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Chapter 1. Introduction

The Employee Retirement Income Security Act of 1974 (ERISA) and provisions of the Internal Revenue Code require
certain employee benefit plans to submit information on their size, funding, operations, and other characteristics to the
Government every year on the Form 5500 series. All ERISA filings are created and submitted electronically via either
EFAST?2’s free internet based filing application (IFILE) or Third Party software.

All successfully submitted filings are stored electronically and may be retrieved and viewed through the EFAST2 Form
5500/5500-SF Filing Search application with four exceptions:
e Ifafiling contains sensitive information (e.g. Social Security Number, financial information, etc.), it may not be
viewable on the website.
o Filings for plan years prior to 2009 are not displayed on the website.
e  One-participant plans filed on a Form 5500-SF.
o  Filings identified as amendments and linked to their parent filing.

The filings retrieved by the Filing Search application include all the components of the filing: Form, Schedules, and
Attachments. These components may be viewed jointly or individually.

This guide is intended to provide the information and instructions necessary for users to query and retrieve information about
filings electronically using the Department of Labor’s EFAST2 (ERISA Filing Acceptance System) Form 5500/5500-SF
Filing Search application. Details describing how to query and view filings are contained in Chapter 3 of this user’s guide.

Chapter 2. Overview of Form 5500/5500-SF Filing Search

The EFAST2 Form 5500/5500-SF Filing Search application is intended to be used by both registered and non-registered
users to query for and view filings that are available to them. This application is web-based and requires no software
installation on the computer being used to conduct activity. It does, however, require an active internet connection that
supports Secure Socket Layer (SSL) encryption and an internet browser such as Mozilla Firefox or Internet Explorer. The
filing will be displayed in a Portable Document Format (PDF), which will require a PDF viewer application.

2.1 What is the EFAST2 Form 5500/5500-SF Filing Search Application?

Users may search for and view Form 5500 and Form 5500-SF filings and their components via the EFAST2 Form
5500/5500-SF Filing Search application on the EFAST2 website. To view a filing, users will need to enter the criteria to be
used for searching the EFAST?2 database. The system will then retrieve all filings the user is allowed to view that meet the
specified criteria and present the results in list form. The user may then select one or more filings for viewing and/or saving.
These filings may be viewed and/or saved in their entirety or the user may select one or more components of the filing to
view and/or save.

The EFAST2 Form 5500/5500-SF search can be used for filings submitted electronically through EFAST2. Filings for plan
years prior to 2009 cannot be searched using this application.

Details on how to search, select, view, and save filings are in Chapter 3 of this document.

Note: A filing component is a “piece” of a filing and can be a Form (56500 or 5500-SF),
Schedule (A, C, etc.), or attachment. A filing is comprised of the applicable Form +
schedules + attachments.

2.2 Who Can Access the Filings?
Anyone may access and use EFAST2’s Form 5500/5500-SF Search application.
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2.3 Locating the Form 5500/5500-SF Search Application

To access the EFAST2 Form 5500/5500-SF Search application, begin by entering the following URL for EFAST2 in the
browser of your choice. Note that EFAST2 will work with a variety of browsers, including, but not limited to, Internet

Explorer and Mozilla Firefox.

EFAST2 URL: www.efast.dol.gov

2.3.1 Key Areas On the Welcome Screen

Users are taken to the initial EFAST2 Filing Welcome Screen.

9 UNITED STATES Subscribe to E-mail Updates © AlDOL @ EBSA  Advanced Search

) DEPARTMENT OF LABOR fFindkinDoL | sewsc]

E-mai Th

Filings

® Form 5500/

Main

AtoZIndex| Site Map | FAQs | DOL Forms | About DOL | Contact Us

B print This page

EFAST2 Filing - Welcome

EFAST2 is an all-electronic system designed by the Department of Labor, Internal Revenue Service, and Pension Benefit Guaranty Corporation to
simplify and expedite the submission, receipt, and processing of the Form 5500 and Form 5500-5F. These forms must be electronically filed each year
by employee benefit plans to satisfy annual reporting requirements under the Employee Retirement Income Security Act (ERISA) and the Internal
Revenue Code. Under EFASTZ, filers choose between using EFAST2-approved vendor software or this website (IFILE) to prepare and submit the
Form 5500 or Form 5500-5F. Completed forms are submitted via the Internet to EFAST2 for processing.

If you filed a Form 5500/5500-SF last year and are returning to EFASTZ, login and go to User Profile to review your PIN and other registration
information.

If you are new to EFAST2, reqgister for an EFAST2 account if you are preparing, signing, or submitting a completed Form 5500,/5500-5F.
To search for submitted 2009 or 2010 Form 5500/5500-5F filings, use the Form 5500/Form 5500-5F Search.

People are Asking...

Freguently Asked Questions about EFAST2
Frequently Asked Questions about EFAST2 credentials
EFAST2 and IFILE User Guides

EFAST2 Tutorial

Information about the Delinguent Filer Voluntary Compliance Program {(DFVCF)

Electronic fiing webcasts

Disaster relief information

New and Noteworthy

m U5 Labor Department releases advance copies of 2011 Form 5500 annual report « News Release

New 5500 Version Selection Tool will help you determine which version of the Form 5500 and schedules to use.

PBGC guidance on Reporting PEGC Premium Payments Made from Plan Assets on Schedule H

Going Forward, Year Two of Electronic Filing with EFAST2 - A Compliance Assistance Webcast Archive

Effective March 29, 2011, the address for the Delinguent Filer Voluntary Compliance Program (DFVCP) lockbox will change to: DFYC DOL, PO Box
71351, Philadelphia, PA 19176-1361. There is no overnight delivery address. Note that submissions to the DFVCP also can be done
electronically, To do so, follow the DFVCF penalty calculator instructions for online payment.

EBSA announces new E-signature option for Form 5500 and 5500-5F electronic fiing « Fact Sheet « FAQ for Small Businesses « Update to the
EFAST2ZFAQ

(&) Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S, Depanment of Labor, Frances Perkins Building, 200 Constiution Ave., NW, Washington, DG 20210
wewwr.dol.gov | Telaphone: 1-856-463-3278 | TTY: 1-877-885-5627 | Fax: 1-202-653-7888 | Contact Us

Figure 1. EFAST2 Welcome Screen

Note the navigation panel on the left. There is a link for the Form 5500/5500-SF Search in the Filings section of the panel.
Click this link to search for submitted filings.
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About EFASTZ

EFAST Software and
Approved Vendors

B Forms, Instructions and
Publications

Support

® FAQ

Disaster Relisf

Related Rescurces

Site Map

Contact Us

EBSA

Figure 2. Form Search link locations
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Chapter 3. How to Use Form 5500/5500-SF Search

3.1 Searching for Filings

To access the EFAST2 Filing Search application, begin by entering www.efast.dol.gov in the browser of your choice. The
results will be listed randomly.

Click on the Form 5500/5500-SF Search link on the navigation panel on the left under Filings.

The Form 5500/5500-SF Filing Search screen appears where you may enter criteria for searching the EFAST2 database for
filings to view. To access filings or filing components you must first find filings and their components. However, as the
EFAST?2 database has thousands of filings, you must first narrow the list of filings to a manageable number. To do this, you
will enter criteria to be used to perform the search.

Form 5500/5500-SF Filing Search

This search engine identifies Form 5500 and 5500-SF filings received by EFASTZ. Filings for plan years pricr to 2009 are not displayed through this
wiebsite. This website provides the forms, schedules, and attachments submitted by the filer. Posting this information on the web site does not constitute
acceptance of the filing by the Department of Labor, the Pension Benefit Guaranty Corporation, or the Internal Revenue Sarvice.

To find actuarial information for plan year 2008, use the Pension Plan Actuarizl Information Search,

You can view cne plan filing at a time through this search engine based on the search criteria listed below. If you would like the raw data from 2l filings,
including schedules, you can download Form 5500 datasets from EESA's electronic FOLA webpage, If you are unable to find a filing that you believe has
been submitted, please contact the EFAST2 Help Line at 866-463-3278,

Enter criteria in one or more of the below fields ([t least one of these fislds must be filled in),

Wildcard searches are automatically used in the Plan Name, Sponsor Name, and Plan Administrator fields. The wildcard s executed on the right side of
the character string. For example, the search for "Widg" will show information for all plans that begin with the letters “Widg”, such as “Widget Company”
and "Widgard LLC". At least four letters must be entered into these fields when performing a search.

Wildcard searches are not used in fields other than Plan Name, Sponsor Name, and Plan Administrator. Only exact matches are displayed for these other
figlds,

For help searching for filings through this website, see the EFAST2 Filing Search Guide.

Fill in the s=arch criteria, then dick Search.

Flan Mame: |
Sponsor Name:

Plan Administrator:
Filing 1Dz
Acknowdedgement 1Dz
EIN:

PN:

Opticnal Search Criteria (at least one field from the main search criteria above must be populated as well)
Plan Year Begin Date:

Plan Year End Date:

Form Year: —Select—- -
-L'h Number of Results: lTj

Figure 3. Sample Search Criterion
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3.1.1 Entering Search Criteria
To search the EFAST2 database, specify the criteria to use for the search. Search criteria are not case sensitive.
During searches in the tool, automatic wildcard searches are only allowed in the Plan Name, Sponsor Name, and
Plan Administrator fields; all other fields require exact matches. Plan Name, Sponsor Name and Plan Administrator
field have a four (4) character minimum requirement. The automatic wildcard is executed on the right side of the
character string (e.g., the search for “My Pla” will result in “My Plan” being brought up in the tool).

Enter criteria in one or more of the following fields (at least one of these fields must be filled in):

Plan Name:

Sponsor Name:

Plan Administrator:
Filing ID:
Acknowledgement 1Dz
EINM:

PM:

Figure 4. Main Search Criteria

Plan Name: Name of the plan as it is specified in the Form. The Plan name field is limited to 140 characters. Valid
characters are as follows: A-Z, a-z, 0-9, hash, hyphen, slash, comma, period, parentheses, ampersand, apostrophe
and single space.

Sponsor Name: Plan Sponsor’s Name. The Sponsor Name field is limited to 70 characters. Valid values for this
field are letters, numbers, commas, periods, hyphens, slashes, ampersands, percent or single spaces. Leading space,
trailing space or multiple adjacent spaces are invalid.

Plan Administrator: Plan Administrator’s Name. The Plan Administrator’s Name field is limited to 70 characters.
Valid values for this field are letters, numbers, commas, periods, hyphens, slashes, ampersand, percent or single
space. Leading space, trailing space or multiple adjacent spaces are invalid.

Filing ID: The ID of a filing that was submitted to EFAST2. The Filing ID must be a 21 character number.

Acknowledgement ID: The ID the filing author received when the filing was submitted and processed. The
Acknowledgement ID is a unique 30 character number generated by the EFAST2 system upon receipt of a filing.

EIN: Employer Identification Number. The EIN must be a 9 digit number starting with a predefined 2 digit IRS
District Office code.

PN: The Plan Number of the filing. If this field is filled in, the EIN field must also be filled in. The Plan number
field must be a 3-digit number between 001 and 999.

Optionally, enter criteria in one of more of the following fields (none of these fields are required).
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Optional Search Criteria (at least one field from the main search criteria above must be populated as well)
Plan Year Begin Date:

Plan Year End Date:

Form Year: -Select—- -

Figure 5. Optional Search Criteria
Plan Year Begin Date: Click on the Calendar icon and choose a Plan Year begin date from the calendar.

Plan Year End Date: Click on the Calendar icon and choose a Plan Year end date from the calendar.

Form Year: This field will contain a dropdown list of all active form years. Valid values for the field include a 4-
digit year valid for the current processing year.

From the drop down menu, select the maximum Number of Results you want to retrieve. A minimum of 100 and a
maximum of 1,000 may be chosen from the list. The default is 100. This will tell the system to retrieve any number of
filings from 1 to the number you selected. If more than the number selected is found, an error will be displayed asking
you to modify your search. To modify, either select a larger number of results or refine the search criteria to select a
smaller set of data.

Murmber of Results: |1|J|J ﬂ

Figure 6. Number of Results — Defaults to 100

100
200 '{b
300
400
500
£00
700
200
300
1000

Mumber of Results: ||]:u =

Figure 7. Number of Results — Increments of 100

When you have finished specifying your search criteria and selected the number of results you wish to receive, click the
Search button.

Figure 8. Search Button
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Note: The greater the number of filings retrieved the more difficult it will be to sort
through the results. To optimize your searching, specify as many fields as possible.

3.2 Search Results

The filing data search results provide access to filing data. When the system has completed searching for filings that meet
your criteria, the results are displayed as a list (unless the entire filing has been blocked from public access). The columns
displayed will be EIN, PN, AckID, Plan Name, Plan Year End, and Download. The Download column is situated off to the
right and the user will have to move the scroll bar to view it.

ERISA Filing Data Search Results
Your search for EIN of "454512345" Edit search criteria
EIN PN AckID Plan Name Plan Year End [{f
» 3 454512345 001 20110914084237D020094614241001 dafda Dec 31, 2010
N ] 454512345 001 20110920080918D020024741506001 Lucy's 401(k) Feb 28, 2011
O ] 454512345 001 20110726151919D020003295187001 missing 83 and 8b codes Dac 31, 2010
» 3 454512345 001 20111010131745D020029265490001 Sch C Part IIT issue Dec 31, 2010 1
» 3 454512345 001 20110819122807D020017568610001 View XML of 2011 fiing Dec 31, 2011
N ] 454512345 001 20111011080602D020029431218001 Test Attachment Dec 31, 2010
Ly "] 454512345 0ol 20120109162427D020061932848001 same name 1st submission Dec 31, 2011
» 3 454512345 001 20101119091210D020019438369001 Red Zoey's 401(K) Plan Dec 31, 2009
| 454512345 001 20101208135346D020008156354001 Red Zoey 401(K) Plan Dec 31, 2009
N ] 454512345 001  20110314102952D020006124672001 x-0875F Dec 31, 2010
v (3 454512345 001 20110323133318D020010409073001 Red Zoey 401(K) Plan Dec 31, 2009
» O 454512345 001 20110311151651D020003955072001 x-087sF Dec 31, 2010 -
4 n r
If you are unable to find a filing that you believe has been submitted, please contact the EFAST2 Help Line at 866-463-3278.
Select Batch Schedules Batch Full Filings ] Filings Found: 20
Filings Selected for Batch: 0

Figure 9a. Search Results (Left Layout)
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ERISA Filing Data Search Results
Your search for EIN of "454512345" Edit search criteria
EIN PN AckID Plan Name Plan Year End Download
454512345 001  20110914084237D020094614241001 dafda Dec 31, 2010 B
454512345 001 20110920080018D020024741506001 Lucy's 401(k) Feb 28, 2011 B
454512345 001 20110726151919D020003295187001 missing 82 and 8b codes Dec 31, 2010 E
454512345 001  20111010131745D020029265490001 Sch C Part III issue Dec 31, 2010 B i
454512345 001 20110819122807D020017568610001 View XML of 2011 fling Dec 31, 2011 ]
454512345 001 20111011080602D020029431218001 Test Attachment Dec 31, 2010 B
454512345 001 20120109162427D020061932848001 same name 1st submission Dec 31, 2011 ] b
454512345 001 20101119091210D020019438369001 Red Zoey's 401(K) Plan Dec 31, 2009 E
454512345 001  20101208135346D020008156354001 Red Zoey 401(K) Plan Dec 31, 2009 B
454512345 001 20110314102952D020006124672001 x-087sF Dec 31, 2010 B
454512345 001  20110323133318D020010409073001 Red Zoey 401(K) Plan Dec 31, 2009 B
454512345 001 20110311151651D020003955072001 x-087sf Dec 31, 2010 ] -
] [ 1 | ¥
If you are unable to find a filing that you believe has been submitted, please contact the EFAST2 Help Line at 866-463-3278.
Select Batch Schedules ] [ Batch Full Filings ] Filings Found: 20
Filings Selected for Batch: 0

Figure 9b. Search Results (Right Layout)
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3.3 Filing Data Retrieval
From the filing data search results, you can:
e Access an individual filing to view contents, save, or open in PDF format

o Create a batch file containing multiple complete filings (including all filing components)

o Create a batch file containing selected filing components

Note: Users should turn off web browser pop-up blockers when using the EFAST2
website. The use of pop-up blockers can prevent the display of information.

3.3.1 Access Individual Filing or Filing Components

You may view an individual filing or a component of a filing; open the filing or filing component in PDF format, or
download the filing or filing component.

1. From the ERISA Filing Data Search Results page, expand the filing of choice by clicking on the arrow to the
left of the filing.

Your search for EIN of "12345678§
EIN PN
v [ 123455789 ool Te
(}! 123456789 001 Te
=] Form 5500
= Schedule A
=l Schedule D
v [0 123456789 0ol A
v [ 123455789 ool TE
ol it e e e

Figure 10. Expand Filing Component List

2. Clickalink to open or save.

a. To view the entire filing (including schedules and attachments) in a single PDF, click the EIN link.

b. To view a single component (form, schedule, or attachment), click the arrow to the left of the EIN to open the
folder contents. Click the form, schedule, or attachment name link to open it in an individual PDF.

3. AFile Download dialog box should prompt you to open the file, save the file to the user's computer, or cancel the
download. This dialog box will appear differently, depending on the type and version of the browser being used.

c. Selecting Open will allow the file to be opened immediately using PDF viewing software such as Adobe
Reader. The software must already be installed on the computer.
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d. Selecting Save will allow the file to be saved on the user's computer. After saving, some web browsers may ask
if you wish to open the file or the folder in which you saved the file.

File Download [

Do you want to open or save this file?

Mame: filing.pdf
Type: Application
From: www.efast.dol.gov

harm your computer. f you do not trust the source, do not open or

|@| While files from the Intemet can be useful, some files can potentially
L
e save this file. What s the rigk?

Figure 11. View, Pick an Action

3.3.1.1 Open thefile

1. Click the Open button. The PDF will open using PDF viewing software such as Adobe Reader. This software must
already be installed on the computer. A progress dialog box will appear while the system is downloading the file for
viewing.

686KB of filing.pdf from www.efast.dol.gov Copied E‘_‘-E—hJ
-

o

filing.pdf from www.efast.daol.gov

ks,

Estimated time left: Mot known (Opened so far 686KE)
Download to: Temporary Folder
Transfer rate: 343KB/Sec

[~ Close this dialog box when download completes

= SmartScreen Fiter checked this download and did not repart any
> threats. Report an unsafe download.

Figure 12. Downloading Filing PDF

2. The filing (or the selected filing component) will open in PDF viewing software installed on the computer. If a
single filing component was clicked, that component is displayed in the PDF. If an entire filing was clicked, all
filing components are displayed in one PDF, starting with the Form, and then Schedules (in alphabetical order)
followed by attachments (if present).
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— — =

-
= filing[2].pdf - Adobe Reader =NACN X
| File Edit View Document Tools Window Help *

$ 1 /2 B ® 898% - = [ Find -
-
Form 5500 Annual Return/Report of Employee Benefit Plan OME oz, 1210:0110
This form is required to be filed for employes benefit plans under sections 104 -
Deparment of the Treasury and 4085 of the Employse Retirement Income Security Act of 1974 (ERISA) and
Internal Revenue Servise sections 6047(e), and 6058{a) of the Internal Revenue Code {the Code) 2000 m
Depariment of Labar L
Emplayee Banafits Sacurty » Complete all entries in accordance with
Agministratan the instructions to the Form 5500,
Penglon Benefit Guaranty Corporation This Form is Open to Public
Inspection
| Part| | Annual Report Identification Information
For calendar plan ysar 2002 or fiscal plan year beginning  01/01/2003 and ending  12/31/2009
A This returnireport is for: ]:[ a multiemployer plan; |:| a multiple-employer plan; or
E a single-employer plan; D a DFE (specify)
B This returnireport is ]:[ the first returnireport; |:| the final returnireport;
H an amended returnireport; D a short plan year refurnireport (less than 12 months).
C Ifthe plan is a collectively-bargained plan, check Rere. .. ... .. > l:[
D Check box if filing under: |:[ Form 5558; |:| automatic extension; |:| the DFVC program;
H special extension (enter description)
Part Il Basic Plan Information—enter all requested information
1a Mame of plan 1b Three-digit plan 001
RED ZOEY 401(K) PLAN numizer (PN) » .
1¢ Effective date of plan
01/0111999
2a Plan sponsor's name and address (employer, if for a single-employer plan) 2b Emgloyer Identification
(Address should include room or suite no.) Mumber (EIN)
- 4545177945 S
J

Figure 13. View, Filing PDF
3.3.1.2 Savethe File

1. Click the Save button. A message will appear asking you to specify a location to save the file.
File Download (=S

Do you want to open or save this file?

Mame: filing.pdf
Type: Application
From: www.efast.dol.gov

Cpen q [ Save Cancel ]

harm your computer. f you do not trust the source, do not open or

= ’ | While files from the Intemet can be useful, some files can potentially
- save this file. What's the rsk?

Figure 14. Save

2. Select a location to save the file. Make note of the save location so that you can find the file after the save is complete.
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-
Save As ﬂ
- il i —
AN |! Desktop » - | +3 | | Search Desktop ol
Organize Mew folder TF v (7]
| Screen i - Libraries | Screen
. Certificatio E,Sendcurs, Ann ! Train
a1 1M Computer , Suggestions
‘?! Metwork
Bl Desktop I 64341
- Libraries 1=/ 2011110107 pdf
A Sendors, — 2] Acme Welding. pdf
Lo Computer v
'?j Metwork
@ Control Pa _
File name: M -
Save as type: [F‘DF File v]
« Hide Folders [ Save ] [ Cancel ]

Figure 15. Filing PDF w/Default Name
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; 0

Save As
e, — e e
UC) [P Desktop » - |¢.}| | Search Desktop p o) |
Organize v New folder d- @
J Scre?r? ; i - Libraries | Screen
, Certificatic 4 Sendors, Ann ) Train
;2011 1M Computer ) Suggestions
€l Network
B Desktop | 64341
i Libraries 1= ) 2011110107, pdf
& Sendors, — = Acme Welding.pdf
1M Computer v
'&h Metwork

EH Control Pa _

File name: RedZoey 401k plan.pdi

Save as type: |PDF File

“ Hide Folders Save J ’ Cancel ]

- A

Figure 16. Rename Filing PDF

4. Once the file has been downloaded, the browser may ask if you wish to open the file, open the folder where you stored
the file, or close (depending on the browser).

-

Download complete

i
_d’

e Download Complete

filing.pdf from www.efast.dol.gov

Downloaded: 324KBin 1sec
Download to: C:\Users‘sher\RedZosy 401k plan pdf
Transfer rate: 32 AKB/Sec

[] Close this diglog box when download compistes

Cpen ] [Open Folder ] [ Clozse ]

threats. Report an unsafe download.

] SmartScreen Filter checked this download and did not repart amy

Figure 17. Download Complete, Open
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3.3.2 Batch Multiple Filings or Filing Components

If full filing(s) or multiple individual forms/schedules have been requested for batching, they are compiled by the Form
5500/5500-SF Search and stored as a compressed zip file.

From the ERISA Filing Data Search Results page, decide which filings you wish to batch and check the Download checkbox
for each. You must select at least one but no more than 100 filings for batching. When you have selected all your filings,
choose an action: Select Batch Schedules to select individual filing components to batch or Batch Full Filings to batch all
components of the selected filings.

3.3.2.1 Batch Full Filings

To batch full filings (all components) into one compressed file:
1. Select one or more filings by clicking the check box in the Download column at the end of the row of columns.

2. After filings have been selected, click the Batch Full Filings button.

ERISA Filing Data Search Results

‘four search for EIN of "454512345" /\\ Edit search criteria

EIN PN Plan Name Plan Year End il
v 00 454512345 001  Red Zoey 401(K) Plan Dec 31, 2009
v [0 454512345 001 RedZoey 401(k) Plan Dec 31, 2010
v [C0 454512345 501 Red Zoey Health Benefit Plan Dec 31, 2009
v [ 454512345 501  Red Zoey Health Benefit Plan Dec 31, 2010
v [ 454512345 501  Red Zoey Defined Benefit Dec 31, 2010
= - End of search results —- <blank = [F]

1 i r

If you are unable to find a filing that you believe has been submitted, please contact the EFAST2 Help Line at 866-463-3278.

Select Batch Schedules | Batch FullFilings | Fiings Found: -
Filings Selected for Batch: -5

Figure 18. Select Files to Batch & Batch Full Filings

3. The File Download dialog box should prompt to open the file now, save the file to the computer, or cancel the
download.

a. Selecting Open will allow the file to be opened immediately using software on the computer that can read files
with a ".zip" file extension. The software must already be installed on the computer.
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b. Selecting Save will allow the file to be saved on the user's computer. After saving, some web browsers may ask
if you wish to open the file or the folder in which you saved the file.

Note: If the End of search results checkbox is checked, the page will receive an error.

File Downlaad [

Do you want to open or save this file?

_-.x.L Mame: BatchFilings.zip
Type: ZIP Archive
From: www.efast.dol.gov

Qpen ] [ Save ] [ Cancel ]

= " | While files from the Intemet can be useful, some files can potentialhy
d ham your computer. f you do not trust the source, do not open or
= save this file. What s the risk?

Figure 19. File Download Window, Open

3.3.2.2 Batch Select Filing Components

To batch only selected components of filings:
1. Select one or more filings by clicking the check box in the Download column at the end of the row of columns.
2. After filings have been selected, click the Select Batch Schedules button.

3. Select one or more components to batch. The listed components are comprised of any filing component found in any
of the selected filings. Not all of the selected filings will contain each of the listed components that are available to
batch.

a. For example, an option will be to select Batch Form 5500 which would batch only the Form 5500 components
from the selected filings.

b.  Another example is to select Batch Schedule A to batch only Schedule A components from the selected filings.
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4. Click the Generate Batch PDF button. Batch Whole Filing has the same effect as Batch Full Filings from the
previous page.

ERISA Filing Batch Schedule Selection

Return to search results

The filings below have been chosen to be included in

a batched PDF file. Number Of Filings To Batch: 3
A Flan liame [T Batch whole Filing
e
123455739 Red Zoey Defined Benefit Batch Schedule A
[C] Batch Schedule €
[C] Batch Schedule D
[T] Batch Schedule H
[C] Batch Schedule 1
[T] Batch Schedule R
[C] Batch Attachments

[ Generate Batch PDF ]

Figure 20. Select Components to Batch

5. The File Download dialog box appears asking you if you wish to open the zipped file, save it to your local machine,
or cancel.

File Download [

Do you want to open or save this file?

_-\L Mame: BatchFilings.zip
. Type: ZIP Archive

From: www.efast.dol.gov

Cpen ] [ Save ] [ Cancel

harm your computer. f you do not trust the source, do not open or

= g | While files from the Intemet can be useful, some files can potertially
- save this file. What's the rgk?

Figure 21. File Download Window

6. The zipped file will contain a separate PDF file of each filing, containing only the filing components that were
selected.
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3.3.2.3 Zipped Batch Files

Locate the saved zip file (or click Open from the Open or Save options). Clicking to open the file will launch the software on
your computer that is used for zipping/unzipping files (e.g., WinZip). Once the software has opened the zip file, you may
extract the individual contents to save them in another folder on your computer or to view them immediately.

£3) WinZip Pro - BatchFilings[1].zip e
File Actions View Jobs Options Help
- T =g ey ) i - 5 T‘*J ]
- b= f [ , | i [
Mew Open Favorites Add Extract Mail Encrypt View Che
% Name : Type Medified Size Ratic Packed
: = 141239, pdf PDF File 2/28/2011 3:53 PM 151,834 45% 83090
=] 148157 pdf PDF File 2/28/2011 3:53 PM 151,832 45% 83,086
|| 81757 pdf PDF File 2/28/2011 3:53 PM 433,597 41% 253,986
1| 1] [ 3
Selected 1 file, 149KB Total 3 files, 720KB 29600

Figure 22. Opening the Zip File
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3.3.3 Forms and Schedules in PDF Format

The forms and schedules are presented in PDF format with data entered by the Filing Author in blue text.

If a single filing component was clicked, that component is displayed in the PDF. If an entire filing was clicked, all filing

components are displayed in one PDF, starting with the Form, and then Schedules (in alphabetical order) followed by
attachments (if present).

i — ™
= filing[1].pdf - Adobe Reade = | B |

File Edit View Document Tools Window Help ®

= $ 1 /2 B ® 898% - [ (] Find -

Form 5500 Annual Return/Report of Employee Benefit Plan OME Nes. 12120110
This form is required to be filed for employes benefit plans under sections 104 -
Depanmant of the Treasury and 4085 of the Employee Retirement Income Security Act of 1274 (ERISA) and
Iniernal Revenue Sarvice sections 6047(e), and 6058(a) of ths Internal Revenus Code (the Code). 2009
Dapariment of Labor L. 3
Employee Berafits Securty » Complete all entries in accerdance with
Arministratan the instructions to the Form 5500.
Penzian Benaft Guaranty Corparation This Form iz Open to Public
Inspection
Part| | Annual Report Identification Information
Faor calendar plan ysar 2008 or fiscal plan year beginning  01/01/2009 and ending  12/31F.
A This returnireport is for: I:l a multiemployer plan: I:l a multiple-emplover plan; or =
& single-employer plan; |:| a DFE (specify) ___
B This returnireport is: I:l the first returnireport; I:l the final return/report;
|:| an amended return/report; |:| a short plan year return/report (less than 12 months).
C Ifthe plan is a collectively-bargained plan, cheok NEIE. . . . 3 |:|
D cCheck box if filing under: |:| Form 5558; |:| automatic extension; |:| the OFVC program;
|_| special extension (enter description)

Part Il Basic Plan Information—enter all requested information A
1a Mame of plan 1b  Three-digit plan 001
RED ZOEY'S 401(K) PLAN numizer (PH) » _

1c Effzctive date of plan
01/01/2008
2a Plan sponsor's name and address (employer, if for a single-employar plan) 2b Employer Identification
(Address should include room or suite no.) Mumber (EIMN}
JACK ZOEY 45-4512345
2¢ Sponsar's telephone
numkber
PO BOX 1 31 5T. JAMES AVE 123-456-7390
< A 02116 2
BOSTON, MA 02116 BOSTON, MA 02116 2d Business cods (see
instructions)
441110

Caution: A penalty for the late or incomplete filing of this return/report will be assessed unless reasonable cause is established.

Under penaltieg of perjury and other penalties set forth in the instructions, | declare that | have examined this returnireport, including accempanying schedules,
statements and attachments, as well as the electronic version of this returni/report, and to the best of my knowledge and belief, it is true, corect, and complete.

sIGN [Filed with authorized/valid electronic signature. 11/18/2010 ALAN TAYLOR
HERE
Signature of plan administrator Date Enter name of individual signing as plan administrator
SIGN
HERE
Signature of employeriplan sponsor Date Enter name of individual signing as employer or plan sponsor
SIGN
HERE
Signature of DFE Date Enter name of individual signing as DFE
For Paperwork Reduction Act Notice and OMB Control Humbers, see the instructions for Form 5500. Form 5500 (2009)
v.092307.1
a3 s

Figure 23. Sample PDF
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3.3.4 Printing

Once a filing has been retrieved and displayed, you may print it using your PDF reader application’s print function. A
commonly used PDF reader is Adobe Reader. The following is an example of printing a PDF. Your options will vary
depending upon the operating system in use, and the software and printer setups that are available to you.

a. Toprintin Adobe Reader, select the printer icon on the toolbar.

= filing[1].pdf - Adobe Reads

File Edit WView Document Teools Window Help

* 1 /2 8 ® 88% - | £

Form 5500 Annual Return/Report
This form is required to be filed for e
Deparment of the Treasury and 4085 of the Employee Retiremen
Internal Ravanue S2nice sections 6047{e), and 6058{a) of ¢

:EFIJI'I.I""IE"'I'Z of Labor
Emplayee Banefts Secunty ¥ Complete all em
Agminisiraton the instruction

Pensiaor Benant SLI][E.'I'.'" Co 'PE[E‘“EI'I

Partl | Annual REpGI‘t Identification Information
For calendar glan ywear 2005 or fizcal plan year beginning  01/01/2009

A Thiz returnirenart is far |_| a multiemployer plan;
Figure 24. Adobe Reader 7.0 Print Button

= filing[1].pdf - Adobe Reads

5= Edit View Document Teools Window Help

[~ Open... Ctrl+0 Ifll Iﬂﬂ
Create Adcbe PDE Using Acrobat.com...
Save a Copy... Shift+Ctrl+5 :turnfReport
Save as Text... ired to be filed for e
mployee Retiremean
Attach to Email... (e}, and B05B{a) of !
Close Ctrl+W  |» Complete all en
= the instruction
Properties... Ctrl+D
Digital Editicns mation
Print Setup Shift+ Ctrl+ P 14172003
L™ - —Joyer olan;
{@ Print... N Ctrl+ P__‘,.Lhﬁl'er plan:
B B e e e L s Lk T T S ) e i B P

Figure 25. Adobe Reader 9.0 Print Button
b. Alternatively, you may use the File menu in Adobe Reader.

1) On the toolbar, click the File option
2) Next, click the Print option

c. After selecting Print, the Print dialog box will open. After selecting a printer and the number of copies, click OK to
print.
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-

Print

o |

Printer

MName:
Status:
Type:

@ Al

Copies:

() Pages

Subset:

Page Scaling:

HP Desklet 670C

v] [ Properties

Ready
HP Laserlet 8150 PCL &

Print Range

() Current view

() Current page

1-2

[AII pages in range -

|:| Rewverse pages
Page Handling

1 z Collate

Comments and Forms:

’Dncument and Markups -

Preview: Compasite

Shrink to Printable Area

Auto-Rotate and Center

[7] choose paper source by PDF page size

|Jse custom paper size when needed

[ Print to file

[Prinﬁng'l'lps] [ Advanced

Sk

Units: Inches Zoom : 969

12 H

Figure 26. Adobe Reader Print
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CHAPTER 4. TROUBLESHOOTING

4.1 Pop-up blocked

Users should turn off web browser pop-up blockers when using the EFAST2 website. The use of pop-up blockers can
prevent the display of information that may be received.

These messages pop-up in a window separate from the screen being used. In some instances you must close the window
before proceeding. In other instances the window remains open when you return to the original screen.

& Home - Submissions - Windows Internet Explorer

P = -
@f\mjv #1 lex |§. https://www .efast.dol.gov/portal/app/filingSubmitted?execution=e3s1 - % |-)

File Edit View Favorites Teols Help

-
. l Google

&7 Pop-up blocked. Alse, to help protect your security, Internet Explorer blocked other content from this site. Click here for options...

Subscribe to E-mail Updates

\ UNITED STATES
DEPARTMENT OF LABOR AtoZ Index | Site Map | FAQs | DOL Forms | About

E-mail This Page Print This Page

Filings i I
| e ERISA Filing Data Search Results |
Import a Filing

Create a Schedule

Submissions ¥ h for EIN of "123456789"
Form 5500/5500-5F Search our sesren for ’

b BRI, i, e i R R kg U e s e B T 5 e A e et e i ol e e o B A e AT AR

Figure 27. Pop-up Blocked Message Example

To fix this problem, follow your browser’s instructions for disabling the pop-up blocker.
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4.2 Problems Downloading a File?

Depending on your browser settings, you may encounter difficulties downloading files because they are blocked. For
example, in Internet Explorer, you may see the following:

'_r,é ERISA Filing Data Search Results - Windows Internet Explorer Elm

@l\_../l v 40X € | http:/www.efast.dol.gov/portal/app/disseminatelexecution=els2 - | <> -.' Goog:'e_ P 'l
- -

\‘ {€ ERISA Filing Data Search Results

=
@_To help protect your security, Internet Explorer blocked this site from downloading files to your computer. Click here for options... a

Subscribe to E-mail Updates © alooL. @ -
e S A TS | B OR
Ato 7 Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us
E-mail This Page Print This Page
Filings HH
%= ERISA Filing Data Search Results
m Form 5500/5500-5F Search
Mai“ " " " " - N .
R — Your search for EIN of "454512345" and Plan Name of "Red Zoey Edit search criteria
1L
= Login EIN PN AckID Plan Hame Plan Year End L
m Register
S I v 454512345 001 20101208135346D020008156354001 Red Zoey 401(K) Plan Dec 31, 2008
= EFAST Software and v 454517345 001 201103231333180020010409073001  Red Zoey 401{K) Plan Dec 31, 2010 =
Approved Vendors e
m Forms, Instructions and v [ 454512345 001 20110323133007D020027442176001  Red Zoey 401(K) Plan Dec 31, 2011
Publications
v 454512345 001 20101119091210D020019438369001 Red Zoey's Plan Dec 31, 2008
Support -
= FAQ =] - End of search results --—- <hlank=
m Disaster Relief
= Related Resources
m Site Map
m Contact Us
EBSA
4| 11 | [ M
If you are unable to find a filing that you believe has been submitted, please contact the EFAST2 Help Line at 866-463—32?8@.
[ SelectBatch Schedules | [ Batch Full Filings Fiings Found: 4
Filings Selected for Batch: 0
€ T | »
/" Trusted sites | Protected Mode: OFf 43 v E100% ~

Figure 28. Downloads Blocked
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To download the file:

1. Click in the information bar beneath the tab label ERISA Filing Data Search Results and above the U.S. Department
of Labor heading.

2. You will be prompted to allow downloading the file (Download File...), find out what the risk is to allowing the file
to download (What’s the Risk?), or get more information about the Information Bar (More Information).
Select/click the Download File... option to allow the file to download. However, the file will not download
immediately. You will need to re-request the download.

-
@ ERISA Filing Data Search Results - Windows Internet Explorer

@O LRSI 3 |§ http://www.efast.dol.gov/portal/app/disseminate?execution=els2 v‘ b 4

File Edit View Favorites Tools Help
fé ERISA Filing Data Search Results

Subscribe to B

UNITED STATES -EnterE—maiI :
DEPARTMENT OF LABOR AtoZ Index

Download File... L}
What's the Risk?

Information Bar Help

Print This Page

E-mail This Page
Filings H H
S smswas ERISA Filing Data Search Results N

Main

o RICORE, i oo

]

rupbe oo, FERRL fn ol T T TR e At e v s i S e S e ol S,
Figure 29. Allowing the Download
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4.3 On-screen Messages

The EFAST2 Filing Search application is designed to help the user when there are problems with entry of data or performing
actions. There are messages that will appear if problems are encountered or if the system is processing information.

4.3.1 Progress Window

This window appears while the system is searching for filings, when retrieving a filing to view, or when batching up filings
or filing components. The window closes on its own when the system is done and is ready to display the results of its action.

=

|Prooessing |

Please wait while we procezs your reguest.

| 30% |

Figure 30. Progress Window Example

4.3.2 Informational Messages
These are messages that appear either on the upper part of the screen or next to a field when an action is required. They are

highlighted in yellow and have an alert icon next to the text.

Your search criteria did not match any fiings. Please double-check your entries and try again.

Plan MName: |

Sponsor Name: Bank of Willmington
Plan Administrator:

Filing 1Dz

Acknowledgement ID:

EIN:

PM:

Figure 31. No Results Found Informational Message
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4.3.4 Error Messages

These messages also appear in the upper part of the screen when an action is required. The message will reference the error
and action will be necessary to proceed. The message will disappear once the problem has been fixed. Error messages have

a warning icon @ next to the text and are highlighted in red along with the field in error.

@ The following error(s} have occurred

= Valid values for Fling ID include a unigue identifier automatically generated by approved EFASTZ2 software when the assembled
fiing is fast signed by plan sponsor or administrator.

Plan Name:

Sponsor Mame:

Plan Administrator:

Filing 1D: 20100105172437P030005
Acknowledgement ID:

EIM:

PM:

Figure 32. Error Message Example

® The following error(s) have occurred

« You must enter at least 4 characters for Plan Mame. Please try again.

Plan Name: Ban
Sponsor Name:

Plan Administrator:

Fiing ID:
Acknowledgement ID:

EIN:

PM:

Figure 33. On-screen Message Example
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Chapter 5. Form 5500/5500-SF Filing Search Screen Layouts

5.1 Key Areas On The Welcome Screen

The first page of the EFAST2 website is the Welcome screen, which is also the home page. From here, you may register
with EFAST2; log into EFAST2 to create new or access in-progress filings or schedules (depending on your user type(s)); or
search for and view filings available to the general public.

Subscribe to E-mail Updates © MIDOL @ EBSA  Advanced Search
Enter E-mail Address Find It In DOL m

AtoZindex| Site Map| FAQs | DOL Forms | About DOL | Contact Us

UNITED STATES
DEPARTMENT OF LABOR

E-mailTlﬁ Page E Print This Page A

2 (EFAST2 Filing - Welcome N

Filings

= Form 5500/5500-5F Search

Main

= \Welcome
= Login

= Register
About EFAST2
EFAST Software and

EFASTZ is an alkelectronic system designed by the Department of Labor, Internal Revenue Service, and Pension Benefit Guaranty Corporation
to simplify and expedite the submission, receipt, and processing of the Form 5500 and Form 5500-SF. These forms must be electronically filed
each year by employee benefit plans to satisfy annual reporting requirements under the Employee Retirement Income Security Act (ERISA) and
the Internal Revenue Code. Under EFAST2, filers choose between using EFAST2-approved vendor software or this website (IFILE) to prepare
and submit the Form 5500 or Form 5500-5F. Completed forms are submitted via the Internet to EFAST2 for processing.

If you filed a Form 5500/5500-5F last year and are returning to EFASTZ, login and go to User Profile to review your PIN and other registration

Approved Vendors

® Forms, Instructions and
Fublications

information.

If you are new to EFAST2, register for an EFAST2 account if you are preparing, signing, or submitting a completed Form 5500/5500-5F.
To search for submitted 2009 or 2010 Form 5500/5500-5F filings, use the Form 5500/Form 5500-SF Search.

Support 3
FAQ

Disaster Relief People are Asking...

-
.

D FEHE e Freguently Asked Questions about EFAST2
.

Site Map

Freguently Asked Questions about EFAST2 credentials

4= ContactUs J -
= EFAST2 and TFILE User Guides
EBSA 4

EFAST2 Tutorial

Information about the Delinguent Filer Voluntary Compliance Program (DFVCP)

Electronic filing webcasts

Disaster relief information

New and Noteworthy
US Labor Department releases advance copies of 2011 Form 5500 annual report = News Release

Mew 5500 Version Selection Tool will help you determine which version of the Form 5500 and schedules to use.

PBGC guidance on Reporting PBGC Premium Payments Made from Plan Assets on Schedule H

Going Forward, Year Two of Electronic Filing with EFAST2 - A Compliance Assistance Webcast Archive

Effective March 29, 2011, the address for the Delinquent Filer Voluntary Compliance Program (DFVCP) lockbox will change to: DFVC DOL,
PO Box 71361, Phl‘hdelphﬁ PA 19176-1361. There is no overnight delvery address. Note that submissions to the DFVCP also can be done
electronically. To do so, follow the DFVCP penalty calculator instructions for online payment.

EBSA announces new E-signature option for Form 5500 and 5500-5F electronic filing « Fact Sheet * FAQ for Small Businesses = Update to
\_  the EFAST2 FAQ

@ Back to Top

Figure 34. EFAST2 Welcome Screen — General Public

Note the navigation panel on the left. The link to access the Form 5500/5500-SF Search is in the Filings section of the panel.
A. Main Body: This is the area where information and functions are located.

B. Navigation Panel: This is where you will find links to EFAST2 filing functions, registration, and other areas of
interest.

1. Main: Links to administrative functions including the Welcome page (this page), registering as an EFAST?2
user, logging into IFILE, list of approved third party software, Form 5500 instructions and EFAST2 user guides.

2. Filings: Use the Form 5500/5500SF Search link in this section to search for EFAST2 filings. Note these are
filings that have completed EFAST2 processing.

3. Support: Linksto FAQs and other support information to navigate the site and the ERISA Filing process in
general.
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4. EBSA: Linkto Employee Benefits Security Administration (EBSA).

5.2 Data Search Page Layout

The ERISA Filing Data Search screen allows you to enter a variety of criteria for searching the EFAST2 database. Some
fields may be entered individually while others must be entered in combination with one or more other fields. Your options
in the navigation panel will vary depending upon whether you are logged into the system or not.

Subscribe to E-mail Updates © AlDOL @ EBSA Advanced Search

UNITED STATES

DEPARTMENT OF LABOR

Enter E-mail Address Find It In DOL | searcH |

E-mail This Page

Filings
m Form 5500/5500-5F Search

Main

u Welcome
Login

Register
About EFAST2

EFAST Software and
Approved Vendors

m Forms, Instructions and
Publications

Support

= FAQ

= Disaster Relief

» Related Resources
= Site Map

s Contact Us

EBSA

N~

E

AtoZ Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E Print This Page

Form 5500/5500-SF Filing Search

This search engine identifies Form 5500 and 5500-5F filings received by EFAST2. Filings for plan years prior to 2009 are not displayed through
this website. This website provides the forms, schedules, and attachments submitted by the filer. Posting this information on the web site does
not constitute acceptance of the fiing by the Department of Labor, the Pension Benefit Guaranty Corporation, or the Internal Revenue Service.

To find actuarial information for plan year 2008, use the Pension Plan Actuarial Information Search.

You can view one plan fiing at a time through this search engine based on the search criteria listed below. If you would lke the raw data from
all fiings, including schedules, you can download Form 5500 datasets from EBSA's electronic FOIA webpage. If you are unable to find a fiing that
you believe has been submitted, please contact the EFAST2 Help Line at 866-463-3278.

Enter criteria in one or more of the below fields (at least one of these fields must be filed in).

Wildcard searches are automatically used in the Plan Name, Sponsor Name, and Plan Administrator fields. The wildcard is executed on the right
side of the character string. For example, the search for "Widg” wil show information for all plans that begin with the letters "Widg", such as
"Widget Company” and "Widgard LLC". At least four letters must be entered into these fields when performing a search.

Wildcard searches are not used in fields other than Plan Name, Sponsor Mame, and Plan Administrator. Only exact matches are displayed for
these other fields.

For help searching for filings through this website, see the EFAST2 Fiing Search Guide.

Fill in the search criteria, then click Search.

\

Plan Mame:

Sponsor Mame:

Plan Administrator:
Filing ID:
Acknowledgement ID:

EIN:

\PN: /
/Optional Search Criteria (at least one field from the main search criteria above must be populated as well)
Plan Year Begin Date:

Plan Year End Date:

Form Year: —Select- -
-
Nurmber of Results: [100 | |
c
D

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S. Department of Laber, Frances Perkins Building, 200 C fon Ave., i DC 20210
wovvr.dol.gov | Telephone: 1-856-463-3278 | TTY: 1-877-885-5527 | Fax: 1mmw|c«m|.ns

Figure 35. ERISA Filing Data Search Layout — General Public

Required Search Criteria. These fields are the most commonly used fields. With the exception of PN which must

be combined with the EIN when conducting searches, these fields may be entered individually or in combination

with other fields.

At least one of the fields must be filled in for all searches.
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B. Optional Search Criteria. The fields in this area may not be entered individually. If they are used, at least one
field from the Required Search Criteria must be used with them.

C. Number of Results. When retrieving filing data based on the provided search criteria, potentially thousands of
filings may be retrieved. A maximum of 1,000 filings may be retrieved from the database but you may specify any
number in increments of 100. The default is 100.

D. Search. This button will initiate the search.

E. Navigation Panel. This is where you will find links to EFAST2 filing functions, registration, and other areas of
interest.

5.3 Data Search Results Page Layout

Subscribe to E-mail Updates

UNITED STATES
DEPARTMENT OF LABOR

Enter E-mail Address Find It In DOL m

Ato Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E-mail This Page E Print This Page

-

Filings HH
_ ERISA Filing Data Search Results
m Form 5500,/5500-5F Search
A F
Main - " i -
Your search for Plan Name of "Plan Edit search criteria
= Welcome
= Login EIN PN AckID Plan Name Plan Year End r”
= Register §
S T v [0 019832197 123 201008121310220020041153730001  PLAN Dec 31, 2009 e
m EFAST Software and v [0 012345578 501 201008111355100020039787026001  Plan 1 Dec 31, 2009
Approved Vendors _—
= Forms, Instructions and L S} 123456789 011 201010050929250020009417597001  Plan 12 from Quter Space Jun 30, 2010
Publications
B Ly ) 001 200909221027330020011214543001  Plan A Dec 31, 2009
Support
= FAQ L ] 001 200909221108320020042531538001  Plan A Dec 31, 2009
® Disaster Relief v O 001 201011190913200020001124051001  Plan A Dec 31, 2009
m Related Resources
) L3 | 001 201012161626020020046467569001  Plan A Dec 31, 2009
m Site Map
= ContactUs v 3 114334934 153 201108311208550020081624625001  Plan A Dec 31, 2011
@—"‘A G L | 123456789 001 201005181412150020000774580001  Plan Name Jun 30, 2009
LA S} 123456789 001 201006031612050020010140498001  Plan Name Jun 30, 2009
v [0 123456789 001 201006031622300020003148931001  Plan Name Jun 30, 2009
v O 123456789 001 20100611105223D020024520673001  Plan Name Jun 30, 2009 -
4 I 2 /
If you are unable to find a filing that you believe has been submitted, please contact the EFASTZ2 Help Line at 866-463-3278.
P . . C
(| selectBatch Schedules  )(  Batch Full Filings  |) Fiings Found: 67
S~ —~ ~ Fiings Selected for Batch: 0
D E

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S, Department of Labor, Frances Perkins Building, 200 C ion Ave., NW, h DC 20210
wrve.dolgov | Telephone: 1-865-463-3278 | TTY: 1-877-889-5627 | Fax: 1-202-653-7888 | Contact Us

Figure 36. ERISA Filing Data Search Results Layout — General Public

A. Your search for... Search criteria you entered

B. List of results. This list contains all the filings retrieved based on the criteria you entered. The following fields are
included in the list:

EIN: Employer Identification Number
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PN: Plan Number
AckID: Acknowledgement ID
Plan Name: Name of Plan
Plan Year End: Date of Plan Year End

Download checkboxes: This field is used to select specific filings to be batched into one compressed zip file. Up to
100 filings may be selected.

Filings Found/Selected.
Filings Found: The number of filings retrieved.
Filings Selected for Batch: The number of filings you have selected to batch into a compressed zip file.

Select Batch Schedules. This button will allow you to select individual components of a filing to be saved to a
compressed zip file. Only those filings that are selected (Download checkbox) will be included in the zip file.

Batch Full Filings. This button will allow you to save selected filings in their entirety (based on Download
checkbox) into a compressed zip file.

Edit Search Criteria. Link that returns you to the previous page with your search criteria still entered. This is used
to further refine the results of the search if there are too many for you to sort through or if the number of retrieved
filings exceeds the Number of Results you selected for the search.

Navigation Panel. This is where you will find links to EFAST?2 filing functions, registration, and other areas of
interest.

Each filing may be expanded to show the components it contains by clicking on the arrow to the left of the EIN for that
filing. Components may include:

Form 5500/5500SF (will always be present)

Schedules
Attachments
Your search for Plan Name of "Pln" ii
EIN PN AckID
019832197 12 20100812131022D020041159730001  PLAN
Form 5500
Schedule MB

Attachments (1 total)

012345578 50 20100811135510D020039787026001  Plan 1

» O 173455759 011 20101005092929D020009417697001  Plan 12 fr

o

o1 20090922102739D020011214548001  Plan A
e e B e e, o, e T, e o, T e B, B, S i o, et e,
Figure 37. Filing Data Search Results Layout — Expanded
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5.4 Batch Schedule Selection Page Layout

Subscribe to E-mail Updates ® allpoL @ EBSA Adv

v UNITED STATES

DEPARTMENT OF LABOR e Find i DOL m

Ato Z Index | Site Map | FAQs | DOL Forms | About DOL | Contact Us

E-mail This Page E Print This Page

‘llings \

= Form 5500/5500-5F Search

ERISA Filing Batch Schedule Selection

D

Main

A Return to search results
= Welcome
= Login
u Register The filings below have been chosen to be included in a

batched PDF file. Number Of Filings To Batch: 4

m About EFAST2
m EFAST Software and

Ao 1 y EIN Plan Name

Approved Vendors B [T] Batch whole Fiing
® Forms, Instructions and 123458777 Plan &

Publications 102456777 Plon £ [T] Batch Form 5500
Support 123456777 Plan A [C] Batch Schedule R
- F 123458777 Plan A [T Batch Attachments
m Disaster Relief
m Related Resources
m Site Map C [ Generate Batch PDF ]
m Contact Us

e J
E

@ Back to Top

Frequently Asked Questions | Freedom of Information Act | Privacy & Security Statement | Disclaimers | Customer Survey | Web Site Notices

U.S. Department of Labor, Frances Perkins Building, 200 Constitution Ave., NW, Washington, DC 20210
www.dol.gov | Telephone: 1-B66-463-3278 | TTY: 1-877-B89-5627 | Fax: 1-202-693-7888 | Contact Us

Figure 38. ERISA Filing Batch Schedule Selection Layout — General Public

A. Listof filings. The list of filings that you selected for batching using the Download checkbox on the ERISA Filing
Data Search Results page

EIN: Employer Identification Number
Plan Name: Name of Plan

B. Filings to Batch.
The number of filings you selected to batch

Option to batch the entire filing of all selected filings (works the same as the Batch Full Filings button on the
previous page.

The list of forms and schedules that are available for selecting to batch. The list of available items is based on what
components are contained in the selected filings. Only those components contained in one or more of the selected
filings will be displayed.
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C. Generate Batch PDF. This button will create a compressed zip file of the selected components for the filings
contained in the List of Filings.

D. Return to Search Results. This link will return you to the ERISA Filing Data Search Results page with the list of
retrieved filings still displayed.

E. Navigation Panel. This is where you will find links to EFAST2 filing functions, registration, and other areas of
interest.

5.5 Expand Folder

Click the arrow to the left of a folder to expand or collapse the folder. Expanding the folder displays the folder contents.

/N M PN |
iy | 019832197 123 -
- Qlsesalss v 019832197 123 ~ 0 019832197 3
: 012345578 301 =
_ iy 012345673 501 1 Form 5500 p
v 123456789 011 20
. Seiemiss @ 123456739 o1 g =| Schedule MB L
v - 001 20 : v
= 123456777 v G R 001 \u | Attachments (1 total
. Le2m0did , - 501
| . 001 20 012345678
LRI v 3 123456777 001 ‘ V4 - >
L3N 5 001 204 p ¥ 123456789
_ R 1 rHE 123456777 001 4
v 123456777 001 204 . { = Eorm3xX0
- o3 ZD; ry 123456777 oo1 . [B scedier ;
K 114334934 . ]
v 0 114334934 153 v O e 0oL §
o 123456789 001 204 : b -
| b 123456789 001 v 1a34ss777 001
v 3 3456 001 20
123456783 v 53 153455735 001 r O 114334934 153 4
v (3 2458 001 20 .
123456789 ¥ I_I 133455735 oo1 L3 | 114334934 153 I
¢ B3/ 123456780 001 ~—
3 s — 201 ] N 114334934 133 et

Figure 39. Example of how to expand folder contents
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5.6 Data Entry
5.6.1 Check Boxes

Check boxes are used when selecting one or more filings or filing components for batching into a compressed zip file. All
check boxes are set to the default setting of unchecked.

Number Of Flings To Batch: 6

[ Batch Whale Fiing
Batch Form 5500
1 Batch Form 5500-SF
[T Batch Schedule A
] Batch Schedule C
Batch Schedule D
1 Batch Schedule H
1 Batch Schedule I
1 Batch Schedule R
[ Batch Attachments
Processing Data

[ (Generate Batch POF

Figure 40. Example of check boxes
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There are two date fields on the filing data search page: Plan Year Begin and Plan Year End. Both fields are filled in
using the calendar icon next to the field. You cannot type a date in the date boxes directly.

Plan Year Begin Date: Jan 1, 2011

Optional Search Criteria (a3t least one field fru?&hﬁmain Sear

Plan Year Begin Date:

Plan Year End Date: G < January, 2010

e

> > i)x Plan Year End Date:

Optional Search Criteria (at least one field from the main sear

Jan1, 2010
Dec 31, 2011

©)

o

2 Form Year:
Farm Year: Sun Mon Tue Wed Thu Fri Sat | @ < December, 2011 > 5> )x R
O E Sun Mon Tue Wed Thu Fri Sat
4|5 6 7T 8 ¢ 112
4 K
1M 12 13 14 15 5|67 |89
Back to To c 17
(&) Back toTo 7| 18 |19 | 20 | 21 | 22 | 2 (@) BacktoTop 1213 14 15 16
19 20 |21 | 22 23 24
_ 2425 2B OZT 2B 020 30 isked Questions | Freedom 5
hhoed Questions | H o5 | 26 27 28 | 29| 30 @a
3 1.5, Department stit)
LS. Department st T ke 5
vevevi.del.gov 1on 4 2011 ! Clean | Today ¥

Dec 31, 2011 | Clean | Today

Figure 41. Calendar Examples

Click to select date
January, 2011 | Currently displayed month
1 Currently selected day
<< Go back one year
< Go back one month
= Go forward one month
by Go forward one year
Clean Clear the date field
Today Populate with today's date
Jan 1, 201 Default, or last selected date
b Close
Table 1. Definition Table for Calendar

The default Plan Year Begin Date is January 1 of the current calendar year. The default Plan Year End Date is

December 31 of the current calendar year.
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To clear a date field, click the calendar icon and then click "Clean." You cannot clear the dates by manually typing
into the fields.
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Chapter 6. Support

Assistance is available for filers by telephone, email, and web-form with regard to Form 5500/5500-SF Filing Search
information and errors. Hours of operation for live customer service are from 8:00 a.m. to 8:00 p.m., Eastern Time, Monday
through Friday, except for Federal Holidays (see list below). Voice mail, Email and web-form requests may be submitted at
any time with an anticipated response time of no more than two days.

6.1 Holidays

The following is a schedule of the Government’s Federal Holidays:

New Year’s Day

Birthday of Martin Luther King, Jr.
President’s Day

Memorial Day

Independence Day

Labor Day

Columbus Day

Veterans’ Day

Thanksgiving Day

Christmas Day

6.2 Contacts
Live Customer Service: 866-463-3278 or 866-GOEFAST

Email: efast@dol.gov

Online (web-form): www:.efast.dol.gov

Page 39


mailto:efast@dol.gov

EFAST2 Form 5500/5500-SF Filing Search Guide — Public
Document Version ID 8.2/050412

Chapter 7. Acronyms

DOL Department of Labor

EBSA Employee Benefits Security Administration
EFAST2 ERISA Filing Acceptance System 2

EIN Employer Identification Number

ERISA Employee Retirement Income Security Act
IFILE Internet Based Filing Application

PDF Portable Document Format

PN Plan Number

SSL Secure Sockets Layer
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