey for an EFAST2 account f you are préparing, sgning, or submitting completed Form 5500/5500-5F. If you are
akeady registered, pon and go to User Profie to waw your PIN and other registration information.
Support @
-
® Disacier Hekef People are Asking...
= Related Resouree SRl sl O
- - e ~ -
E .
- -
Bsa a

(&) Hack to Top

Frequently Asked Questions | Freedom of Tnformation Act | Privacy & Secunity Satement | Disclaimers | Customer Servey | Web Site Natices

UL Owpartrrant of Labor, Frances Rarkine Sukdeg, 100 Coamwttiton Ave,, MW, Wishingson, DC 20010
wwwdelgay | Teuphone! 1-866-4E3-3278 { TTY/ +-677-889-5607 | Fam! 3-202-633-7888 | Comtact Ut

Figure 1. EFAST2 Welcome ScreeliGuest/General Public User)
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1. Main Body: This is the area where information and functions will primarily be loc&ikck these links

for answer to questiorideople are Askingnd forNew and Noteworthinformation.

2. Navigation Panel: This is where you W find links to EFAST?2 filing functions, registration, and other

areas ofnterest.

a. Filings: UsetheForm 5500/5500SF Searchlink to search for filingghat have been submitted
and processed by EFAST@nce logged in, other IFILEelated functions wilbecome available

here.

b. Main: Links to administrative functions including the Welcome page (this page), registering as

an EFAST?2 user, logging into the EFAST2 wsith, and accessing Form 5500/5560

instructions and other User's Guides

c. Support: Links to FAQs and other support information, including a link to the Employee

Benefits Security Administration (EBSA) website.
3. General Department of Labor site information

4. Department of Labor contact information

2.4 Logging in to the EFAST2 Website

241 New to EFAST2

If you are new to EFAST2, you must first register before working with filings or schedules. To register, click
the Registedink in the navigation panel on the left. You will be prompted to register as a user. Once
registered, return here to continuerkiag in IFILE. (See theeFAST2 Guide for Filers and Service Providers

for further information regarding EFAST2 registration.)

2.4.2 Registered User Login

1. If you are alrady an EFAST2 registered user, click tlgin link in the navigation panel on the left.

Filings

s Form 5500/5500-SF Search

Main

s \Welcome

DOUTEFAST2
EFAST Software and
Approved Vendors

ot P |
Instructions and

Figure 2. Login Link


http://www.efast.dol.gov/fip/pubs/EFAST2_Guide_Filers_Service_Providers.pdf
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2. After clicking Login, enteyour EFAST2User ID and Passwoihd click theLogin button.
a. If you have forgotten your password, click fhergot Passwordink.
b. If you have forgotten your User ID, click ti@®rgot User IDIink.

c. You may also register from this screen by clickingRegiister Nowink or by clicking the
Registe link from the left navigation panel (unditain).

d. After three failedogin attemptsan email will be sent to the email account on record. The email
will indicate your account is locked and that you must usétingot User IDandForgot
Passwordunctions to recover these pieces of information. To use these options, goanter
your challenge answer correcths described in tHEFAST2 Guide for Filers and Service
Providers

Subscribe to E-mail Updates © alDOL @ EBSA  Advanced Search

UNITED STATES Foiiroor e

DE PART M E NT 0 F LABO R Ato Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E-mail This Page B Frint his Page

Filings HH - =
m Form 5500,/5500-5F Search ERISA Flllng Logln
—
a,",l, | Enter your User ID and Password to log into the EFAST2 System. These fields are case-sensitive.
| Welcome
u Login
= Regster User ID: | Users must register to:

= About EFAST2

a EFAST Software and = Start and Complete ERISA filings through the EFAST2 system

i - Password:

:DD'D"'IEd :”C:jo's : = Review and update ERISA fiings
n orms, Instrucoons ant -

Publications = Sign ERISA fiings
Support Forgot User ID  Forgot Password Reagister Now
m FAQ
m Disaster Relief
m Related Resources
m Site Map

Back to Top

m Contact Us @
EBSA

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S. Department of Labar, Frances Perkins Building, 200 Constitution Awve., NW, Washington, DC 20210
vewrve.dol.gov | Telephone: 1-866-463-3278 | TTY: 1-877-889-5627 | Fax: 1-202-633-7885 | Contact Us

Figure 3. Login Page

3. Following a successful logithe Filing Summaryis displayed

NOTE: The procedures in this guide that describe how
to use IFILE assume that you have logged into
EFAST2.
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2.5 Home 1 Filing Summary Page (Logged In)

This is the first page all registered EFAST?2 users will see when logged in to the EFAST2 website. This page
contains a summary view of alh-submittedfilings and/or schedules that the user has started or that have been
assigned to the user for a signatur

U N IT E D STAT E S Subscribe to E-mail Updates @ AlpoL @ EBSA  Advanced Search

R T
DEPARTMENT OF LABOR Erir ol 43 s st 0oL ==

Ato 7 Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E-mail This Page E‘: Print This Page

Filings Home - Filing Summary

= Createafiing

Import a Filing
Create a Schedule
SRS o User:Suzanne Carton g}
Form 5500/5500-5F Search
Main
= Home Summary View List View
m looo -
m User Profile d l/l Filings Awaiting Completion D |\
m Helpdesk Requests In Progress Your filings are saved to be edited further
= About EFAST2 0ltems d—
m EFAST Software and
Approved Vendors vour filin - L
T gs are saved but the users designated to provide signatures have not
= Forms, Instructions and Awaiting Signatures signed the filing yet
Publications
0 Items
Support
m FAQ Signed and Ready for All requested signatures have been acquired. These filings are ready to be
m Disaster Relief Subrmit submitted.
® Related Resources 0 Items
m Site Map
m Contact Us Other Work
EBSA F?Iings Awaiting Your ‘fou must sign these filings before they can be submitted
Signature
0 Items
Schedules Schedules that you have created

k\ 0 Items _/
~—

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S, Department of Labor, Frances Perkins Building, 200 Constitution Ave., NW, Washington, DC 20210
wwiwi,dol.gov | Telephone: 1-866-463-3278 | TTY: 1-877-885-5627 | Fax: 1-202-693-7888 | Contact Us

Figure 4. EFAST2 Home Page/Filing Summary (Logged in User)

TheFiling Summary page contains links to various areas of work.
a. User. Contains the name of thiegistered EFASTRsercurrentlylogged in.

b. Filings Awaiting Completion and Other Work: Summary of all filings that have been started by the user
but have not yet been submitted to EFASTHings awaiting completiohave been creatdry an
EFAST?2 user with the user type Filing Author. Other work includes filings available to a Filing Sighe
Schedule Author.

At times all sections of the Filing Summanyaydisplay "0 Items." This mearikere areno filings or
schedules have been started or are awaiting a signature of the user.
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As filings are created or imported, or as filings are asglgo a user for electronic signature, the "0 li&ms
guantitywill increase to reflecthe number of filings available for each stage of the filing process.

c. Navigation Panel- Filings: This isthe part of the main navigation menu that includes funcspesific
to IFILE.

FunctionsCreate a FilingandIimport a Filingare displayed only for users with the user type Filing Author.

d. User Profile: EFAST2 users who are logged in to the EFAST2 website can clidksbeProfilelink to
view or change their regfiration information, including adding or removing user types from their profile.
Multiple user types can and should be selected as applicablélsEnd’rofilepage is also where the user's
PIN is located.
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2.6 User Profile

For detailed information on Usérofile, see th&EFAST2 Guide for Filers and Service Provide@nce you have
logged in,in orderto see whatiser typs you have, click thelser Profilelink on the Navigation bar of théiling
Summary (Home) page. Your currenser typs are listed under User Type.

UNITED STATES Subscribe to E-mail Updates © alpoL @ EBSA Advanced Search

Enter E-mail Address Find It In DOL | searc |

AtoZ Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

DEPARTMENT OF LABOR

E" Print This Page

Fiings User Profile - View Profile

m Create a Filing
® Import & Filing
= Create a Schedule

v User:Suzanne Carlton

= Submissions
= Form 5500/5500-5F Search

_ User ID: A1090543
Main PIN: 3009

| ] ogou

= User Profile * Last Name: Carlton
» Helpdesk Requests * First Name: Suzanne
B About EFAST2 * Address: 123 Main 5t
m EFAST Sglﬂ';-:age and Address 2:
Approved Vendors = . § -
m Forms, Instructions and Qi Capﬂ]l Gity
Publications * State: Maine
* Country: US - United States
Support
» FAQ * ZIP: 12345
» Disaster Relief * Daytime Phone: (424) 555-1234
» Related Resources Fax:
® Site Map * Email: s.cartton@xyzrmail. com
m ContactlUs * Company Mame: Lucas Salvage
EBSA * User Type: Filing Author
Fiing Signer

Schedule Author
Transmmitter

Third Party Software Developer

* Challenge Question: Where is your place of birth?
* Challenge Answer: springfield
’ Change Profile ] [ Change Password ] [ Change PIN ] ’ Back ]

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S, Department of Labor, Frances Perkins Building, 200 Constitution Ave., NW, Washington, DC 20210
weveve.dol.gov | Telephone: 1-865-463-3278 | TTY: 1-577-859-5627 | Fax: 1-202-693-7885 | Contact Us

Figure 5. User Profile page,User Typg(s)

Click theHomelink in the right navigation panel to return to thiéing Summary page.
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Chapter 3. IFILE T Steps for Filing a Form 5500/5500-SF

Filings do not have to be completed in one sessiou may save youwork in progress by clicking th®aveor
Save and Closkutton located at the top of each form and schedule. Once the initial form has la¢ed, ¢the
filing is saved until the user submits it, deletes it, or there is no activity on the filing for threé wavkich time
the filing is deleted from the EFAST2 database.

NOTE:Fi |l ings in I FILE are not aut
save before proceeding to another work area.

3.1 IFILE Workflow

Thebasicworkflow for creating and submitting a filing via IFILIBclude
1. Create &orm 5500 or 550@F using one of the available form years
Add the appropriate schedules
Add attachments, iieeded
Validate the filingto check it for errors prior to submission
Associatehe necessary signer(s) the filing
Sign the filing or wait for the associated signer(s) to provide their elecsmmiaturés)
Submit the filing
Receive arAcknowledgementD (Ackld) and email informing you that your submission has been received
Login tothe EFAST2websiteto checkthe status ofhefiling

© © N o g M w DN

3.2 Create a New Filing in IFILE

1. Click Create a Filingfrom the left Navigation bar on th&ling Summary page

U N IT E D STAT ES Subscribe to E-mail Updates © alpoL @ EBSA Advanced Search

RS T T
) DEPARTMENT OF LABOR DT =T L =

Ato 7 Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E-mail This Page E‘l Print This Page

Filing - e
Home - Filing Summary
= ImpoTta riing

m Create a Schedule
m Submissions User:Suzanne Carfton

|
m Form 5500/5500-5F Search

Main
= Home Summary View List View
= logout
m User Profile | Filings Awaiting Completion
m Helpdesk Reguests In Frogress Your fiings are saved to be edited further
m About EFAST2 0 Items
m EFAST Software and
Approved Vendors vour fi hut th desi d ide si h
g o s L dscisinosicnats aaloyr filings are saved bup the users designated to provide sigpatyres have no PP -

Figure 6. Click Create a Filing
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TheForm Year Selectionpageappears.

NOTE: You must file on the correct Form Year for the Plan or

DFE year for which you are filing. If your filing year is not present, select
the most current Form Year displayed.

The Form Year drop cown menucontains the active form years. Select the year for which you wish to
create a new filingand therclick the Nextbutton.

UNITED STATES Subsorbe to £-rapd U O Ao @ FRSA Advarved Sewdh

i E-raad Upciotes i rd Siarh
DEPARTMENT OF LABOR E = . | susscnsse B 7od ¢ in DOL Cotanoon |

Ao Z mdex | Sie Map | FAQs | DOL Forms | About DOL | Costact Us

Form Year Selection
[

i*.. User:Suzanne Cariton

. Select the foem yaar for your fing from the &t below and then chok "Next™ to contnue.

Note: You Must File on the Correct Year Form for the Plan or DFE Year for Which You Are Filing. See EBSA’S Form 5500
Version Sebaction Tool to determine the correct year form which you should select.

Form Year: ~Salect

~Select- N

2009 ‘

Net | (2010 ’
2011
&) Backto Tep

Froquently Asked Questons | Freedom of Inforsaton Ad | Privacy & Securdy Satement | Dvaclamens | Cistomer Suevey | Web Sae Botes

U5 Departrart of Labor, Frances Bection Suitfng, 200 Cortiutor Ave, MW, Wathngtos, OC 308020
W Oci00w | Telaphone: 1-BE6-453-327% | TTY) 107788595627 | Faw 1-200-653-7888 | Cootect U

Fig'ure 7. Form Year Selection Screen, Years
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TheForm Type Selectionscreen appears.

The Form Typedrop downmenucontains two options: Form 5500 and Form 5800Short Forn). Click
the arrow in thé=orm Typedrop down menu to selettie desired~orm Type

5. Enter aFiling Name(free-form text) The filing name can be anything of your choéelong as it does not
already exist on anothen-submittedfiling in your filing list. The namas displayed in your filing list
while the filing is inprogress.This fling name will not be transmittewith the filing data or retained once
the filing has been submitted.

6. Click the Createbutton.

mcrbe Yo E-oad Undates

UNITED STATES ETCE S
D E PART M E NT O F LA B 0 R Ato Z index | Site Map | FAQs | DOL Forms | About DOL | Contact Us
B8
AR Form Type Selection
: e oa VsrSuzanne Carkon
: 5 Sakct the type of fiing from the It and enter an dentfizbie name then select “Create” to contnue

Main Form Tyoe: FORMS500 -

Fing Nama:  Lucas Sehage 401k

Creale, | | Back Cancel |

W

el EFAST Zofteaep pod 2 Zae  { PR P B = N - - i

Figure 8. Form Type Selection Screen, Filled
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7. After selecting a form year, form type, and entering a filing naheefitst page of thEorm 5500 or 5500
SFis displayed An example of the Form 5500 is shown below.

e to Eanad O spoe ® =52 Advarced Search
(o) LRI SIAES ETTT— T I —

DEPARTMENT OF LABOR

Ato Zimdex | Sie Map| FAQs | DOL Forms | About DOL | Contact Us

< Forms, Instructions and Publications )

Vialid wadoes for this oaatype Incude vl calenasr oaoes » the format MMODYYYY

= Ll
Pant Part 8 Pat il Part Il Part § Part Il
AD 12 I 7 U | 8 310 ) ( o lnndClon S |>
A an 011
Eorm 5500 Annual Return/Report of Employee Benefit m 50080
Plan
Oepsnment of the T x )
w._:‘"h;n»: S’:’f‘;” Thes fotrn ks required 1o be Sed for employee beneft plans under 2011
sections 104 and 4065 of the Employee Retiroment Income Secunty
> Reparsnant of Lbee Act of 1974 (ERISA) and sections 6047(s), B057(b). and 6058{a) of the
Emsicyes Banafits Setueny Aseniratis
Internal Revenue Code (the Code) This Form is Open to
Fesaion Beralil Guaranty Compontion | COMplete all entries in accordance with the instructions 1o the Public | fow
Form 5500.
Part | Annual Report identification Information
For the calendar plan year 2011 or fiscal plan year begaming  01/01/2011 and ending 12312011
A This tetumireport is for a mulbemployer plan a muttiple-employer plan. or
a single-employer plan a OFE (specdy)
B This retumvrepon 1s the first retumirepon the tnal retumirepon
an amended return/report 2 shon plan year retun/report (less than 12 months)
C Ithe plan is a collectnaly-bargained plan, check here
D Check box # filng under Form 5558 automatic axtansion the DFVC program

special axdension (enter description)

I requently Asked Questions | | resdom of Informatan Act | Privacy & Security Statement | Daclssmers | Custamer Sarvey | Web Site Roticns

145, Departmant of Labor. Frances Ferting Buiing, 200 Constiution Ave., WW. Wathingtan, DC 30210
e dckgev | Telaphone: 1-Ml-a3 X0 | TTY: -0 08507 | Faxt 1-200-44)- 7068 | Cortect U

Figure 9. Form 5500, Part |, Blank

8. Fill out the Form 5500 or 5508F by using check boxes, selecting answers from-dooyn menus, and by
entering data in the available fields

1 For details on how to fill ot the forms and schedules, click therms, Instructions and
Publicationslink and refer to the ERISAnnual Information Return/Reports Instructions

9. Each form and scheduigdisplayed inportiors (or tabs). In this example, the Form 5500 contains 6
portions After entering information, click a tab to go to another part of the form.

10. When you are finished filling out the form, click tBave and Closkutton.

1 The form does not need to be completed at one time. You may save or close the form after it has
been created, even if no information has been entered.

1 You may return to a saved filing at your convenience.

11. After clicking Saveor Save and Closeiou will be returned to thEiling Menu workspace The Form
5500 (or 55065F) is listed in th&orms andSchedulesection. This will display the form and schedules
you add as you are working on the filing.

13
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ocrive bo E-omi Ucdstes O Mmr @
UNITED STATES T I T—
o DE PART M E NT OF LABOR Ao Z Index | Site Map | FAQS | DOL Forms | About DOL | Coatact Us
2 [
Lucas Salvage 401k (Last Updated On : 03/01/2012)
I-Adu Azachiments = Expont i\)nh POF l Vallate ] Add Sgnan I f it J | Delote x' (‘Jm-‘
Forms and Schedules Avallable Schedules
Type Sch A identfier |
Form 5608 Afpm— e S Schedule A s
Schedule M8
Schedule 58
Schedue C
Schedue D
Attachments Schedun G
Sthadue H
Scheduw

Schedue R

¥ requently Asicsd Questians | | readam of [sdormation Act | Privacy & Secunty Statement | Dindammers | Castomer Survey | Web %te llaboss
LS. Dapartment of Labor, Frances Packing Buldng, 300 Conmttution Ave. NV/, OC 20200

Wl'w&“ﬂ[mmth&“ 1 Cortact iy
Figure 10. Filing Menu Workspace after Creating a Filing

12. At any time, clickCloseto return to theHome Filing Summary page.

14



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

3.3 Open a Saved Filing

Once a filing has been created, it will be listedltmHome 1 Filing Summary pageasin Progress The name of
the filing will be displayed as the name you entered when originally creating the filing.

1. From theFiling Summary page, click thén Progresdink.

Home - Filing Summary

o User:Suzanne Carlton

Summary View List View

Filings Awaiting Completion
< In Progress Your filings are saved to be edited further

1 Items

Your filings are saved but the users designated to provide signatures have not

Awaiting Signatures signed the filing yet

0 Items

Signed and Ready for All requested signatures have been acquired. These filings are ready to be
Submit submitted.

0 Items

Figure 11. Click In Progressto Return to a Saved Filing
2. On theFiling List pageclick the name of the filing you wish to open.

Home - Filing List

5 User:Suzanne Carfton

In Progress Your fiings are saved to be edited further Summary View

Last Updated

£

Name * Form Type = Form Year * Status =

< Lucas Salvage 401k FORM 5500 2011 In Progress E‘:.FZE,1,5,?D12 Replicate

Figure 12. Click the Name to Open a Saved Filing
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TheFiling Menu workspacewill displaythe form and schedulg already started in theorms and
Schedulesrea.

In theForms and Schedulesea, click a form or schedule to selet one you wish to open.
Click Open

UNITED STATES bl Moo 2o

CET  CIT—
DEPARTMENT OF LABOR S— e

Ao Z index | Site Mup | FAQSs | DOL Forms | About DOL | Contact Us

E ot The B
Lucas Salvage 401Kk (Last Updated On : 03/01/2012)

[‘ Add Atachments ’ Expon l Craste POF 1 Validate 1 Add Signen ] l =0 1 | Delote Clcas

Forms and Schedules Avadable Schedules

Type Sch A identitier

Form 5200

Schedde A
— B Schedule VB
Dait Schedsle SB
Schedele C
Schedale O
Schedle G
Schedule N
Schedele |

Schedele R

Frequestly Asked Questions | Freedom of Infermation Act | Privacy B Secerity Statement | Disclaimers | Customer Survey | Web Site Notices

Wummmmamm . Waskegion, OC X213
v ol gy | Taephone: 1-BR-453-TI7R | TTY 1-477-38%-5527 | P Faci 1-200-575 7588 | Contet Uy

Figure 13. Filing Menu i Select a form or schedule and Click Open
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3.4 Add a Schedule to an Existing Filing

Schedules that may be submitted electronically with a filing are listAdakable Scheduled\ll schedules are
listed as available for a Form 5500. Only Schedules MB and SB are available for a ForBF5500

Other than Schedule A, only one instance of each schedule is allowed. Some schedules, such as the Schedules MB
and SB, are mutually exclusive, meanthgtonce one is added, the other is removed &svailable Schedule

Once a schedule is added to anfilj it appears in theorms and Scheduldist on the left of theé-iling Menu
workspaceand is removed from the list divailable Schedulesn the right (except Schedule which can have a
system maximum of 9,999 instanges

3.4.1 Create a Blank Schedule

1. IntheAvailable Schedulearea, click a schedule to select the one you wish to create.
2. Click Create

Subscrbe © Moo .r——ru wreed Samch

) RS, ET—

DEPARTMENT OF LABOR

Alb Z index | Site Map | FAQs | DOL Farms | About DOL | Comtact Us

Lucas Salvage 401Kk (Last Updated On : 03/01/2012)

I Add Azachments l Expont _jC:eatcPOF ['.‘am:nlc l Add Signers l ] E | Sut Oeiete _ Close I

|
Forms and Schedules Avadable Schedules
Type sch A identitier |
Form 5500 | = Schedsle A per )
Schedum A DSIEPGYE 00 b Bwod 2 Schedue N8
Schedele SB
Schedule C
Schedsie 0
Altachments Schedele G
Scheacent

Scheoule |

Schedde R

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaiosers | Customer Survey | Web Site Notices

U.S. Departvwrt of Labor, Frencee Perkins Buiting. 200 Co dor Avw, W, Wasks oc e
verendol ooy | Telashooe: 1-666-463-3578 | TTV) 1-877-905-5827 | Fat x-mm-nzwu

Figure 14. Select a Schedule to Create
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3. The selected schedule will be created and opened to the first portion of the schedule.

NOTE: If the Form 5500/5500-SF has been filled out, the schedules that
are part of the same filing will inherit data from the Form 5500 or 5500-SF,
such as plan year beginning and ending dates, name of the plan, plan
number , pl an sponsorés name, and t

Answers that have been inherited from the form will be displayed in gray and amentgatf necessary,
these answers can be edited only by closing the schedule and opening the Form 550/5500

UNITED STATES O sinc. @ =54 Advanced 5

DEPARTMENT OF LABOR [Frdritol  fsesod

Ato 2 Index| Site Map | FAQs | DOL Forms | About DOL | Contact Us

Forms, Instructions and Pubbcabons

| u‘ Valid values for s Satatype indude sgned siagen e 1o & mazimem of 12 Sgits Comumes see invalie
|

=]
Paa Il Pant Il Pan v Pant vV > Sswe ol
( Incame | Continued PR 4 5 e Iuﬂ:laul |

SCHEDULE H Financial Information OME No. 1210-0110
g (Form 5500) This schedule i required to be filed under section 104 of the Employee
'::mﬁ:::_: :::’ Retirement Income Securtty Act of 1974 (ERISA), and section 6053(a) 2011

of the intemal Revenue Code (the Code)

Deganment of Labaor

o By AT File as an attachment to Form 5500. "'l":n::rc"l' "FOP:::’
e
For calendar plan year 2011 or fiscal plan year baginning and ending

A Name of plan B Thieedigit plan number (PN)

C Plan sponsor's name as shown on line 23 of Form 5500 D Employer Identification
Numbes {EIN)

" o Ll fement

1 Cument value of plan assets and kabdives at the baginning and end of the plan year Combine the value of plan assets held in

more than one trust. Report the value of the plan’s interest in a commngled Aund containng the assets of more than one plan
on 3 line-by-Ane basis unless the value s reportable on lines 1c(9) through 1c{14). Do not enter the value of that portion of an
msurance contract which guarantees. dunng this plan year to pay 3 speciic dollar benefit at 3 future date Round off amounts
to the nearest dollar, MTIAs, CCTs,. PSAz, and 103-12 IEs do not complete lines 1B(1), 1b(2). 1c(8). 1g. th and 1i CCTs
PSAs, and 103-12 |IEs also do not complete lines 14 and te See instructions

Assats (4) Beginnng of Year | (b) End of Year
a Total noninterest-bearing cash 1a |

b Recenables {lass allowance for doubtid accounts)
‘—M—A-.-M—Juw me MM.MAMMWM-
Figure 15. Sample Schedule

T L .

4. Each schedule is displayed in portions (or tabs). In this example, the Schedule H adn{g)rzortions.
After entering information, click a tab to go to another part of the schedule.

5. When you are finished filling out the schedule, click 8ave andClosebutton.

1 Forms and schedules need not be completed at one time. You may save or close forms and
schedules after they are created, even if no information has been entered.

18
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6. After clicking Saveor Save and Close/ou will be returned to thEiling Menu workspace

O noct @ EESA Advar

° UNITED STATES

—_rle' I.w | sunscnes J - DOL w’
DEPARTMENT OF LABOR o oo

AloZ Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

B Fron This pog
Lucas Salvage 401k (Last Updated On : 03/01/2012)

- = = - = :
‘ _Add mmmmls l Expont l Crpala PDF | Valhicate L Ada S‘qpel [ | £ { Delete [ Cioo_e l
Forms and Schedules Availlabie Schedules
Type Sch A Kentitier &
Form 5500 | Scredule A
Schedue A D-5416-P0-3%6 === Schedule MB
Schedue ¥ Schadule 56
Scredule C
Schedule D
Attachments Schedule G

Schedule |

Scaadub B

7 requestly Asknd Queshions | Freedom of Tnformation Act | Privacy & Secirty Statmment | Disclaimers | Customer Servey | Web Site Rotices

.S, Depaneant of Labor, Frances Purkay Bulding, 200 Conmttusion Ave., MW, Washingaon, DC 20240
e dalgey | Teaphone: 1INE-4GT-II8 | TTY: 10726005617 | Pass 1302493 7688 | Comtact Ur

Figure 16. Schedule Added to Filing

Theselected scheduls now listed in thé&=orms and Schedulegction, which displays the form and schedules
you have created as part of the filinghe schedule you created will no longer be listed asvailable
Scheduldunless you created a Schedule A that can have more than one instance).

Note: The SchreduleA Identifieris comprised of the values from Schedule A line 1(d) and 1(e) and is used to
differentiate when multiple Schedules A are preseatms and Schedules other than the Schedule A will
contain no value in thBcheduleA Identifiercolumn of theForms and Schedulegction.
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3.4.2 Import a Schedule (XML)

1. 1. Toimport a single schedule to anprogress filing select the schedylthenclick thelmport button.

Subscrbe 10 E-vai Undates O A0 @ EBSA Aduiwrved Semch

() ERED STATES T T

D E PART M E NT OF LABO R Ao Z Index | Site Map | FAQs | DOL Forms | About DOL | Costact Us

D Pt T
Lucas Salvage 401k (Last Updated On : 03/01/2012)

|| Add Anachements | Expart | Gresie POF | vaiidsie | Add Signers | 6t | S0ty Delete | Ciose |
Forms and Schedules Available Schedules
Type 3ch A Wentifier | Open | AT
Form 5500 : i Schedule A w
Schadue A D.5816.PO. %8 r— — Schedule ME =
Schedue H Schedule SB
Schedue C &‘
Schedule O
Attachments Scheduie G
Schedule |
T L Scheduk R

T requestly Axknd Questions | Freedom of Information Act | Provacy R Security Ratement | Dinclaimers | Costomer Survey | Web St Nobcss

U\S, Deparymert of Labor, Frances Pyrkies Buiding, 200 Corsttuzon Ave. MW, Washington, DC 20210
e acizov | Talaphone: 1-866-403- 3200 | 1YY 34T 00 BAIT | Fes: 1-300-090 08 | Cortect L

Figure 17. Import a Schedule

2. Thelmport Schedule screen appears asking you to specify the file to be imported.

3. Click theBrowsebutton.

Import Schedule

) :
o User:Suzanne Carfton

To import a schedule from your local computer, fil out all inforrmation and click "Browse...". Once complete, click on "Import Schedule” to
import your schedule into the EFAST2 system.

Import Schedule:

Import Schedule ] [ Cancel]

Figure 18. Select Schedule Dialog
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4. Choose the file to import.
a. Select the file location.
b. Select the file.

c. Click Open
ﬁ@_Choose File to Upload T— R )

@%‘ » Lucas Salvage 2010 filing + [ 43 ||| Search Lucas Salvage 2010 P |

Organize v New folder =~ [ ‘Q'

. Screen 2 Name Date modi... Type Size

Certificatio p p =~ i
Lucas Salvage Schedule C.xm 2/11/2011 ... XML Document 37 KB
[ 2011 I

Bl Desktop

9 Libraries |-
[] a Lucas Salvi
1% Computer
€l Network
@ Control Pai

& RecycleBir ™ ¢ it | *

File name: Lucas Salvage Schedule Cxml v rAII Files (**) v]

Figure 19. Browse for Schedule

5. The path and file name of the selected file is now displayed in the Import File box.

NOTE: The selected file must contain valid XML for the selected schedule.

6. Click thelmport Schedul®utton.

Import Schedule

- User:Suzanne Carfton

To import 3 schedule from your local computer, fill out all information and click "Browse...". Once complete, click on "Import Schedule” to
import your schedule into the EFASTZ2 system.

Import Schedule: C\Users\carlsu\Desktop)\Lucas Salvage

[ Import Schedule ] Cancel]

Figure 20. Complete Schedulémport

7. Thecontents of the schedule XML file will import into the existingpirogress filing.
8. After saving or closing the schedule, you will be returned td-tivreg Menu workspace

The selected schedule is now listed infloems and Schedulegction, which displays the form and schedules
you have created as part of the filinghe schedule yocreated will no longer be listed as/wailable
Scheduldunless you created a Schedule A that can have more than one instance).
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3.5 Add Attachments to an Existing Filing

For information on encrypting or password protecting an attachment, refer to FAQ#27a on the EFAST2 website.
There are times when additional information is required that cannot be provided on existing forms or schedules.
You will need to attach this aditibal information to your filing.

Acceptable formats for attachments include PDF and plain text. No other formats are permitted.

The Accountar@i ®pinionmayonly be provided as a PDF documdrbr filings requiring a Schedule SB or MB, a
signed SchedalMB/SB must also be attached to the filing as a PDF.

The EFAST2 system checks filings for errors. Some error checkiqgres theresence of specific attachments
depending on the form and schedules being filed.

All attachments are scanned for viruses. If a virus is foundddeAttachmenprocess will be terminated.
See Sectioh.12 for Attachment Message Handling

Only one Accountant Opinion can be attached to a filing. Other than this number limit orcthenfsmt Opinion
attachment type, there are no restrictions (beyond the filing size limit) on the number of times an attachment type
can be used within a filing.

NOTE: Attachments are limited to a maximum file size of 60MB encoded
(about 44.3 regular/decoded) per FAQ#29 on the EFAST2 website gives
information on optimizing attachments to reduce file size.

3.5.1 Add an Attachment

1. To add an attachment, click tAeld Attachmenbuttonon the button ribbon of thgiling Menu.

Subscrbe to E-rpd Updiztes © ool @ ESA Advanced Sewrch

D el T Y T )

DEPARTMENT OF LABOR

Ao Z ndex | Site Map | FAQs | DOL Forms | About DOL | Contact Us

B s
Lucas Salvage 401k (Last updated On : 03/01/2012)

' - ] Create PDF | Validate | Add Signers | 1 ‘ Delete l Cloge ]

Figure 21. Add Attachments Button

2. TheAdd Attachments page is displayed.

3. TheAdd Attachment page contains a dregown menu to select thigtachment Typeand a browse button
to locatethe Attachment Fileyou wish to attach to the filing.

NOTE: Filings and associated attachments are open to public inspection.
Do not include social security numbers in attachments.
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4. Select arAttachment Typ&om the drop down menu that corresponds to the file you are attaching.

Subecribe to o Unditey Onox @ it
L e (h (e Bt piress Lttt B Pt 1 DL Laamcn]
D E ﬂ E N O L BO R Ao Z Index | Site Map | FAQs | DOL Forms | About DOL | Comtact Us
8-

tilings

e Add Attachment

® [moort » Fivg

o’ Craate & Schedd aa UseriSuzanne Garton

-

~ - To ad¢ an attachment from your local computes, Al out i nformation and dick "Browse...". Once compléte, dick on "Add Attachment™ to

add your attachment into the EFAST2 system,

HMam

s Be aware that fillings and associated attachments are open to public inspection. Do not indude social security numbers in

SN the attachments,

-

e ek Attachment Type: ~Select 1}

- A Attachment Fle - >

" E = Accountants Opineon

Active Patticpant Data
Actuarial Assumpson Methods
+ Actuanal Cartification
Anematve 17 - Year Funding Scheduls for Airnes
() BacktoTop | Agsess Lisbility Transfer
Balances Subject to Binding Agreement wih PEGC
CFR 2520 104-50 Statement
Change m Non-Prescribed Actuanal Assumplions
E-Signature Abermnasve
Funding Improvemant Plan
llustration Supporting Actuanial Cedification of Status
EBSA Informaton on Use of Substitute Martaity Tables
Justification for Change in Actuanal Assumptions ——

Figure 22. Attachment Type Drop Down Menu

m

5. Next, clicktheB r o w dudtén to find and select the file you wish to attach.

Add Attachment

' .
e ) User:Suzanne Carfton

To add an attachment from your local computer, fil out all information and click "Browse...". Once complete, click on "Add Attachment” to
add your attachment into the EFAST2 systam.

Be aware that filings and assocdated attachments are open to public inspection. Do not include social security numbers in
the attachments.

Attachment Type: Accountant's Opinion -

Attachment File:

’ Add Attachment ] [ Cancel ]

Figure 23. Attachment Type Populated

6. Find and select the file to be attached. Remember,
MB/SB that has to be attached to a filing neayy be in PDF file form. All other attachments may be
either a plain text or PDF fileThe process to add PDF and TXT files is the same.
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7. Click theOpenbutton. If you wish to cancel the attachment process, clicKameelbutton.

= File to Upload " 32
) » Lucas Salvage 2010 filing v | 45 | ' Search Lucas Salvage 2010 fiti.. 0O ’
Organize v New folder = v @
1. Screen * Name Date medified Type :
. Certificatio - s z
= ‘ B Lucas Salvage Acct Opinion,pdf 3/3/2011 8:28 AM PDF File
q - - B Sched Assets Held.pdf 3/3/2011 8:28 AM PDF File h
B Desktop || Letterto DOL.txt 3/7/2011 9:45 AM TXT File
4 Libraries |- Lucas Salvage Schedule Cxml 2/11/2011 3:01 PM XML Document
(] . Lucas Salvi
1% Computer
‘h Network
(5 Control Pai

"5 RecycleBir ~ ¢ |

n

File name: Lucas Salvage Acct Opinion.pdf

~ | AllFiles (")

3

Cancel ]

J |

[ Open

Figure 24. Browse To and Select File to Be Attached

8. Click theAdd Attachmenributton to complete adding the attachment to the filing.

Add Attachment

() -Suza
e User:Suzanne Carltan

To add an attachment from your local computer, fill out all information and click "Browse...". Once complete, click on "Add Attachment” to

add your attachment into the EFAST2 system.

Be aware that filings and associated attachments are open to public inspection. Do not include social security numbers in

the attachments.

Attachment Type: Accountant's Opinion
Attachment File:

SCTER

CUsers\carlsu\Desktop\Lucas Salvage Acct Opinion.pdf

-

Figure 25. Attachment File Populated
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Once the file is attached, it will be listed in thgachmentsection of the=iling Menu. You will see the

element name on the left and the name of the file you attached on the right, with one exception. In the case

of the Accountantdés Opinion, the file name will al w
cases, the name of the actfikd will be shown.

o UNITED STATES

DEPARTMENT OF LABOR

(5 [ a—
Lucas Salvage 401k (Last Updated On : 03/01/2012)
I Add Attachments l Export I Creste POF ;'v'a‘-dale | Add Segners l Sig I abde Edit I b Delote l Cloge I
Forms and Schedules Available Schedules
Type Sch A Vdentfier | Open toats
Form 3500 Schedule A
Schedule H T — Schadul M3
Scredule 5B
Schedule C
Screduie T
Attachments Scheduie O
Schedule |
AzcountantOpnion AccosntamOpmion pdf e oy

SchassetsHel

Lucas Satvage 4014 Sched Assals
Feld pot

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statessent | Disclaimers | Custoner Servey | Web Site Nobioes

U5, Departesart of Labey, Franzas Swins Bubiing. 200 Comstution Ave.. MW, Wadhngton, DC 26010
w009y | Telphone: 8564613078 { TTY| 1-§77-289-5627 | Faw 1-200-893-7999 | Gontect Us

Figure 26. Attachments Added to Filing
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3.5.2 View an Attachment

1. Toview an attachment, select the attachment you wish to view froAttdehmentsist of theFiling
Menu and click theViewbutton on the right.

> E-mad Ugeigtes © Alpot @ EBSA Adverwed Search
) e e m T —
|
D E PA R T M E NT O F LA BO R Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us
Lucas Salvage 401k (Last Updated On : 03/01/2012)
|t amachimente | Expon [ crests POF [ vaidote [ 204 sgnars | | o | Deiee | ciose |
Forms and Schedules Available Schedules
Type Sch A tdentifeer i i
Fom SS00 s A Scheduke A
Scheduke H : Schaduke UB
Schedul 58
Schedule C
Scheduie D
Attachments Schedule G
« Schedule |
' i i Schedule R
AccoustantOpnon AcoountantOpnon pat t—__ . e -
OthurAMachment Latiat 1o Govermest Lxl
PaPppp—— :.:;;J.’;m.rn;n 401k Sched Ansata

¥ raqueatly Acked Questions | Freedom of Information Act | Provacy & Secanty Statemwnt | Diudeimers | Cuvtomer Sarvey | Wab Sitn Hotxes

U5, Departmant of Labor, Frances Park s Suliing. 200 Conmttution A v NV, Washington, DC 20330
e delgey | Telphone: 1886463137 | TIY: L4780 0020 | Maxz 12000937658 | Comtact Us

Figure 27. View Attachment

2. The attachmenwill open using the corresponding software on your comgatehe selected file type.

NOTE: To view a PDF attachment you will need PDF Reader software.
This is available as a free download on the Internet.
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3.5.3 Delete an Attachment

1. To delete an attachment, select the attachment you wish to delete frattetttenentdist of theFiling
Menu and click theDeletebutton on the right.

Attachments

AccountantOpinion AccountantOpinion. pdf @?
OtherAttachment Letter to Goverment.txt *— = ‘

SchassetsHeld Lucas Sahlvage 401k Sched Aszsets
Held. pdf

1

Figure 28. Delete Attachment

2. Click Yesor Noto confirm your wish to delete the attachrhe

Add Attachments | Export | Create PDF | Validate | Add Signers Delete Close
Forms and Schedules Available Schedules
Type Sch A ldentifier
Form 5500 Schedule A
Schedule H Schedule MB
Warning
Do you really wish to delete this attachment from this system?

Attachments

AccountantOpinion AccountantO pitrorpa

OtherAttachment Letter to Goverment.bxt

Lucas Salvage 401k Sched Assets
Held.pdf -

Figure 29. Confirm Delete

SchAssetsHeld

a. Confirm delete:
1) Click theYesbutton to delete.

2) The system deletes the attachment and it disappears frohttdlcmentsist. This is a
permanent delete. To attach it again, followAldel Attachmenihstructions above3(5.1).

b. Cancel the delete.
1) Click theNobutton to cancel the delete. The attachment will not be deleted.

c. Inboth cases, you are returned te filing Menu. If you confirmed the delete, the attachment is gone
from the Attachmentdist; otherwise, the attachment remains.
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3.6 Validate the Filing to Check for Errors

Once you have completed your filing, it is recommended you check it for errorsquigsociating the signer(s) to
the filing. With the exception of checking signatures, the same validadi@performedusingValidatethat are
automaticallyperformedafter the filing is submitted?assing this validation is not a guarantee of accegtaf the
filing.

1. To validate a filing, click th&/alidatebutton on the button ribbon of tiéling Menu.

e %0 E-oupd Lipgabes © xmo0 .c SA Advarond Seanrch

(5) NTER STATES T T

DE PART r‘ﬂ E NT OF LABOR Ao ZIndex | SHe Map | TAQs | DOL Forms | Abowt DOL | Contact Us

B ot s Pace
Lucas Salvage 401k (Last Updated On : 03/01/2012)

. . ' , -
[ Add Mtachments | Export lCre* F’lf | Vehidate | -)M Signers 1 | E l Delate } Close
vy

Forms and Schedules Available Schedules
Type Sch A dentifier
Form 5600 ' ixtLAER Schedule A !
Schedute H —_— Schedule UB
Schedule 56
Schedule C
Schedule D
Attachments Schaduk G
Schedule |
Sonedule A
AcczentamtOpinion AccosntarsOpinien. pdf

Lucas Salvage 401k Sches Assets

SchAssetabals
Meld pdt

Freguently Asked Questions | Freedom ol Information Act | Privecy & Secenity Statement | Disclaimens | Costomer Survey | Web Slte Nolices

LS. Departmierd of Labor, Frances Badkics Buiding, 100 Corsttison Ave.. MW, Washnghon, OC 20250
s Bl gov | Teohone: 1-866-463-127 | TV, 1-677-665-5527 | Fawr 1-200-633-7838 | Contact Us

Figure 30. Validate Filing
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2. The filing will be checked for errorslf errors are found, they will be displayed in a separateypop

window. This is done to allow you to toggle between your filing and error report as you attempt to fix the
errors.

There are two levels of errors that will be reported:
Schema errors Schema errors will prevent the filing from being submitted.

Errors and Warnings: Errors or warnings will not prevent a filing from being submitted but will alert the
preparer to inconsistent data, omissions, or other barriers with their submission. By validating each filing and

making necessary corrections before signing and ssbmisthe preparer can avoid amendment and potential
for correspondence, rejection, and penalties.

(& Validate - In Progress Filing Errors - Windows Internet Explorer

: https://www.efast.dol.gov/portal/app/filingUpdate?execution=e2s1
]E P gov/p pp/filingUp

Validate - In Progress Filing Errors

Below is 3 list of problems the EFAST2 automated system has identified in your return/report.

Lucas Salvl Records Returned: 4

Filing Name:Lucas Salvage 401k

Severity ¢ Error Code Description #

Error: Either Form 5500, Line 10b(4) Box is checked and no
Add Attachmen ERROR X-017 Schedule C is provided, or Schedule C is provided and Form 5500,
Line 10b{4) Box is not checked.

Error: Either Form 5500, Line B (short plan year filing) is checked,
Forms and but the Plan Year End minus the Plan Year Begin date is not less
than 12 months or Form 5500, Line B (short plan year filing) is not
checked, but the Plan Year End minus the Plan Year Begin date is
less than 12 months.
Form 5500

Warning: Form 5500, Line B (Final Return/Report) is checked,
however the criteria for termination have not been met. Review the
instructions for filing a final return.

Schedule H WARNING

Error: Form 5500, Line 8a cannot be missing or invalid when the Plan
Number is less than 501. Refer to the Form S500 instructions for a
complete list of valid Pension Benefit Codes.

AccountantOpinion

SchAssetsHeld

If, after reasonable attempts to correct your filing to eliminate the identified problem or problems, you
are unable to address them, or you believe that you are receiving the message in error, call the EFAST2
help desk at 1-866-GO-EFAST (1-866-463-3278) or contact the service provider you used to help
prepare and file your annual return/report. The EFAST2 help desk hours of operation are 8:00 a.m. to
8:00 p.m, Eastern Time, Monday through Friday, except for Federal holidays.

Close this window |

& Intemet | Protected Mode: On

@ Internet | Protected Mode: On

Figure 31. Filing Validation Error Report

3. To close the error report window, close the window as you would any other browser window or tab or click
the Close this windovibutton.
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3.7 View the Filing as a PDF

This function creates a PDF file that maydpenedmmediately or saved to yoaomputer Popup blockers may
prevent the downloading of a PDF file. Further details regardingupdgockers may be fou in theEFAST2
Guide for Filers and Service Providers

3.7.1 Open or Save PDF of Entire Filing
1. From theFiling Menu page, tick the Create PDFbutton o thebutton riblon at the top of the page.

O Mo @ E55A Advured §

Q U N ITED STATES — E-at .“ - Em _n:! tin DOL —:LE m

DEPARTMENT OF LABOR

Alo Z Index | Site Map | FAQS | DOL Forms | About DOL | Contact Us

- T
Lucas Salvage 401k (Last Updated On : 03/01/2012)

I Add Attachements l Expon(C:c&: PD’F){uldm ] Add Signers l Enat j | Delete : Close
actacaac Boa? T, | | X |

Figure 32. Create PDF ofEntire Filing

2. You will be prompted tmpenthe file immediately, save it to yoesomputey or cancethe download

a) Save: Will save the filing to yowomputer You may view it at any time.

r 7 ™\
File Download &J

Do you want to open or save this file?

Name: ViewFormSchedule,pdf
Type: Application
From: www.efast.dol.gov

[ Open ][ Save ] [ Cancel ]

5 While files from the Intemet can be useful, some files can potentially

ham your computer. if you do not trust the source, do not open or
save this file. What s the rigk?

Figure 33. Open/Save/Cancel PDF
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=)
o
- o |

File name: 7Lucia5 SVH:: 3’3{0.;&9

Save as type: PDF Fie

= Hide Folders

Figure 34. Save to File

I =
Download complete
iy

Download Complete

ViewFormSchedule.pdf from www.efast.dol.gov
Downloaded: 243KBin 2 sec
Download to:
Transfer rate: 121KB/Sec

[] Close this dialog box when download completes

C:\Userssheraa\D..\Lucas Salv 2010.pdf

Cancel

[ Open

| [Open Folder | [ Close |

7

threats. Report an unsafe download

SmartScreen Filter checked this download and did not report any

Figure 35. PDF Download Complete

b) Open: Will open the filing in a new window usiegftware on your computer that can display
PDF files (such as Adobe Reader

c) Cancel/Close: Will cancel the operatiand return to thEiling Menu page.

3.7.2 Open or Save PDF of Individual Filing Component

1. To create a PDF of a single component of the filing ftoetiling Menu pageclick aform or schedule
from the Forms and Schedulection of the screeandthenclick the Create PDFbuttonon the right.

2. You will be prompted to view the file immediately, save it to yoamputey or cancel
a. Save: Will save the component to your computer. You may view it at any time.

b. Open: Will open the component in a new window usiofjware on your computer that can
display PDF files (such as Adobe Reader).

c. CancelClose Will cancel the operation andturnto theFiling Menu page.

31



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

3.8 Export the Filing Data (XML)

Users have the ability to export XML filing data from IFILE. This fuootility allows users to export a filing or
filing component(s).

Using the export function, users have the ability to save an XML file of the selected filing or filing component(s) on
their computer. The XML file can be saved, imported into another software program, or sent to another user.

An export of a signed filig will not contain the signature elements in the Filing Header and is therefore, not
considered a valid signédiling. The signed filing in EFAST2 remains a valid signed filing.

3.8.1 Export Entire Filing or Form 5500/5500-SF

1. From theFiling Menu page click the Exportbuttonon the button ribbon at the top of the page.

O Mo @ E35A Advarced Sawrch

(T) UNITED STATES T I

DEPARTMENT OF LABOR

Alo Z Index | Site Map | FAQS | DOL Forms | About DOL | Contact Us

=
Lucas Salvage 401k (Last Updated On : 03/01/2012)

l &ddm‘:fn‘-cnﬁ Expoﬂ}c&: PDF l Valdate ] Add Signers l Enat ‘ Delete , Close
1 ) ¥ 2 i ! | |

Figure 36. Click Export from Button Ribbon

2. You will be prompted to opetihe XML file, saveit to yourcomputer or cancethe download

r R
File Download &l

Do you want to open or save this file?

g Name: FORM_5500.xml
xml Type: XML Document

From: www.efast.dol.gov

Open ] [ Save J [ Cancel ]

I | While files from the Intemet can be useful, some files can potentially
g ham your computer. if you do not trust the source, do not open or
= savethisfile. What's the risk?

Figure 37. Export Filing Prompt

a. Open: Will open the XMHormatted filing inthe default XML editorkiewer on your computer
b. Save: Will save the XMiformatted filing to youcomputer

c. Cancel: Will cancel the operation and return toRtieg Menu page.
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B’ TextPad - [C:\Users\DesktopiLucas Salvage 2010 filing\FORM_5500.ml ] |l | S

E| File Edit Search View Toels Macres Configure  Window Help - | =] =
DEHE &SRB 2 2 DV HE | T e n?

1= <efa=t  Prior¥YearInd:0<-efast Prior¥earInd: =

FORM 5500ml * <efast FilingSoftwareld:000000000< efast :FilingSof twareld: m

¢sefazt FilingHeader:<efast:FilingData:<¢efast Formn5500 =zmnlns efast="http: - efast . gow":
<efa=st :PlanYearBeginDate:2010-01-01<-efa=st :PlanYearBeginDate:
<efast PlanTearEndDate:2010-10-31< efast :PlanVearEndDate:
<efa=t : TypePlanEntityCd:2¢< efa=st : TypePlanEntityCd»
<efast:InitialFilinglnd:0<~ efast: InitialFilingInd>
<efast AmendedInd: 0« efast  AnendedInd:
<efast:FinalFilingInd:1l<-efast:FinalFilingInd:
<efast ShortFlanYrInd:0<¢- efast ShortPlan¥rInd:
<efa=st:CollectiveBargainInd:0<-efast : CollectiveBargainlnd:
<efast Form5oS8ipplicationFiledInd»0< efast  Form5558ApplicationFiledInd:
<efa=st ExtiutomaticInd:0< efast ExtiutomaticInd:
<efast DFVCProgramInd:0<-efast : DFVCProgramInd:
<efast ExtSpeciallnd:0¢ efast ExtSpeciallnd:
<efa=st :PlanNHame:Luca=s Salwvage 401k<~-efa=t:FlanName:>
<efast  SponsDfePlanbun:001l< efast :SponsDfeP lanlum:
<efa=st PlanEffDate>2009-01-01¢ efa=t PlanEffDate:>
<efast :Spon=orDie:
¢efast  Hame:Christian Lucas<- efast Name:
cefast :DbalName:Lucas Salvage<-efa=st :Dbalane=>
cefast  USHailingiddress:
¢efast  Addre=s=Llinel»100 HW Diagonal Circle<sefast:Aiddres=Llinel:»
¢efast  City:»Capital Citw<-efast City>
cefast StaterdE¢ - efast State:
<efast  ZipCloder45789< efast : ZipCode»
¢sefast :U5Hailinghiddress
¢efast  Phonelum>4445551234 < efast : PhoneHun»
<efast EIN:454567890< efast EIN:
< efazt  SponszorDier
<efast  BusinessCode>813000< sfast : BusinessCode>
<efast Adninistrator:
¢efast Hame:Christian Lucas<-efast: Hame:>
<efaszt  UShddress:
¢efast  Addre=s=Llinel»100 HW Diagonal Circle<sefast:Aiddres=Llinel:»
trfa=t CitwrPrescntts mfast -Citws

m

10 53 Read Owr Block Sync Rec Caps

Figure §8.LExported Filing, Opened ina file Editor/Viewer
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3.8.2 Export Individual Form or Schedule
Users also have the ability to export XMdased individual filing components for importing into other software
or to send to another user.

1. From theFiling Menu page of the filingselect thescheduleyou wish to export fronthe Forms and
Schedulesist and click theExportbuttonon the right.

° UNITED STATES

DEPARTMENT OF LABOR

[ [
Lucas Salvage 401k (Last Updated On : 03/01/2012)

’ VAodAlm:hrmnu l Export | Crests PDF l v'alde Add Signers I Enat ‘ £ Dei«ei Close |

Forms and Schedules Available Schedules
Type Sh A Montifier . Open |
Form 5500 ober¥ Sthedule A
Schedue H ?_ @ Schedum M3
D=Tet %
Schedue 36
Schedue C
Schedule O
Attachments Scheduie G
Schedue
Schedue |
AccontartOpmen AccountantOpnon odf
Selv: 01 S -
Schissecsieid _'_";:T;:"' sae N SENGE At
Freageenty Atked Questions | Freedom of Taformation Act | Privacy & Securtty Statement | Disclalmers | Castnmes Survey | Web Ste Hotoes
US Departrent of Lator, Frances Perking e, = OC 2ass

Budding, 206 € Ave, bW Shor
" wwwdolgav | Telsphone: 1886 170 | TTY: 177089 6627 | Nwe: 3202490 7088 | Contact Us
Figure 39. Export Schedule Prompt

2. You will be prompted t@pen the XML file,saveit to yourcomputeror cancethe download

a. Open: Will open the XMHormattedform orschedulén thedefault XML editofviewer on your
computer

b. Save: Will save the XMiformatted schedul® yourcomputer
c. Cancel: Will cancel the operation and you will be returned té-tliveg Menu page.
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EFAST2

3.9 Delete Filing Data

3.9.1 Delete Entire Filing

1. From theFiling Menu workspace click theDeletebutton on the button ribbon.

UNITED STATES
DEPARTMENT OF LABOR

B ot T gy
Lucas Salvage 401k (Last Updated On : 03/01/2012)

IVMdAhdvrcnulEmﬂlCreahPDFlv‘nldm]Md&gm[ igr [“ ble I \

Figure 40. Delete Filing

2. Click Yesor Noto confirm your wish to delete the form and all associated information from the IFILE
system.

UNITED STATES
DEPARTMENT OF LABOR

Ao Zindex | Saw Mg | FAGS | DOL Forms | Abuat DO, | Contact Us

8
Lucas Salvage 401k (Last Updated On ; 03/01/2012)

|| Add Atschmens

Fforms and Schadules

Type

Esport | Creat= POV |

valdetls

Add Shgners

Deleta

Avallable Schedules

5oty A ke

Warnieg

Do you realy wish to deiete tha fing and remove 3l e
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Figure 41. Confirm Delete

1) Click theYesbutton to delete.

2) The system deletes the filing in its entirety, including the form and all tlezlatds and
attachmentsThis is a permanent deien.

Clpge

3) You are returad to theFiling Summary page. The filing no longer appears in the list of filings
in any category (In Progress, Awaiting Signatures, etc.).

b. Cancel the delete.
1) Click theNo button to canel the delete. The filing is not deleted.

2) You are returned to thHeiling Menu.
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3.9.2 Delete Individual Schedule

1. From theFiling Menu (see Figure 4 select the schedule you wish to delete and cliclo#detebutton in
the Forms and Scheduleection (Scheduld, in the example).
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Figure 42. Delete Schedule

2. Click Yesor Noto confirm your wish to delete the selected schedule.
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Figure 43. Confirm Delete
a) Confirm delete:

1) Click theYesbutton to delet¢he scheduleThis is a permanent delete.

2) You are returned to tHeiling Menu andthe schedule no longer appears in the ligtains and
Schedulesln additionthe deletedchedule iseplacedn the list ofAvailable Schedules

b) Cancel the delete.
1) Click theCancelbutton to cancel the delete h@ schedule is not deleted.

2) You are returned to theiling Menu with theschedule intact.
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3.10 Add the Appropriate Signer(s) to the Filing

The IFILE Signingprocesss composed of two parts:
1. Addingsigners to a filing
2. Signing the filing
Prior to submission foa filing for processingthe required electronic signature(s) must be applied to the.filing

The EFAST2 system allovas few as one or as many as three signapediing. The signing roles available are:
Plan Administrator/Service Provider, PlanoBpor, or DFE (Direct Filing Entity).

IFILE allows multiple individuals to electronically sign a filifghecessaryAll signers musbe registered and have
an activeEFAST2User ID with theuser typeof Filing Signer

In IFILE, theFiling Author create a filing with the necessary forms, schedules, and attachments and then uses the
function toaddthe Filing Signer(s) to the filing using the signers email addhesee Filing Authorwill alsobe

signing the filing the Filing Authormustalso have the user type of Filing Signer asdociate themselves to the

filing as a signerEach signers notified via emaiwhen a filing is ready to be electronically signed.

3.10.1 Add Signers

The Filing Authoradds the signe(s) to the filing If the Filing Author is also the plan sponsor or plan
administrator, the author also must have the Filing Signer user type to be able to sign theofilingdance on
who should sign a filing, see ti®rm 5500/55065F Instructions

Only users with the Filing Siger user type can telded ta filing for signing purposes.
1. From theFiling Menu, click theAdd Signersbutton on the button ribbon.

OMﬁx .t-xA\ wved S ch

(2) UNITED STATES T T
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l Add Attachements | Export | Create PDF | valdnq’lda Signera D I Enat Delete | Close
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Figure 44. Add Signers

2. OntheAdd a Signerpage enter the email address of the Filing Signer tadd=dto thisfiling and then
click the Addbutton.

NOTE: EFAST2 Frequently Asked Question #31 states "If the same person
serves as both the plan sponsor and plan administrator, that person only needs to
sign as the plan administrator on the d’lan Administratordline.o

Therefore, a signer who is both the plan sponsor and plan administrator needs to
be added only once, as |l ong as the si
Admi ni stratoro (see sectio

37



EFAST2 I FI
Document Version ID 10.1/041112

3.

Add a Signer

-". User:Suzanne Carlton

Please add any reguired signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are still needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

* Signer's Email: s.carten@xyzmail.com -‘— Add

Added Signers

Email Name Signed As

To go back use Done button.

Figure 45. Associate a Signer

LE User o6s

If the email addess matches a valid EFAST2 user with a user type of Filing Sidneenser is added to the

list of signers.

Add a Signer

' .
il User:Suzanne Carlton

Please add any reguired signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are stil needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

* Signer's Email: | Add

Added Signers |

Email Name Signed As

s.cartton@xy zmail. com “_ Suzanne Carton

To go back use Done button.
Figure 46. SignerAdded to Filing

38



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

a. If the email address does not match a valid EFA83&r, an error will be displayed.

Add a Signer

A User:Suzanne Carfton

Please add any required signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are still needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

® The following error(s) have occurred

+ The email you entered cannot be found, please check your entry. If your entry is correct, please ensure that the signer is
registered within the EFAST2 system.

* Signer's Emaill | montalban@island.com Add

Figure 47. Invalid Signeri Email Cannot be Found

b. If the email address matches a valid EFAST2 user but the user does not have the Filings8igner
type an error will be displayed.

Add a Signer

v User:Suzanne Carfton

Please add any required signers. You may delete or add signars at any time. Once signatures have been added, you may check here to
see which ones are stil needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

® The following error(s) have occurred

= The user associated to this email is not authorized to sign your fiing. Please ensure that they have registered for the appropriate
role within the EFAST2 system.

* Signer's Ermail: atairEDﬂ@gmail.com
Figure 48. Invalid Signeri Not Authorized to Sign

4. After adding the necessary sigsr click theDonebutton.

a. Note:TheDonebutton can also be usécdo signer will be added at this time.

Add a Signer

ua User:Suzanne Carlton

Please add any required signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are still needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

* Signer's Email: | Add

Added Signers |

Email Hame Signed As

5. carton@acyzmail. com Suzanne Carlton

To go back use Done button.

Figure 49. Done Associating Signers to Filing

39



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

5. The user is returned to tikéling Menu.

a. Once a signer has been added to the filingAtheAttachmentsExport andValidatebuttons are
disabledin the button ribbon

b. TheEnable EdiButtoncan be used to remove the signers that have been sddeat the filing can
be edited or validated o reenable edit, see section 3.12.

¢. TheSubmitbuttonis disableduntil thefiling has beersigned.

O Moo @ 5554 Advanond S
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Figure 50. Signer Add to Filing, Functions are Replaced with Enable Edit Button

d. If the Filing Author is also the Filing Signer, t&&gnbutton will beenabled

Add Attachments | Export | Create FDF | Validate | Add Signe Sign }nable Edit | Subrmit |

Figure 51. Button Ribbon - Filing Author also is Filing Signer

e. If the Filing Author isnotalsoa Filing Signer, theSignbutton will bedisabled

Add Attachments | Export | Create PDF | Validate | Add Signer{ Sign }nable Edit | Submit |

Figure 52. Button Ribbon - Filing Author is Not Filing Signer
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3.10.2 Delete Signer

1. Todelete a signature, click tieleteb ut t on next to the userdés email add]

Add a Signer

' .
5a User:Suzanne Carlton

Please add any reguired signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are still needed. If the same person serves as both the plan sponsor and pln administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

* Signer's Email:

Added Signers |

Email Name Signed As

s carton@xy=zmail.com Suzanne Carlton
john.doe@hotmail com John Doe —_—

To go back use Done button.

Figure 53. Delete aSignerfrom a Filing

3.10.3 View Signer

1. To view the pending or acquired signature(s), open the Awaiting Signature or Signed filing.
2. Click theAdd Signersbutton.

Add a Signer

‘ .
') User:Suzanne Carlton

Please add any required signers. You may delete or add signers at any time. Once signatures have been added, you may check here to
see which ones are still needed. If the same person serves as both the plan sponsor and plan administrator, that person only needs to sign
as the plan administrator on the "Plan Administrator” line.

* Signer's Email:

Added Signers |

Email Name Signed As

s.carften@xyzmail. com Suzanne Carlton
ted. striker@airplane.com Ted Striker Plan Sponsor

To go back use Done button.
Figure 54. View Signer Role ona Filing
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3.11 Sign a Filing Electronically using EFAST2 Credentials

When a user is associated to a filil;AST2sends the user an email notifying them that they have a filing to sign.
The user logs into EFAST2 to view any filing(s) awaiting signature.

1. FromtheFiling Summary page click the Filings Awaiting Your Signaturknk underOther Work.

U N IT E D ST AT E S Subscribe to E-mail Updates @ alpoL @ EBSA Advanced Search

Enter E-mail Address Find k In DOL

Ato Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

DEPARTMENT OF LABOR

E-mail This Page E" Print This Page

Filings HH
m Create a Filing Home - Flllng Summarv
= Import a Filing
m Create a Schedule
m Submissions ol User:Suzanne Carlton
m Form 5500/5500-5F Search
AT Summary View List View
= Welcome
= Home |Filings Awaiting Completion
= Logout In Progress Your filings are saved to be edited further
m User Profile 0 Items
m Helpdesk Requests
= About EFAST2 Awaiting Signatures our filings are saved but the users designated to provide signatures have not
m EFAST Software and signed the filing yet
Approved Vendors 1 Ttems
n Fol'njs. ;nstructions and
Eukcali: Signed and Ready for All requested signatures have been acquired, These filings are ready to be
Submit submitted.
Support 0 Items
= FAQ
m Disaster Relief
m Related Resources |01her Work
: itit:jst ( gﬂ%ﬁ;ﬂlﬂ ‘You must sign these filings before they can be submitted
1Items
EBSA
Schedules Schedules that you have created
0 Items

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S. Department of Labor, Frances Perkins Building, 200 Censtitution Ave., NW, Washingten, DC 20210
wovevidol.gov | Telephone: 1-866-463-3278 | TTY: 1-877-885-5627 | Fax: 1-202-653-7888 | Contact Us

Figure 55. Filing Summary i Filings Awaiting your Signature
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2. OntheFiling List page, click the name of the filing to be signed.

UNITED STATES
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-
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Figure 56. Filing Summary i Filings Awaiting Your Signature

3. Click the Signbutton to sign the filing.

Subrd
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Available Schedules
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Schedule S8
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Schecum D
Schedul G
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Froguently Asked Questions | Freedom of [aformation Act | Privacy & Security Statement | Disclaimers | Custorer Sarvey | Web Site Notices

U5 Cepartrmet of Labor, Francw Potkine
wrwdolgov | Telephone:

s Bicing. 100 Corstiuton Auve., MW, Washingion, DC 3010
TR664E31270 | TTY: LETI-G39-5627 | Faws 1-202-633-7688 | Comtect Us

Figure 57. Sign Filing
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4. Read the Signature Agreemgateck the box to confirm that you have read it, and accept the agreement.

Signature Agreement

Pleasa read and accept the folowng statement to continue

For plan adk ators, plan sp % or DFEs eloctronically signing retum/report:

Under penalies of peruty and other penaltes sot forth b the nstructions, [ declire that T have xamned ths return/report, ncuding accompanying schedules,
statements and attachments, as wel as the slectronic version of thes retum/report, and to the bast of my knowdadpe and belef, K & true, correct, and complete,

For practrtioners authorzed to electronically sign return/report:

I cartfy that [ have been spechicaly authorzed m wrtng by the pbin adrmnstrator/erployer, as apphcable, to entar my EFAST2 PIN on thes retum/report n order to
elactronicaly submi ths retum/report. T further certify that: {1) I will retam 3 copy of the adminetrator's/ émployer's specfic witten author@ation n my records; (231
have attached to the electronic fing, n addtion to any other required schedules of attachmants, 3 true and comect pdf copy of the fist two pages of the
compieted Form 5500 or Form 5500-5F retum/report beanng the manual signature of the pbn admmnistrator/employer under penaky of pegury; (3) [ advised the plan
admnetrator/employer that by selecting this electronic signature option the pdf mage of that manual signature wil be nduded weh the rest of the retum/report
posted by the Department of Labor (DOL) on the Intamet for public dscosure; and (4) 1 wil communicate to the plan admnstrator/employer any moures and
nformation that I receve from EFAST2, DOL, IRS or PEGC regarding the annual returm/report,

1 have read this agrqa.-rp@

[ Accept Agresment R ) D;cllneAqeeinm

Figure 58. Signature AgreementStatement

a. If you decline the privacy agreement, you will be asked to confirm that you are declining the
agreement. If you click théesbutton, you will not be allowed to sign the filing.

5. After accepting the Signature Agreement, enter YERRAMST2User ID(a singleletter followed by 7
numbersyandthe exact 4ligit PIN and then selethe appropriatsigning role.The User ID is not case
sensitive.

a. If you do not remember your PIN, it can be found on ydser Profile page Click Cancelto return to
the previous page, close the filing, and then clickiber Profilelink in the navigatiorbaron the left
side of the page.
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Sign Filing
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Frogueently Asked Questions | Freadom of Tedormation Act | Privacy & Security Statesant | Disdlaimers | Costomer Survey | Web Site Hotices

VS Daparirsant of Liber, Francas Peckin Euiding. 200 Conmluion Ave., MW, Washirgton, OC 20010
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Figure 59. Sign Filing

6. Once avalid EFAST2 User ID and PIN have been entered and a signing role has beeh sktdtee
Signbutton.
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NOTE: EFAST2 Frequently Asked Question #31 states "If the same person
serves as both the plan sponsor and plan administrator, that person only needs to
sign as the plan administrator on the dlan Administratordline. 0

Ou: @ ERSA Advanced Sewch

UNITED STATES T I

DEPARTMENT OF LABOR

Ao Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

B sen
Sign Filing

* Usar ID: AT080543 -
* PIN: “eee ‘-—

* Please select the role for which you are signing: |- Select - i v | f—

- Select -

I the same person serves as both tha plan spoNSor I ———— ne=d= to sign 35 the plan administratar on the "Plan Adminstratoe” Ine
Plan Sponsor ¢l

DFE
i_ Cancel

Frequuntly Asked Questions | freetas of Informetion Act | Privecy & Secunty Statement | Discluimers | Custormer Sarvvy | Wek Site fotices

B

e Budding, 300 Coosttition Ave. MW, Wimhinge=n, OC 20120
mnwmmmntmm-rwmwmu
Figure 60. Enter User ID, PIN, and Select a Signer Role

7. Once you have signed the filing, it no longer appears in @er Work queue.

|Other Work

Filings Awaiting Your
Signature

0 Items

You must sign these filings before they can be submitted

Schedules Schedules that you have created
0 Ttems

Figure 61. Filing No Longer Listed asFiling Awaiting Your Signatureon Filing Summary Page
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3.12 Enable Signed Filing for Further Editing (if necessary)

Once asigner has beeaddedto afiling, the filingis locked from editing because the signing procesdbes
started Howeverjf changes are necessary for any reason, the filing can be enabled for further editing.

The Filing Author carenabé the filingfor editing This function removes all signers or signatwdded tahe
filing. Once changelave been madéhe Filing Authe mustaddthe signefs) to acquire the signature(s) again.

A filing canbe enabled for editingt any point prior to submissio@ncea filing is submittedsuccessfullyany
necessary changes to the filing must be made by submitting an amended filing.

NOTE: The Enable Edit button will only appear in the Filing Menu button ribbon
for the Filing Author if a filing is locked from editing because of signatures.

1. Open the filingOnce the FilingSigneris associated to the filing, the filing will be founehderAwaiting
Signatureor Signed and Ready for Submit

| Filings Awaiting Completion |

In Progress Your filings are saved to be edited further
0 Items
Awaiting Signatures Your filings are saved but the users designated to provide signatures have not

signed the filing yet
0 Items

Submit submitted.

igned and Ready for All requested signatures have been acquired. These filings are ready to be
( 1 Items
P

Figure 62. Filing Author has Already Added Signel(s), Needs to Enable Edit
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2. Click theEnable Editbutton on the button ribbon.

7be to E-rmaf Uodates O MoO. © ERSA Advanced Sewd

3 i T

DEPARTMENT OF LABOR

Ao Z index | Site Map | FAQS | DOL Forms | Aboat DOL | Contact Us

= [
Lucas Salvage 401k (Last Updated On : 03/05/2012)

| adssigners| =n( i Enable EGt | Jubemt Delste | Cioss
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| Ew | Creste PDF

Forms and Schedules Avadable Schedules
Type Sch A identifier ste |
Form S50Q e e ] Schedue A
Schedule M .. — Schedule V3
Schedue SB
Schedue C
Schedue C
Attachments Schedue G
Schedute |
AcceuniamtCoren AcsuntantOpnon pe! s o

Lucss Salvags 301k Sched Assets

Schassatsies Hel pat

F roquentdy Asked Questions | Fresdom of Information Act | Privacy & Securtty Qatement | Disclatmers | Coddomes Survey | Web Sitn fokicms

US. Deparmmert of Lber, Franoe Pirtins Buldng, 206 Conditution Asu., WA, Wadegton. DC 20210
wwwidclgoy | Telaphone: 14866467378 | TTY: 34770095627 | Fax: 1200699 7088 | Cantact Uy

Figure 63. Reenable Edit

3. A confirmation window appears warning you thataadbedsignatures will be deleted and asking you if you
wish to continue.

Warning

All the associated signatures will be deleted. Are vou sure yvou
want to delete?

Figure 64. Re-enable Edit Confirmation

a) To confirm enabling edit, click théesbutton.

b) To cancel enabling edit, click tiéo button.
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4. In both cases, you will be returned to fitng Menu for the filing. If youclick Yesto enable edithe
functions available in the button ribbon ateanged to refleanIn-Progresdiling that can be edited
further. Also, an email will be ent to the previoushassociated Filing Signer(s) saying their signature is no
longer needed. (The signer will get a new email redpegp#heir signaturd they are added agaafter the
filing has been editgd

Oul\ @ FE5A Advanced St

() UNITED STATES R TS
DE pART r"q E NT OF LABOR Ao Z Index | Siie Map | FAQs | DOL Forms | About DOL | Contact Us
=

Lucas Salvage 401k (Last Updated On : 03/05/2012)

(rldd‘uac'vnem ] Expont | Cre* POF I Validate ] Add Sagnes 1 o ; t “J_ 7)_____0@10(!: l Closs ]

Forms and Schedules Availabke Schedules
Type Sch A Identifier | { Crosee |
Form 5502 Scheduk A 1
Schedue M Schadule UB
Schedule S8
Schedule C
Schedule D
Attachments Schecule G
Schedule |
Schecule R
AccoentareOpeman AczourtsniOpnon pdt
SchAssetsHeld Lucas Saivage AD1k Sched Assely

ekt pd!

Freguently Acked Questions | Froedom of Tnformation Act | Privacy 8 Seowrity Sttement | Dvacdlaimers | Customer Sorvey | Web Site Rolices

UL Depatirvert of Labes, France Parking Scising, 200 Carstiuton Ave, MW, Whngion, DC 20210
vendolgov | Teephone! 1-866463-2278 § TV m;hmﬁtmu

Figure 65. Filing has Been Enabled forEditing, Function Buttons Are Changed
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3.13 Submit Filing

Once a filing has been completed and all required signatures have been obtained, the filing is ready to be submitted
for EFAST2 processing.

1. From theFiling Summary page click théSigned and Ready f@ubmitink underFilings Awaiting
Completionsection.

Home - Filing Summary

' .
5 User:Aaron Sherwood

Summary View List Wiew

| Filings Awaiting Completion

In Progress Your filings are saved to be edited further
0 Items
Awaiting Signatures Your filings are saved but the users designated to provide signatures have not

signed the filing yet
0 Items

All requested signatures have been acquired, These filings are ready to be

Signed and Ready for
Submit submitted.
1Items

|01her Work

Filings Awaiting Your
Signature
0 Items

You must sign these filings before they can be submitted

PO PRy P EAPT P SOy i, e ey )

B L I WSS P C TN LY L S S P SEP PP APE U PRI S e e

Figure 66. Filing is Signed and Ready to Submit

2. Click theFiling Nameof the filing you wish to submib open the filing

Home - Filing List

' .
a User:Suzanne Carltan

Signed and Ready for All requested signatures have been acquired. These fiings are Surmmary View

- ¢ ry -
Submit ready to be submitted.

Name # Form Type # Form Year # Status + (s l.I‘| =L
Signed and Ready for | Mar 05, 2012 Replicate
g M 55 ) .
( Lucas Salvage 401k FORM 5500 20 Submit 02:00 FM

Figure 67. Click Filing Name to Open the Filing
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3. Click theSubmitbutton.

o-\ll\ .f A Advanced Sewdch

UNITED STATES TR Y T

DEPARTMENT OF LABOR Ao Z Index | Saie Map | FAQs | DOL Forms | About DOL | Contact Us

B rrot e o
Lucas Salvage 401k (Last Updated On : 03/05/2012)

[ i« | Expon | Craate POE [ vaiison | addsignen | | Enabie 4 | Suomi Delete | ciose |
L —— > an
Forms and Schedules Avatlable Schedules
Type Sch A Mdentdier  Cramse
Form S508 U2l A Schedule A :
Schedue N Scheaule MB
Schedule S8
Schedule C
Schedu D
Attachments Schecuk G
Schedul |
Schedule R
AccosntansOpimics AccourtaniDpinion pat
SchAsseteHeld Lucas Savage 401k Sched Assets

Meld.pat

¥ reguently Asked Questons | Freedom of Information Act | Privecy & Secenity Stetement | Dinclamars | Customer Servey | Web Site Notices

LS. Dapartmant of Labor, Frances Pyrking Rulsing, 200 Corethiton Ave,, NW. o< a0
wew Sl ge | mxmmum.mun:w d Comtetn

Figure 68. Submitting a Filing

4. The system performs schema validation checks to determine if the filing can be processed.
a. |If the filing does not pass schema validation, ttienfiling is not submittetb EFAST2 for
processingYou mustenablethe filing for editing andhen use th&alidatefunction to find errors
preventing the successful submission of the filing.

| submission Failed

Your filing was submitted unsuccessfully.

Please enable yvour filing for editing, validate your filing, and
correct any errors found.

Figure 69. Submission Failed MessageFiling was Submitted Unsuccessfully
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5. If the filing passes schema validation chetkesystemautomatically checks the filing data for other
errors and warnings

Submission - In Progress Filing Errors

ol User:Suzanne Carfton

THE FILING YOU WERE ATTEMPTING TO SUBMIT WAS NOT RECEIVED BY THE GOVERNMENT.
Below is 3 list of problems the EFAST2 automated system has identified in your return/report.

Records Returned: 15
Filing Hame:Lucas Salvage 401k

Severity 4 Error Code & Description &
Error: An Accountant's o
Opinion
(Attachments/&ccountant
ERROR P-252 Opinion) is attached but

Schedule H Lines 3a, 3b,
31} and 3c(2) are net all
completed.

m

Error: Either Form 5500,
Line 10b(1) Box is
checked and no Schedule
ERROR K013 H is provided, or Schedule
H iz provided and Form
5500, Line 10b(1) Box is
not checked.

Error: Schedule H, Line 4l

=aon Faes cannot be blank.

ERROR p-320 Error: Schedule H, Line 4k
cannot be blank.

ERROR P34 Error: Schedule H, Ling 4h

cannot be blank. -

To make corrections:

m click the Return to Fiing button below

m enable editing

» make corrections to address the above problems

» validate your fiing to confirm that all corrections have been made
» add signers

n subrmit

If after reasonable attempts to correct your filing to eliminate the identified problem(s), you are unable to address them, or you believe
that you are receiving the message in error, call the EFAST2 help desk at 1-866-GO0EFAST (1-866-463-3278) or contact the service
provider you used to help prepare and file your annual return/report.

You may submit this filing without correcting the errors at this time by clicking the Submit button below. If you choose to submit without
correcting these problems, you may be required to submit an amendment to this filing.

-
([ Return to Filing ” Submit D

Figure 70. In Progress Filing Errors Message

a. If corrections ar@ecessary, click thReturn to Filingbutton to enable editing.

1) Make corrections to address the identifigdblems and then validate the filing to confirm all
corrections have been made.

2) Once the filing has been editggbu may continue the steps to add signers, sign, and submit

b. You may submit the filingvithout correcting the errom this timeby clicking the Submitbutton. If
you choose to submit withoabrrecting the problemgpu may be required to submit an amendment
to the filing.
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a. If the filing passes the schema validation checks, theriiling is submitted t&FAST2 for

processing

An AcknowledgemenlD (AckID) is provided forthe filing. It is recommended that yeurite down
the AckID or print the screen before closing the windgmusing the Print Screen functiohyour

web browser

Lucas Salvage 401k

|5uhmissicm Success

Create PDF

Forms and Schedules

Form 5500

Schedule H

Attachments

AccountantOpinion
OtherAttachment

SchissetzHeld

Your submission to EFAST2 has been received.

For reference, the Acknowledgement ID for your submission is
20110307141103D02001120796800 1. The EFAST 2 automated
system is currently attempting to process the Form 5500 or
Form 5500-5F returns reports you sent. You now need to
check the filing status of the Form 5500 or Form 5500-5F
returns/reports for any problems the system has identified in
your returns reports, The filing status should be available
within 20 minutes by dicking the SUBMISSIONS link in the
navigation bar of the EFAST website,

Flease be aware that even after your filing has been
processed by the EFASTZ automated system, it is subject to
additional reviews by the DOL, IRS, andfor PBGC and, based
upon those further reviews, may be subject to required
amendment, correction and the assessment or imposition of
penalties,

Sched Azsets Held.pdf

Awvailable Sch

Schedule A
Schedule MB
Schedule SB
Schedule C
Schedule D
Schedule G
Schedule |

Schedule R

Figure 71. Succedsll Submission(Acknowledgement)Message

7. Click Closeto return to theriling Menu page.
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Chapter 4. IFILE T Other Functionality
4.1 Amend a Filing

If a filing has been submitted babntained errorsgr needs an update for other reasons, an update may be filed.
This updated filing is called an amendment. To ansmeviouslysubmittedfiling, a new filing is created based
on the previously submitted filing and they argomaticallylinked together.The new filing is almmendmento

the previously submitted filing.

=13
o
—

The previously submitted filing is the fiparento or
database for an active form yga009-2011), the amended filing will bénked to that parent filing. The amended
filing will be created using the same form year as the parent filing and will heoprdated with all the data from

the parent filing except the signatures.

If an amended filing is to be created based on a pélieg from an inactive form yeaf2008 filings and prior)it

will not be possible to prpopulate the form in its entirety, as only forms for active years are available. The

amended filing wild.l be creat ed uphicdatg will be preoapulated lsagett y e ar 0
on the parent filing. Demographic data includes:

Plan Name Plan Sponsor Name Plan Administrator Name
Plan Number Plan Sponsor Address Plan Administrator Address
Plan Sponsor EIN Plan Administrator EIN
Plan Sponsor Telephone Number Plan Administrator Telephone Number

Plan Sponsor Business Code

If the parent filing does not exist in the EFAST2 datalfaseh as with filings submitted on paper for plan years
prior to 2009) it will not be possible to linkhe amended filing to a parent filing. Since there will be no parent filing
for reference, the user simply creates a new filing and selects the checkbox on the form indicating the filing is an
amendment. No data will be ppepulated.

If the user is nottite Filing Author of the parent filing, they will not have access to the data from the parent filing.
The user must create a new filing and select the checkbox indicating the filing is an amendment. No data will be
pre-populated.

For information concerngnamendments versuosplication, see the inset box in Sectiba.

4.1.1 Parent Filing Exists in EFAST2

To amend a filing that exists in the EFAST2 databasariactiveform year:

1. Find the previously submitted filing by clicking tiBaibmissionink on the navigation panel on the left.
2. TheSubmissionpagecontains a list of filings you have submittedsigned
3. From the list of submitted filings, click tlemendbutton next to the filing to be amended

NOTE: The amend button is only available for users who have the user type
Filing Author. Check your User Profile to view or add user types to your account.

53



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

fokncribe to bl Upsdaten © alpot @ 854 Advarked Search

() Do ETET S
J
DE pARTr“ E NT OF LABO R Ato Zindex | Site Map | FAGs | DOL Forms | About DOL | Comtact Us
a -,
el Home - Submissions
a Ivoort s Fing
8 Oreate s Schedie -l User:Sauzanne Carltan
. *—
- 55 ¢ Seard
Records Returned: |
Main Plan
LI Rame ¢ Yaur Status = “"’:’m Acknowledgesnent 10 ¢
™ L
-
o i
: 210 FLNG ERAQR 't"f',_?'r_,‘;"’" 2011036714118300200 11207968001
.
LI .
S R A A et A S e A At A i A A A e AD Tk, Al i A . . et b S

Figure 72. Amending a Filing

4. Enter a naméfree-form text). Thenew filing namecan be anything of your choies long as it does not
already exist on anothen-submittedfiling in your filing list. The nameof the filingis displayed in your
filing list while the filing is inprogress. This filing name will not be transmitteith the filing data or
retained one the filing has been submitted.

5. Click the Continuebutton.

Home - Submissions

ol User:Suzanne Carltan

Records Returned: 1

Plan ;
Name = Year Status = SUbth Date Acknowledgement ID
Amend Filing Replicate
Lucas Salvage 401(k) Plan POZ0011207968001 Amend

Filing To Amend: Lucas Salvage 401(k} Plan

Name Of New Filing: Lucas Salvage 401k Amend "—

R T T T T T L R P R W P S T R N SR e

Figure 73. Filing Name for an Amended Filing

6. TheFiling Menu will be displayed, listing the components of the amended filing created from the parent
filing. The components and ppopulated data have been stored in the EFAST2 database. When these
components are opened, the-pmpulated data will be displayed.
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e UNITED STATES wbacris 5 Lmed Upcetes AlpoL @ EB5A Advanced Seard

DEPARTMENT OF LABOR Erew Bt A Fnd 1 b DOL ——

Ato ZIndex | Site Map | FAQs | DOL Forms | About DOL | Contact Us

[
Lucas Salvage 401k Amend (Last Updated On : 03/07/2011)

| Add Atiachrments | Export | Crests FOF ] Vaidats | Add Signers I J | Eneble Edd | Sut | Deiete | Ciose
Forms and Schedules Available Schedukes

Type Sch A identifier - ol
Ferm 5500 WL 2al.eeS Schedum A

Schedule ¥ —— . Scheduie M3
Scoedue SB
Schedue C

Schedue D

Attachments Schedue G
Scredue
Schedue A
ActountsntOpnin AccomtantOpmnos. pdf
Other Atischman Latter 1o DOL ot
Schassstahek! Scned Assate Hold pal

Freguantly Asked Questions | Freedoms of Taformation Act | Privacy & Security Statesent | Disclaimers | Castomer Survey | Web Site Notices

de Frances Bukes Builing, 200 Comtttion A, NW, Washingice, DC
wwidolgor | Teephone: I-8RE-463-327% | TTYI 1-577-80%-5637 | Fat bMﬂIWD

Figure 74. Filing Menu for Amended Filing, Showing All Components of Original Filing
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7. The form will be prepopulated with data from the parent filing. All data except signatures-is pre
populatedThe acknowledgement identification number (AckID) frora garent filings automatically
linked to the amended filingndForm 5500 Line BAmended Return/Repartheckboxs checked
automatically

UNITED STATES Suboobe w nadae i S
DEPARTMENT OF LABOR EERTTT T G [swo

AtoZindex| Site Map | FAQs | DOL Forms | About DOL | Contact Us

forms, Instrucbions and Publicatioas

Valia values for thiy aeiaype Incluce valid calender aeim in 1o format MMDOYYYY

@i
Pat | Part 8 Part 1l Part i Part il Pat il Sam
AD 12 | 34 7 I 310 | o | and Closa I i
| OMB Nos. 1210-0110
Form 5500 Annual Return/Report of Employee Benefit edecgdi
Plan
D::::‘;:;:: ;'::';‘." Thes form s required Lo be filed for employee benefit plans under 2010
sections 104 and 4065 of the Employee Retirement Income Security
2 ;*:-:;‘;‘;;:ft':fa"w vatsoo] A1 OF 1974 (ERISA) and sections 6047(e), and 6058(a) of the Internal
e i - — Revenus Cods tha Code) This Form is Open to
Femion Benefit Guaanty Comammion | COMplete all entries in accordance with the instructions to the Public Inspection
Form 5500. 1
Part | Annual Report Identification Information
For the calendar plan year 2010 or fiscal plan year beginning  01/401/2010 and ending 12/31/2010
A This retumirepon is for a multiemglayer plan a multiple-employer plan. or
8 single-employer plan a DFE (spacify)

a 8 - R d
7! an amanded retumiraport

C  Mthe plan is a collectively barganed plan, check here

the final returmdreport
a shon plan year return/repont (Jess than 12 months)

B This retumirepon s

D Check box i filing under Form 5558 automatic extension the DFVC program
special extension (anter descnplion)

Frogeently Askoed Questions | Freedom of Indormatios Act | Privacy & Secwrity Statoment | Disclaimers | Customer Survey | Web Site Notices

US Dapastrent of Labce, Frances Nerking Scidng. 200 Corsttution Ava,, MW, Wadhngion, DC 2218
wwwdolgay | Tenphome: 1-566-463-227% | TTY: 1-077-600-5677 | Faes §-203-690-7988 | Contact Uy

Figure 75. Amended Form 5500Data is Pre-populated, Line B is Marked Amended

4.1.2 Using an Inactive Form Year and Parent Filing Exists in EFAST2
To amend a filing that exists in the EFAST2 database famaativeform year:

1. From the list of submitted filings you own, click thieA m ebuttbn next to thdiling to be amended, if it is
available.
Note: If theAmendbutton is not available, follow the process in sectidn3 to amend the filing.
You will be prompted to enter a Filing Name.
Enter a name for the new filing and click Besatebutton.
The form will be prepopulated with demographic data from gerent filing.
TheFiling Menu will be displayed listing the components of the amended fdiegited from the parent
filing. The components and ppopulated data have been stored in the EFA&Kabase.

akrwn

4.1.3 Parent Filing Does Not Exist in EFAST2
To amend ailing that does not exist in the EFAST2 database:

1. Create a new filing as iBection3.2.

2. Check the box for fian amended returnSFr.eporto on the
3. Enter filing information and continue Séction3.2, step8.

56



EFAST2 Il FILE User 6s
Document Version ID 10.1/041112

4.2 Import a Filing (XML)

Users carnupload (importpreviously createfilings into IFILE. Thefile format used for importéand exportsis
XML (Extensible Markup Languaelf users have previously downloadedxportedfiling in valid XML format,
they can upload it into IFILE to continue completing the return/reportreate anew filing in IFILE by importing
valid XML filing data previouslycreated in IFILE orEFAST-approvedvendorsoftware

1. From one of thémiling Summary pagesclick thelmport a Filinglink in the navigation bar on the left.
Your EFAST2 user profile must include the user type Filing Authdretable to usthe Import a Filing
function

Filings

Schedule

B LUlca
B Submissions

m Form 5500/5500-SF Search

e e

Figure 76. Click Import a Filing

2. Select thd=orm Yearusing the droglown menu.
3. Enter aFiling Nane.
4. Click Browseto locate the file on your computer that you wish to import

Import a Filing

o User:Suzanne Cartton

To import a filing from your local computer, fill out all information and click "Browse...". Once complete, click on "Import Filing" to import
your filing into the EFAST2 system.

Form Year: 2010 -

Filing Marme: Silver Linen Welfare Plan 2010

Import File:

ImportFiling | [ Cancel |

Figure 77. Import Filing Screen, Blank

5. Select the file on your computérhe file must be an XML file and must contain enoughidvedformation
for EFAST2 to be able to recognize the file
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6. After selecting the appropriate file from your computer, cliglen

p
& Choose File to Upload

® » 2010 Form 5500 filings v |+ Search 2010 Form
it 9 s
Organize v New folder = [ @
Escalation| #  Name Date modified Type
D load a
= S FORM_5500.xml 3/2011751AM XML Document
=1 R Ple —
i Kecent b || Letterto DOLixt 201110:09 AM  TXT File
BN Desktop  |z| (B! LucasSalv2010.pdf /201111:09 AM  PDF File
=5 Libraries ®| Lucas Salvage Acct Opinion.pdf 3/3/2011 8:28 AM PDF File
| 2010 Forrrai* B Lucas Salvage Attachment.pdf 3/2011 8:28 AM PDF File
8 Computer || Lucas Salvage Attachment.txt 3/7/2011 10:09 AM  TXT File
.‘v Network lEmh Lucas Salvage Schedule Cxml 2/11/2011 3:01 PM XML Document
& Control Pai = Sched Asse’(s Held. pdf 2 \ ) PDF Ffl,e
& Recvcle Bir @ Sllver Llnen Welfare Plan 2010.xml .ﬂuOll ll ‘6 AM XML Document
B Desktop 2| I »

File name: Silver Linen Welfare Plan 2010xml v [A“ Files (*.%)

o

Co

Cancel l

Figure 78. Browse for Filing Pop-up Wlndow

7. The path of the selected file is now displayed inlthgort File box.
8. Click thelmport Filing button.

wbacrbm to [l Updetes

UNITED STATES
DEPARTMENT OF LABOR

© Al

@ £85A A%y

Ato ZIndex | Site Map | FAQS | DOL Forms | About DOL | Contact Us

T T

Filngs .y
e s Import a Filing
-
° - oa Usensuranne Carton
® 50
» For
To mport a fing from your local computsr, i out 3 mformation and dick “Browsa..,”. Onca complete, dick on “Import Fing” to mport
Mam your fing nto the EFAST2 system
o Wex
W - Form Year; 2010 -
- v
. Fing Name: Siiver Linen Wellare Plan 2010
5 Frport Fie:  C\Users\cartsu\Desktop\ 2010 Foem 5500 | Browee. |
-
-

[ mpart Filng _

Frequestly Asked Questions | Freedan of Tadormatios Act | Privacy & Security Statesent | Disclaimers | Custinmer Sarvey | Web Site Motices

of Labor, Fra riom Gudding, 200 Conmttiion Ave., MW, Wimhingson, OC 20330

ufub“ I Tm 1-866-463- 308 | TTY: 1-477-885-5807 | Fat 1-200-653-7888 | Cortact N
Figure 79. Import Filing Screen with File to be Imported

9. TheXML filing components arenportedinto IFILE. TheFiling Menu workspacewill display the

imported components in therms and Schedulegction.
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10. Only the data contained in the XML file will be imported into the forms and schedules. If data was missing
or needs to be changed, or if you wish to view the data, select a form or schedule and then@piek the
button. Remaining functionality is thersa as creating a blank filing in IFILE (see Chapter 4).

scrbe Vo E-reaé Updatey © Noot @ EESA Advanced Sair
2 R e A T CITE S
DE pART M E NT OF LABOR Ao Z index | Site Map | FAQs | DOL Forms | About DOL | Contact Us
B it THae Simens
Silver Linen Welfare Plan 2010 (Last Updated On : 03/05/2011)
| s machenanis | Expon | crome PoF | vascme | ads signers | 5o | vatie i | | Deletn | Close |
Forms and Schedules Avallable Schedules
Type Sch A identifser [ Open | | Croote |
Form 5500 | rsain b Schedule A
Schedue A 12345678W100 - — Schedule NB
Schedule S8
Schedule C
Schedse D
Attachments Schedle G
Schedule B
Schedule |
OtherAltachment Statement 0f Bass 0f Frem Aaes pdf
Schedule R

Froguantly Asked Questions | Freedos of Isformation Act | Privecy & Security Stelement | Disclaimars | Customur Servey | Web Site fotices

U, Cuperirvert of Labor, Franses Peckion fuking. 200 Co o, N, oc o0
www.dolgor | Teaphone: 1-656-463-3278 | TTV: IMIM lwnimth

Figure 80. Imported Filing 1 Filing Menu Showing All Imported Filing Components
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4.3 Create a New Filing by Replicating an Existing Filing

A new filing can be created based on a previosslmittediling or anexistingun-submittediling (i.e., a filing
that was started in EFASTEILE but not submitted). Thisan bedone to provide a starting point for the next
y e ar 0 sWhich ihformation getsopied from the original filinglepend®n theyear of the new filing.

If the replication is to the sanferm year as the original filing, all data will m®pied to the new filingf the
replication is to the nextorm year, only demographic data will lsepied to the new filing Demographic data

includes:
Plan Name Plan Sponsor Name Plan Administrator Name
Plan Number Plan Sponsor Address Plan Administrator Address
Plan Sponsor EIN Plan Administrator EIN
Plan Sponsor Telephone Number Plan Administrator Telephone Number

Plan Sponsor Business Code

Only the authoor signerof the original filing may replicate data from a previous filing.

What is the difference between amending a filing and replicating a filing?

A filing can be amended if it was successfully submitted to EFAST2 for processing. If the filing status is Filing
Received, Filing Error, or Processing Stopped, the fling has been received by the Government and is on file. If you
wish to change that filing, you must amend it. An amendment, then, is a filing created from a previously
successfully submitted filing. The parent filing data is copied to the amended filing and the user updates/corrects
the data for re-submission. The parent filing and amended filings are linked. Once the amended filing is
successfully submitted, it may replace the parent filing as the official filing. Note that the parent filing is
permanently in the Governmentdds records.

Replication, on the other hand, can occur from either a previously submitted or an unsubmitted filing. When a filing
is replicated, a copy is made of the filing data but it is not linked to the original filing in any way. A replicated filing
is simply a way of getting previously entered data into a new filing. Itis not intended to replace/update/correct a
submitted filing in EFAST2.

When do you use them?
Amend afiling: when you need to correct or update a filing that has already been submitted to EFAST2.

Replicate afiling: when you want to copy the data into a neworf
a filing for a similar plan.
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4.3.1 Replicate an Unsubmitted Filing for Same Year

When replication is for the samyear,all information in the originaliling is copied into the new filing.

1. From theFiling Summary page, clickList Viewto get to the=iling List. From the list of available filings
click theReplicatebutton next to the filing you wish to replicate/copy.

UNITED STATES T —
() DEPARTMENT OF LABOR Mn,m,,w Wfﬁw eppS
O
e L Home - Filing List
oo Ja UserSuzanne Carkon ]
’:m In Progress Your filngs are savad to be edited further Sumeer Vew
e Last Updsted

Name ¢ Form Type ¢ Form Yoear ¢ Status ¢

-

-

" Uner P ucss Savage 31 FORM 5400 20Mm n rogress :"I',Ef'mf':""
8 EFAST Software and

Frequestly Asked Questions | Freadom of Information Act | Privacy & Security Statement | Disclaimers | Cistomer Servey | Wob Site Rotices

(LS, Departwarit of Laboc Frances Purtin Buiting, 200 Contiution Ave., NW, Washingies, D 20010
o dstgoy | Telephone: | 666-46T X | TTY) 1477-8F0- 5027 | Fasei 12036537588 | Cordect Uy

Figure 81. Replicating a Filing from IFILE
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2. IntheReplicatewindow, enter a name (of your choice) for the new filing.

Choose to replicate for the same year as the filing being replicated. (For information regarding replicating
for the next year, se€3.2).

4. Click Continue

Home - Filing List

ol User:Suzanne Carfton

In Progress Your filings are saved to be edited further Summary View
Name # Form Type # Form Year # Status # st U‘pdated
Replicate - Plan Year Choice Mar 05, 2012 Replicate
: =
Lucas Salvage 401k D437 pig

Filing To Replicate: Lucas Salvage 401k Amend

Name Of Mew Filing: | Lucas Salvage Profit Sharing k

Choose a plan yvear for your replicated filing:
@ Replicated For Current Plan Year ‘—
@ Replicated For Next Plan Year

(e ] e |

I

Figure 82. Replicatei Current Year

5. IFILE will copy all existing filing data, including schedules and attachments, to the new replicated filing.

Scbcrbe = Sl Undeom [2:53

(o) L NIED SIATES CET— I —

FI
D E PAR T “‘ E N T OF LA BO R Alo Z Index | Site Map | FAQs | DOL Forms | About DOL | Coatact s
B8
Lucas Salvage Profit Sharing (Last Updated On : 03/05/2012)
| Add Attachments I Export Create POF I Validate 1 Add Signers [ ] [ J E ‘ Oelete } Close
Forms and Schedules Avadable Schedules
Type Seh A Mentifier 1 T
Forrs 5500 Schedule &
Schedue 1 Scnedsie V3
Schatul 56
Schedule ©
Scredsie D
Attachments Scnadik G
Schedyle |
Scnedske R
AccaustantOpnen AzcoursamiOpinon pdf
OtherAnachment Lefier to DOL bat
Schissetsted Sched Astaly Held pit

Froqueathy Asked Questions | Freedon of Taformation Act | Prvacy & Securfty Statement | Disclaimmrs | Custommr Servwy | Web Site Ruticns

LY, Oapartraart of Labor, Fravce Seckima Suiding, 200 Coruttaton Ave, NW, Wishrgion, OC 20210
e dolgev | W—-mtmmwlhlvM!wh

Figure 83. Replicatei Current Year (Form and All Schedules)
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4.3.2 Replicate an Unsubmitted Filing for Next Year

When replication is for the next year, onlgmographic data gre-populated nt o t

5500SF.
1.

he next year 6s

From theFiling Summary page click List Viewto get to theiling List. From the list of available filings,

click theReplicatebutton next to the filing you wish to replicate/copy. (Ségure84).

From theReplicatewindow, enter a name (of your choice) for the new filing.

Choose to replicatfor the next year if available.

Click Continue

Home - Filing List

User:Suzanne Cartton

(") peplicated For Current Plan Year

@ Replicated For Next Plan Year

| continue | }cCiose |

Y

Choose a plan year for your replicated filing:

. |
List View summary Vie
Hame & Forrrl Type Plan“r’ear Stsitus Last U‘pdated
Signed )
i Replicats
Silver Linen 2009 DVFC FORM 5500 2009  and Ready Mo 08, 201 e
S 10:47 AM
for Submit
Replicate - Plan Year Choice
Filing To Replicate: Sikver Linen 200% DVFC
Mame Of Mew Filing:  Silver Linen 2010 e

N

Figure 84. Replicatei Next Year Choice
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5. IFILE will copy demographic filing data from the original filing to the replicated filing. Only the Form
5500/5506SF will be created.

crbe to £l Updates © A Do .F-'r\ aroed Se
€ i T I —
DEPARTM ENT OF LABOR Al Z index | Site Map | FAGs | DOL Forms | About DOL | Comtact Us
B roer
Silver Linen 2010 (Last Updated On : 03/05/2011)
| A tachmersa [ expor | create PoF | vaidte [ asssgnes | o | [coni] | osee | ciose |
Forms and Schedules Avadable Schedules
Type SchAlentifier | Open | | Crauly
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Figure 85. Replicatei Next Year (Form Only)

6. Click the Form 5500/5508F to select it, and then click tipenbutton. The form year, as well as the
plan year begin and end dates, will reflect the next year.

Figure 86. Replicated Formi Next Year Dates
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